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	Otley 800 Grant Application Form 


Otley 800 is a year-long celebration commemorating the 800th anniversary of Otley’s market charter and bridge construction. Commencing in May 2027, the project is intended to bridge the past, present, and future by honoring Otley’s rich history, fostering a vibrant present, and inspiring a hopeful future. 
Otley Town Council is launching a Community Grants scheme to support local groups and organisations in taking part in the celebrations. The scheme is partly funded by the National Lottery Heritage Fund and guided by their four core pillars: 
· Saving heritage 
· Protecting the Environment 
· Inclusion, Access and Participation 
· Organisational Sustainability 
Successful applicants will need to demonstrate how their projects embrace at least one of these principles, as well as how their projects draw links to Otley’s heritage.  
In compliance with the National Lottery Heritage Fund the maximum grant award will be £10,000. 
Please read the Applicant Guidance Sheet BEFORE completing this form.
	1. ORGANISATION DETAILS

	1a. Group/organisation name
	

	1b. Contact address
	
	Tel no:
	

	
	
	E-mail:
	

	1c. Contact name
	
	Position:
	

	1d. Organisation type
(please check one)
	☐ Registered Charity 
☐ Charitable Incorporated Organisation 
☐ Community/Voluntary Group (Constituted) 
☐ Other (please specify): ___________________________ 

	1e. Governance & Eligibility
	Please confirm: 
☐ We have a governing document (constitution, articles, trust deed etc.) and will supply a copy (if applicable). 
☐ We will provide a copy of our most recent annual accounts OR our last three months of bank statements. 
☐ We have a bank account in the organisation’s name and understand that bank verification will be required before payment. 





	2. PROJECT INFORMATION

	2a. Project Title

	

	2b. Project description 
(Please attach additional sheets if necessary) 
Describe your project, what you will deliver, how it relates to Otley 800 and how it will benefit Otley: 

	









































	3. Budget Information

	3a. Total cost of project
	£

	3b. Amount Requested from Otley 800 Grant:
	£

	3c. Funding Secured from Other Sources:
	£

	3d.    Amount being used from own reserves
	£



	4. Detailed Budget Breakdown

	Expenditure Item
	Total Cost
	Amount Requested (Grant)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please continue on a separate sheet if necessary. 
	5. PROJECT TIMELINE

	5a. Project start date
	
	5b. Project finish date
	



	6. PROJECT OBJECTIVES AND IMPACT
Your project does not need to satisfy all NLHF pillars but must clearly address at least one.

	6a. Saving Heritage 
How does your project conserve, enhance or celebrate Otley’s heritage (including nature, buildings, traditions or stories)? 

	

	6b. Protecting the Environment 
How does your project support environmental sustainability, nature recovery or net-zero ambitions? 

	

	6c. Inclusion, Access and Participation 
How does your project ensure a wider, more diverse range of people are involved in and benefit from heritage? 

	

	6d. Organisational Sustainability 
How does your project strengthen your organisation to be adaptive, resilient and better able to care for heritage long term? How can your project leave a lasting benefit? 

	

	6e. Otley 800 Focus 
How does your project relate to Otley’s charter, market, bridge, historic trade routes or commercial heritage? 

	

	6f. Projected Outcomes 
Please provide measurable outputs where possible: 

	Estimated number of volunteers involved: 
	

	Estimated number of participants/users:
	

	Estimated number of events/activities: 
	

	Anticipated wider community impact: 






	7. ADDITIONAL INFORMATION

	7a. DBS Checks  (If your project involves working with children or vulnerable adults.)

	☐ All relevant staff/volunteers have appropriate DBS checks. 
☐ Not applicable to our project

	7b. Insurance 

	☐ We hold valid Public Liability Insurance and will provide a copy before payment is made. 

	7c. Risk Assessment 

	☐ We will complete appropriate risk assessments for all activities. 

	7d. Equality, Diversity and Inclusion 
Please describe how your project will contribute to promoting equality, diversity and inclusion. 

	


	7e. Marketing & Acknowledgement 
Please outline how you will promote your project.  All successful applicants must acknowledge funding from The National Lottery Heritage Fund and Otley Town Council in publicity and materials. 

	




	8. Declarations and Conditions 

	Name
	

	Organisation
	

	By signing below, you confirm that: 
☐ The information provided is accurate and complete. 
☐ The grant will only be used for the approved purposes. 
☐ Any significant changes to the project will be agreed in writing before implementation. 
☐ All unspent funds will be returned. 
☐ You understand that funding may be reclaimed (clawback) if grant conditions are breached or funds are not used appropriately. 
☐ You agree to provide monitoring information and a final report as required. 
☐ You understand the grant expiry date and completion deadline. 
☐ You agree to details about the project and organisation being shared with the members of the Grant Assessment Panel and Otley 800 Project Team for the purposes of the administration of grants and the monitoring of any funding awarded.
☐ I agree to details about the project and organisation being entered onto a computer database.
☐ I am authorised by the organisation to sign and submit this application on their behalf.

	Signature
	

	Date
	



Please return your completed application form and supporting documentation to: 
otley800@otleytowncouncil.gov.uk
Or by post to: 
Otley 800, Otley Town Council, Otley Core, Unit 11 Orchard Gate, Otley. LS21 3NX 
www.otleytowncouncil.gov.uk ● www.otley800.co.uk 
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