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Otley Town Council


											


 						           	


																				





�





Please complete this form and return it to


Otley Town Council


Unit 11 Orchard Gate


Otley


LS21 3NX


or email to   � HYPERLINK "mailto:admin@otleytowncouncil.gov.uk" �admin@otleytowncouncil.gov.uk� 








Closing Date:


7th December 2017





    Application for Employment as:    


    						Otley Town Caretaker























If you are selected for interview, are there any dates when it   


would not be possible for you to attend?         

















National Insurance No:





Last Name


                                                          �
First Name: �
�






Confidential 


The information you provide on this form will be used for recruitment & selection and employment contract purposes





References


Please give the names and addresses of two referees. One should be your present employer or, if not employed, your last employer. 


If you have not been employed before, you will need to supply referees who are able to comment on your ability to do the job.





1.  Title:               Name:                                                          2. Title:               Name:





Occupation:		                                                  Occupation:	


	


Address:		   Address:


		


Postcode:		Postcode:


Telephone No:		Telephone No:


Fax No:		Fax No:


Email:		Email:


Capacity in which known:		Capacity in which known:





 May be contacted if selected for interview   Yes/No                  May be contacted if selected for interview   Yes/No


                                         (Please delete as appropriate)                                                     (Please delete as appropriate)





Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).























NB The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.









































Are you related to any Councillor or Employee of Otley Town Council?  (If yes, give details)











Canvassing of Councillors / Officers could lead to disqualification 











Address for Correspondence:


	    	





Postcode:	





Home Tel No:	





Work Tel No:	





Email:		





May we contact you at work?    Yes / No  


                                                       (Please delete as appropriate)

































































































































































  Year Awarded























Education, training and qualifications relevant to the job























Employer:  








Address:  























Please show here that you have the education, training and qualifications asked for in the employee specification, including Apprenticeships and Membership of Professional or Technical Bodies
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Date Started: 			Permanent / Temporary


                                                       (Please delete as appropriate)


Date left (if applicable):





Reason for leaving:
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Date to


Month   Year


to from


Month   Year Yr








Date to


Month   Year


Yr














Reason for


Leaving








Position held and main duties














Name of Employer














Previous jobs or work experience (Most recent first)




















Briefly describe your duties:



































Current or last occupation / position 











Salary:                                     Grade/Scale: 











EMPLOYMENT EXPERIENCE














Please refer to the job description and person specification and use this section to give specific examples to demonstrate how you meet the requirements for this role and any other information you wish to include in support of your applications.




















Additional Information 


Please note CVs should not be included (this does not apply to Disabled Applicants)




















Additional Information Continued





Data Protection Act 1998





The information detailed in this application form will be used in Otley Town Council’s Recruitment and Selection process.  It will also be used to monitor the effectiveness of Otley Town Council’s policies and practices and in particular it’s Equal Opportunities Policy.  This monitoring is for statistical purposes only and you will not be identifiable from this process.  However, your personal details contained in the application form may be used in the prevention and detection of fraud.  Where this occurs you will be identifiable.  Your information may also be disclosed to the following third parties: Survey and research organisations (for monitoring purposes only), Organisations that handle or investigate the proper use of public funds, Local Government Authorities, Central Government Authorities and Law Enforcement Authorities.


Application forms submitted by unsuccessful candidates will be destroyed after six months from the date the post was appointed to.





Declaration





I consent to Otley Town Council recording and processing the information detailed in this application form.  I understand that this information may be used by the company in pursuance of its business purposes and my consent is conditional upon Otley Town Council complying with their obligations under the Data Protection Act 1998.





I can confirm that, to the best of my knowledge, the information provided on this form is correct and gives a fair representation of my qualifications and employment history.





Signature:                                                                            Date:














