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Otley Town Council 

Health & Safety Policy 

 

Otley Town Council recognises and accepts its responsibility to provide a safe and 

healthy environment for staff, service users, contractors and visitors to any of its 

premises, sites and undertakings and will take all reasonably practicable steps within 

its power to fulfil this responsibility. 

 

Through the Executive Officer, office manager and employees, within the ethos of 

self-regulation, the Authority undertakes so far as is reasonably practicable: 

• to provide the necessary resources and seek the co-operation of all 

employees with a view to implementing the requirements of the Health and Safety at 

Work Act 1974 and all supportive and associated legislation concerning Health, 

Safety and Welfare; 

• to maintain all places of work in a condition that is safe and without risk to 

health, including the means of access to and egress from such places of work; 

• to provide and ensure that work equipment and systems of work are 

maintained to be safe and without risks to health; 

• to provide and maintain a working environment for persons at work that is 

safe and without risks to health, with adequate arrangements for the welfare of such 

persons; 

• to provide appropriate personal protective equipment where necessary; 

• to ensure safety and the absence of risks to health and the general 

environment in connection with the use, handling, storage, transport and disposal of 

articles and substances; 

• to provide such information, instruction, training and supervision as is 

necessary to ensure the health and safety at work of all employees as well as 

visitors or users of facilities, on its premises, sites and any undertakings; 

• to bring to the attention of all persons, including regular and temporary 

employees, visitors and contractors, at the place of work, their responsibilities with 

regard to their own safety and the safety of others who may be affected by their acts 

or omissions; 

• to ensure that all contractors employed at any premises, sites and 

undertakings are competent and to ensure that management systems are in place to 

facilitate close liaison concerning their work activities; 



• to formulate, and where necessary practise, effective procedures for use in 

the event of serious risk or imminent danger; 

• to promote joint consultation and employee involvement in health and safety 

at work; 

• to identify, eliminate or reduce hazards which may exist at a place of work 

through work station risk or job risk assessment and to bring such hazards that 

remain to the attention of persons at work; 

• to keep abreast of legislation by ensuring adequate and appropriate advice 

through persons competent in health and safety matters; 

• to record and investigate accidents and cases of occupational disease, ill 

health and incidents of violence at work, in order to identify trends and take 

appropriate remedial and preventative measures; 

• to provide adequate First Aid facilities; 

• to monitor health and safety performances on a regular basis with regard to 

places of work, work activities and, where necessary, contractor activities; 

• to bring this policy statement and relevant health and safety arrangements to 

the attention of all employees and, where necessary, other persons affected by the 

Council’s activities; 

• to review this Statement of Health and Safety Policy and the arrangements for 

its implementation as often as may be necessary. 

 


