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	Application Criteria, Terms and Conditions



	Purpose
Otley Town Council has created the Community Development Fund to support community, youth and voluntary organisations in delivering projects and events in Otley which either (i) improve service provision for disadvantaged or poorly-served groups, (ii) support the economic or social well-being of local people, or (iii) make a valuable contribution to the cultural or recreational life of the town and its population.
The total amount available in this fund in any given year is determined by the Council as part of the annual budget-setting process. 

	Eligibility Criteria
Applications are reviewed by the Community Development Committee which will assess against the criteria set out below in order to make a decision.
We WILL:
· only support projects and/or activities that benefit the Parish of Otley or residents living within the parish of Otley.
· fund costs related to holding a community event (such as venue and equipment hire, publicity, translation and signing costs, transport to and from an event) and resources required for groups to run a community initiative (such as equipment/materials, publicity materials, training costs).
· normally expect to award grants of between £250-£750, but there is no formal upper limit on the amount which can be applied for (the available budget notwithstanding). For grants bids of £2,000+, applicants (two maximum) will be asked to attend the Committee and make a ten-minute presentation on their project and answer any questions.
· expect applicants to demonstrate evidence of match-funding through their own fundraising, the use of reserves or other grant support for their projects wherever possible. 
· only approve a maximum of one application per financial year (April to March) for any group or organisation.
We will NOT:
· consider applications from:
· Individuals
· Pressure Groups (including those formed by residents) or groups/organisations with religious or political aims
· Private organisations operated as a business to make a profit or surplus
· ‘Upward funders’, i.e. groups whose fund raising is sent to their central HQ for redistribution
· National Charities or Charities working overseas
· make grants retrospectively.
· provide grants to fund groups’/organisations’ running costs and salaries. 
· normally approve grants be given to any group/organisation for more than three consecutive years. Applicants applying for grants for more than three consecutive years will be required to attend the committee meeting for interview with the Town Council.  

	Terms and Conditions
· Any grants issued must be used for the purpose for which it was awarded unless the written approval of Otley Town Council has been obtained in advance for a change in use of grant monies. 
· Any unspent portion of grant is to be returned to Otley Town Council by the end of the financial year in which it was awarded.
· In the event of a group/organisation dissolving, the Town Council must be fully reimbursed the allocated grant.
· The administration of and accounting of any grant shall be the responsibility of the recipient.
· Ongoing commitments to award grants in any future years will not be made. A fresh application will be required each year.
· The size of any grant awarded is at the sole discretion of Otley Town Council.
· Otley Town Council may make the award of any grant subject to additional conditions and requirements, it may consider appropriate.
· Grant recipients are required to acknowledge the support of Otley Town Council in any launch event, news release, publication, poster, banner, programme etc.
· Grant recipients are required to provide a 150 word article (and photograph) for our quarterly community newspaper Otley Matters. 
· The applicant must provide evidence to Otley Town Council of expenditure (e.g invoices, receipts etc.) and proof of any match funding.
· Otley Town Council reserves the right to refuse any grant application which is considered to be inappropriate or against the criteria and objectives of the Town Council.

Please note: Failure to comply with the terms of any grant award may result in a requirement to refund all, or part of, the award made by Otley Town Council.


	On completion of this form, please return with all supporting documents listed at Question 9 to:
Deputy Clerk, Otley Town Council, Otley Core Resource Centre, Unit 11 Orchard Gate, Otley, LS21 3NX
Tel: 01943 466335         E-mail: deputyclerk@otleytowncouncil.gov.uk
Completed applications for grants must be submitted prior to the Community Development Committee meeting. Applications submitted after the deadline will not be processed until the following scheduled meeting. 
                                    Deadline for applications                              Committee Meeting
                                   3rd November 2026                                         9th November 2026
                                   16th February 2027                                          22nd February 2027








	Community Fund Application Form 
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Please read the application criteria BEFORE completing this form
	1.    Name of project
	



	2a. Group/organisation name
	

	2b. Contact address
	
	Tel no:
	

	
	
	E-mail:
	

	2c. Contact name
	
	Position:
	

	2d. Organisation type
	· Charity
· Partnership
· Community/Voluntary Group
· Education Provider
	
· Not for Profit Company
· Council Service
· Other Public Sector Organisation
· Other (please state)




	3.    Project description (Please identify the aim of your project, what the grant will be used for and how it will benefit both the residents and businesses of Otley)

	
























	4a.    Total cost of project
	£

	4b.    Funding from other sources (if any)
	£

	4c.    Amount requested from Otley Town Council
	£

	4d.    Amount being used from own reserves
	£

	4e.    Project start date
	
	Project finish date
	

	4f.    Please outline any additional fund raising efforts you will be undertaking to raise funds to support this project

	









	4g.    What items do you want the grant to pay for?

	Item
	Cost (£)

	Newsletter Printing 
	£

	Stamps and postage costs
	£

	Envelopes
	£

	
	

	
	

	Total Costs
	£

	4h.    Have you submitted this project (whole or in part) to any other funding body(ies)? If yes, please give details.

	Name of Funding Body
	Amount Requested (£)
	Amount Approved or Expected Decision Date

	
	
	

	
	
	

	
	
	

	
	
	

	5a.    Please provide details of the purpose and activities of your group/organisation

	


















	5b.    How many members does your group/organisation currently have?
	

	5c.    How many members live in Otley?
	

	5d.    Is membership open to all residents in Otley?
	Yes (60+)
	

	5e.    If No, please explain why

	








	5f.    How many people from Otley will benefit from this project? (an estimate is acceptable)
	



	6.    How does your group/organisation normally fund its activities each year? Please list all income received in the last financial year.

	Method of Income
	Amount (£)

	Membership Fees
	£

	Grants, Donations and Fundraising Events
	£

	Charges to activity users
	£

	Other (please specify)
	£



	7. Has your group/organisation received support from Otley Town Council in the last three years? If so, please set out the date and value of the grant below.

	







	8.    Bank account details – please provide details about the groups/organisations bank account

	Bank account name
	

	Sort Code
	
	Account Number
	

	Signatories to the bank account
	
	

	Please Note: CHEQUES WILL ONLY BE MADE PAYABLE TO GROUPS NOT INDIVIDUALS
BANK ACCOUNTS MUST HAVE A MINIMUM OF TWO SIGNATORIES



	9.    Please supply the following documents with your application

	
	Attached
	If ‘No’ please state why

	Your Constitution
	· Yes
	· No
	

	Names of Officers
	· Yes
	· No
	

	Last year Audited accounts  
	· Yes
	· No
	

	Your latest bank statement
	· Yes
	· No
	



	10.    Signature of applicant

	Name
	

	Organisation
	

	· I can confirm that the information contained in all parts of this application and any supporting information is complete and accurate.
· If funding is granted we recognise that we are entering into an agreement to adhere to the terms and conditions of the funding, to supply any additional information if required, and that failure to comply may lead to the recovery of monies paid.
· I agree to details about the project and organisation being shared with council officers and councillors who are involved in the assessment of the application and monitoring of any funding awarded.
· I agree to details about the project and organisation being entered onto a computer database.
· I am authorised by the organisation to sign and submit this application on their behalf.

	Signature
	

	Date
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