
Personal Specification: Otley Town Caretaker 

These are the skills and experience that are required for the role and will form the basis or screening and selection 

process. It is important that you refer to these requirements when completing your application form. 

Category Requirements Essential/ 
Desirable 
E/D 

Method of 
Assessment 

Education and 
Qualifications 

• Be sufficiently literate and numerate to complete necessary 
paperwork, follow written instructions and fulfil the duties of the 
post. 
 

E 
 
 
 

AF 
 
 
 

Skills and 
Abilities 

• Able to carry out a range of street cleaning activities in all weather 
conditions. 
 

• Be physically fit and able to walk long distances throughout the 
working day. 

 

• Be able to lift and carry. 
 

• Ability to work without direct supervision and achieve specified 
targets and standards. 

 

• Ability to read and follow written instructions and information. 
 

• Be able to follow verbal instructions. 
 

• Understand the importance of working to Health and safety 
procedures and safe working practices. 

 

• Understanding and appreciation of equal opportunities in both 
employment and service delivery. 

 

• Good communication and customer service skills. 
 

• Be reliable and have a good attention to detail. 
 

• Ability to work with partner organisations (LCC, Otley Bid, In 
Bloom) to deliver the best outcomes for Otley Town Council and 
the community of Otley. 

E 
 
 

E 
 
 

E 
 

E 
 
 

E 
 
 

E 
 

E 
 
 

E 
 
 

E 
 

E 
 

E 
 

AF/I 
 
 

AF/I 
 
 

AF/I 
 

AF/I 
 
 

AF/I 
 
 

AF/I 
 

AF/I 
 
 

AF/I 
 
 

AF/I 
 

AF/I 
 

AF/I 
 

Experience • Experience of working in a street cleansing environment. 
 

• Experience of working unsupervised. 
 

D 
 

D 

AF/I 
 

AF/I 

Knowledge • Have basic knowledge of Health and Safety at Work Act, risk 
assessment procedures and safe working practices. 

D 
 
 

AF/I 
 
 

Work 
Circumstances 

• Flexibility regarding hours and days of work to meet the demands 
of the service. 

 

• Be prepared to work in all weather conditions. 
 

• Be prepared to occasionally work out of hours. 
 

• Have a flexible approach to working days, hours and allocated 
tasks. 

E 
 

E 
 

E 
 

E 
 
 

AF/I 
 

      AF/I 
 

AF/I 
 

AF/I 
 

 
Application Form – AF; Interview - I 


