OTLEY

Smalter authority name:

TOLON COUONICI

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (S12015/234)
The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (SI 2020/404)

NOTICE

NOTES

1. Date of announcement 3 # S (LO

2. Each year the smaller authority’s Annual Governance and Accountability
Return {AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewad by the appointed auditor,
itis subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and alf
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2020, these documents will be available
on reasonable notice by application to:

(b) %zmge KIDeER. | ExeCUTINE DfFF el
M\EZS
commencing on (¢} __ L=/ B / 20

(a)

and ending on (d) ___| 5 /q / ZD

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

= The right to make an objection which concems a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful, Written notice
of an objection must first be given to the auditor and a copy sent o the
smalier authority,

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus -

Canary Wharf

London E14 4HD

(sba@pkf-ittlejohn.com)

5. This announcement is made by (e)

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in {¢) below

(b) Insert name, posiion and
address/telephone  number/  email
address, as appropriate, of the Chair or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between {c)
and (d) must be 30 working days
inclusive and must stait on or before 1
September 2020

(8) Insert name and position of person
placing the notice - this person must be
the Chair of the parish meeting




Annual internal Audit Report 2018/20

Otiey Town Council

This authority’s internaj auditor, acling independently and on the basis of an assessment of ris!<.
carried out a seleclive assassment of compliance with relevant procedures and controls to he in
operation during the financial year ended 31 March 2020.

8 needs
and planned coverage. On the basis of the findinge in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal coniro}
and alongside are the intemnal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate {o meei the
needs of this authority.

B. This authority complied with its financial regulations, payments were supported by invoices, alff R R
expenditura was approved and VAT was appropristely accounied for, v |

C. This authority assessed the significant risks 1o achieving its ohjectives and reviewed the adequacy
of arangements to manage these. i

v

D. The pracept or rates requiremeit resulted fram an adequats budgstary process: progress against [} )
the budget was regularly monitored: ang resarves were appropriate. v
v

E. Expected income wag Adly received, based on corract prices, propery recarded 2nd promptly
banked; and VAT was appropriately accounted for,
= Petty cash payments were property supported by receipts, gl Petly cash expenditure was
epproved and VAT apprapriately accounted for. F v %_
~

G. Salanies to employees and aliowances fo members were paid in accordance with this authority's
approvails, and PAYE and i reqqiremams Wware properly applied.

r——y

H. Assel and investments registers were complete and accurale aind properly mainiained. L F
L. Periodic and year-2nd bank account reconciiations were pioperty carried cut. -~ E

J. Accounting statements Prepared during the vear ware Drepared on the comeat accounting basis |
{raceipts and Paymeiris or income and expendifure), agreed 1o the cash book, supported byan | ;
adequate avdit irall from underlying records and where appropriate debiors and creditors wers I

K. [F ths autherity certified iisalf as exempt from a limited assurance review in 2018/19, # met the
exemption criteria ang catrectly teciared ksejf exempt, {If the auttortty had 5 Smited asswancs
review of iis 2018/19 AGAR tick "ot covered”}

;

g R co LIz ey ‘1.' i O
L. The authority has demonstrated that during summer 26149 it correctly provided for the exercise . i'
]

of public rights as required by the Aceounts and Audit Regulations,

M. (For local councils only)

Trust funds {including charitable) ~ The council met its responsibilities as a trustes.
For any other risk areas identified by this authority adequste controls existed (list any other risk areas oh separate sheats if heeded),
Date(s) Internal audit undertaken Name of person who carried out the internal aydit
16/07/2020 : Ken Stephenson
Signature of person who & 2 ,ﬁ g -
carried outthe internal aydit Date 16/07/2020

“It the response s no ¥ou must indlude a nole 1o %ﬂd action beng taken to addregs any wealmess in ¢ontrol
identfied (add separate sheets f necded).
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Py
We acknowledge as the memberg of:

Otley Town Councij

Our responsibility for ensuring that there is 8 sound system of internal control, including girangements for
the preparation; of the Accounting Stetements, We confirm, to the best of our knowledge and belief, with
respect {o the Accounting Staternents for the year endeg 31 March 2020, that:

R i !
r SR e R B e
' 1. We have put in piace Brangements for effeciive financiag f ; U prepared its BCCOUnTIng Stateiments jn acconance
management during the year, and for the preperation of i - with the Accounts and Auoit Regulations. !
the accounting slalements, i ]
L We maintainad an adeguats system of Intemal contro) ) ~ 1 made praper arran
Including measures designed to Pevent and datect fraug i e for Safeguarding the PUbfic money and Tesources
and corvuption ang reviewed jty effectivenass, - s cha
3 rrljp l—__‘-‘———___“_-—-.—_-ﬂ-"—nb_-‘}-'—. _— T ~ ,g i e
3. We took all reasppaple 58S 10 assuire ourseives ’ ! { has only done what it jgs ihe legal power 1o do g has
that there gre np Matters of actual or potentiaf f g compfied wih Propar Praclices in doing so,
nen-compliance with laws, regulations and Proper |/

Praclicas that coulg have a signlficant financial effec
on the ability of this authority to eonduct jts

T o d

[}

21.
+
[

T disiosed SVRIVIhing i stouid have akomt businses ectiviyy |
5 turing ithe yoar inchiding events taking piace affer iz year I

£
k
Lo R By ) r T
4. We provided proper Opportunity during the year for / ¥ f during the year gave 8H psreons inferested the apportunity o
S, Wemrﬁeﬁoutanassessmeﬁtolme Tisks facing this
1 effective system of internal audht o the acceunting i Confrols ang brocedines. to give an obfective visz on whether
{8. We considercd wisther any ifgation. Vabilities o i
i end if relevant.
i

the exarclse of Hleclors ights in accordance with the i H ; METart mrs ool Queslions abei fhys uthoriirs RIC0tats, :
Tequirerenis of i Acoaungs and Ay Rsguiations, ] 4 i
I " | considersd ong dccumentad e frangia and other fisks
Buthority and topk appropriate steps 1 Manage those b / faves and gagjt with them Propery,
Asks, including the Infrosuction of 2! controls ondior | o -
{eCorts aned sopy i systarsg, ! interngy CGHEE test ihe h2edls of ihis sing
;7.Wetookapmpﬁataaaﬁonona!lmaﬂarsraised - '
Commitments, events Tr fransactions, H
durhgnraﬂeriheyear—end,haveaﬁnancja! impact on [
|
J
4

business or Mmanage its fnancas,
! extemal insurance COVEr whwre reguired ,r : f
6. We maintained throughoyt the vear an adequate and i f Branged for a campelont persor, mdspencent of fha fnancial
in reports from internal ang external audit
this suthority and, where Bopropriate, have inchided them,

; inthe Becounling statemeants,
‘r -—-——.—.é-ir-}g e ey
J

‘-_‘f-_‘—"—-—.____—-'—-—-——_.,____
Y has met el of s fesponsibiiitios vliere, as a body

8. (For Ioeai councils only) Tr:sl Tunds inch;
Colporale, i is 3 WeHEnagmgtmsrae of a logal

charitabls. In our capacily as e sole managing
frustee we discharged our accountabitity

lease provide explanations 1o the external auditor on a8 Separate sheet for each ‘No- response and descripe how the
authority wil address the weaknessgg identified. These sheets must he published with the Annual Govemnapce Statemen,

This Annugl Governance Statement was approved at 5 Signed by the Chairman ang Cletk of the meeting where
meeting of the authority on: approval was giyan:

21(7 20

and recorded gg minute reference:

Other informetion Fequired by the Transparency Codas (noy part of Annyal Governance Slalemem} -
Authcrity wen address

l\\‘“\_\l
—-———__._._______—-__________—Tﬁ_..______.—-______________. T
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Sectién 2 — Accounting Statements 2019/20 foi

Otley Town Counci

Total balancéé d ressrves
85 recorded in the financial recorvs. Value must agree lo
Box 7 of previous Year.

Total amaount of precept {or for IDBs rales and levies)

L T - W |
1. Balances brought
forward

Z (+) Precept or Rales and

Levies 435,788| received or receivabie in the year. Exclude any grants
- ~4 recefved.
2. (+) Total other receipts & Tolal income or receipts as recorded in the cashbook less
116,684; 102,073} ihe precept or ratesizvies received {ine 2). Include any
H grants received.
4. {-) Staff costs { Total expenditure or payments made to and on behalf
: of all employees. inclugs gross salaries and wages,
153.459; 160,705 employers NI contributions, employers pension
contribulions, gratuities and severance payments.
§. {-) Loan inlerest/capital Tolal expenditure or payments of capiial end inferest
repayments ; 12,625 12 ,62Ei made during t:e year on the suthorily's borrowings (i any).
6. (-} AR other paymants : Total axpenditure or payiments as recorded in the cash-
286,308: 279,794 book isss staff costs (live 4} and ioan imerestoapital
repayments {line 5,
7. (=) Baiances camad Total balances and reserves at the end of the Yyear. Must
forward ; 257,058 341 ,795; oqual (142+3) - (445+6).
¥ T
8. Total value of cash and : The surn of aif current sng deposit bank accounts, cash
short term investments 304,3221 385,826 holdings and short term investments held as at 31 March —
i Jo agree with bank reconciliation.
9. Total fixed assets pius | The vetue of all the propeny e authodty owns — it is mage
long term investments 677 345! 6717 ,3451 up of all s fixed assets and fong term investmenis as gt
{  and asssis i 137 March,
[ 6. Total bonowings The outstanding capitat balence 2 st 31 March of al Jomns
53,161 41,898 from tivred pertios fincluding PWLB). :
1. (For Local Councils Oniy) Disclosure note Yor i The Councl, as a bocly Comporale, acts as sole frustee for
re Trust funds {including charitabfe) and is responsibie for managing Thist funds or assets.
f : MN.B The figures in the actounting statements above do
i l not inchide any Trust transactions,

| coriify that for the year ended 31 March 2020 the Accounting [ 1 confirm that these Accou nting Staternents were
Staiements in this Annual Governance gnd Accountabiity approved by this auihorily on this date:

Retumn have been prepared on either a receipts and payments 1 VE

or income and expenditure basis foliowing the guidance in 2 ‘/ / O
Govermnance snd Accountability for Smatier Authorities — a
Practitioners’ Guide to Proper Practices ang present fairy

the firanciai position of this authority, _
Signed by Responsible Financial Officer being ]b

inman of the meeting where the Accounting
re approved

presented to therguihorily for approval
Signed by Chg
M 7 < Statements w
Date

(71w

as recorded in minute reference:
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