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1.  Annual Reports of Council and Committees 
  
1.1. Town Council / Full Council 

 
1.1.1  Summary of Functions 

 
Council is the over arching decision making body, on which all 
Members sit and vote to approve and ratify the work of the 
Committees; it also sets the precept and manages the 
constitutional evolution and financial regulation of the Town 
Council.  Full Council meetings are chaired by the Town 
Mayor. 

 
 

1.1.2  Comments from the Town Mayor, Councillor G 
Francis 

 
I am very proud and humbled to have had the opportunity to be 
the First Citizen of Otley for the third time.  I was the Town 
Mayor of Otley in 1975/76 and again in 2002/3.  The 
experience of doing the job on two previous occasions has 
been invaluable to me this time. 
 
I have attended over 80 engagements during the year.  These 
engagements have included:  

   the Wharfedale Agricultural Society  200th Otley Show 
where I met their special guest, the Duke of Gloucester;  

   my Civic Service in June which was held at the 
Methodist Church.  My thanks to the Minister, Julian 
Pursehouse. 

   Otley Carnival which was a wonderful event and blessed 
with good weather.   

   Lunch with the Bishop of Bradford which was as always 
an enjoyable event; all the civic heads in the Bradford 
Diocese are invited.   

  The Royal British Legion concert at Prince Henry’s 
Grammar School which as always was a stirring 
occasion.   

   The Remembrance Day Service which was a solemn 
occasion for me.  The reading of the 350 men and 
women from Otley who have fallen in the service of the 
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country since 1914 was very sobering and deeply 
moving.   

   On a lighter note I opened the new Netto Store on Cross 
Green in June 2009 and the Original Factory Shop in 
April this year 

   The Annual Brass Band Concert, started by my 
predecessor Cllr Jim Spencer which I have been happy 
to support. 
 

I would like to thank Muriel Drayton, Carole Charnley and Carol 
Copsey who have acted as Mayoress for me during the year 
and also Cllr Clive Fox who has acted as consort for me on a 
number of visits to RAF Menwith Hill. 
 
Geraldine Crosby, Town Mayor’s Secretary, has been a rock 
and she has kept me in order and looked after me throughout 
the year.  I would also like to thank Paddy Steval and Bomber 
Wilson for their presence at various events. 
 
I have visited Bramhope, Pool, Morley, Skipton and Keighley to 
attend civic events.  The Lord Mayor of Leeds, Cllr Judith Elliott 
and her Deputy Cllr Andrew Baker have been very supportive 
at events in the Otley and I would like to express my thanks to 
them. 
 
To conclude it has been a very full and enjoyable year and I 
send my best wishes to Cllr Ray Smith as he embarks on what 
I feel sure he will find equally enjoyable year. 

 
 

1.1.3   Headlines Extracted from Official Council Minutes 
2009/2010 

 
 Council Year 2009 

 
 May 

 

 Committee Minutes confirmed 

 Resolved to accept the Annual Accounts for 
2008/9 

 Resolved to approve the signing of the Annual 
return for the Audit Commission 



 

C:\Users\Public\Documents\AGMs+Town Mtgs+annual rpts\Annual Report 2006 onwards\Annual 

Report 2010\Annual Report 2010.doc 
5 

 Resolved to approve the appointment of 
Yorkshire Internal Audit Service as Internal 
Auditors for the Council 

 Resolved to approve the salary of the Town 
Clerk 

 Resolved to confirm the annual performance 
review of the internal audit 

 Resolved to confirm the annual consideration of 
the internal risk assessment procedures 

 Resolved to approve the continued adoption of 
the standing orders and financial regulations of 
the Council as per the style of the National 
Association of Local Councils “Standing Orders 
and Chairmanship” 

 Resolved that the internal audit report as 
circulated from Yorkshire Audit be approved. 

 
 
July 
 

 Committee Minutes confirmed 
 

 
September 
 

 Committee Minutes confirmed 

 Councillor Kirkland appointed as Governor to 
Prince Henry’s Grammar School 

 
 

November 
 

 Committee Minutes confirmed 
 

 
 Council Year 2010 

 
January  

 

 Committee Minutes confirmed 

 Resolved to remit the precept and budget 
setting to a special meeting of Council  
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 Resolved to accept the budget proposal for 
2010/2011 
 
 

    March  
    

 Committee Minutes confirmed 

 Resolved to receive and note the Internal 
Auditors report 

 
 

April 
 

 Committee Minutes confirmed 

 Resolved to note the Finance Report 
 

 

 
1.2   Executive Committee 

 
1.2.1    Summary of Functions 
 

The Executive Committee comprises all the 
Councillors and has a wide remit covering all 
matters of policy and financial budget preparation.  
Issues which involve policy or cross committee 
interests may be dealt with by the Executive. 
 

 
1.2.2   Comments from the Chair, Cllr J Spencer 

 
This year’s top priorities were agreed as: 
 

 Civic Centre redevelopment 

 Devolution of markets 

 Tourism/toilets/car parking 

 Youth issues 
 
The first two of these priorities have been the 
responsibility of the Executive & Management 
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Committee along with the oversight of all finance 
and administration issues. 
 
Once more the Civic Centre has taken much of the 
Council’s time and resource.  We are grateful to the 
Otley Town Partnership for their support in 
acquiring grants to provide management support for 
the project.  During the year the Leeds City Council 
timetable for closure in spring 2010 has involved 
the Council in facilitating re-accommodation for the  
Civic Centre users especially the Museum and 
Otley Action for Older People.  A feasibility study 
was commissioned for the Museum and OAOP 
were found space in the Cross Green Centre. In the 
event the Town Council, OAOP and the Museum 
have all found offices in the town without using the 
Cross Green centre at all and the Civic Centre 
closed as per the timetable on the 1st May 2010.  
The new temporary Town Council offices are next 
to OAOP in Bay Horse Court.  The timetable from 
Leeds City Council has slipped and as yet no 
revision has been sent to us, however lengthy 
consideration has been given to redrawing the 
plans to the building which have been signed off by 
both the Town Council and Leeds City Council.  
The cost of redevelopment has reduced 
considerably as a result and funding sources for the 
full amount have been identified.   
 
Market devolution has seen progress through the 
year with support in principle from the City Council.  
Having acquired the Quality mark, the Town 
Council entered negotiations with Leeds City 
Council to devolve control of the markets.  
However, following a useful preliminary meeting in 
January the Council has been waiting for Leeds 
City Council to call a further meeting to discuss 
officers’ reports. 
 
The year has seen the Executive & Management 
involved in fighting for bus services in town, 
especially the Bradford to Harrogate service.  It is 
pleased to be able to report that two new services 
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have replaced the single old one.  Together with the 
services from Holt Park to Wharfedale Hospital and 
Menston Station to Leeds/Bradford airport the town 
has a much improved bus network. 
 
In September the Executive &  Management  
endorsed the campaign to support Wharfedale 
Hospital.  It is pleasing that the hospital now has no 
space for further services to move in and is close to 
capacity.   
 
Finally, much time and effort has been absorbed in 
the moves to fully reassess and restructure the 
Council administration as a result of losing the Civic 
Centre.  This has resulted in a clearer structure and 
more professional approach, with new temporary 
offices which will soon be reflected in the Council 
website. 

 
 

 
1.2.3   Headlines Extracted from Official Committee Minutes 

2009/10 
 

Committee Year 2009 
 
May 
 
 Approval of Committee Minutes 
 Approval of Accounts Paid 
 Report on Civic Centre refurbishment 
 Resolved to accept Otley Town Partnership’s offer to 

act as the umbrella body for the refurbishment of the 
Civic Centre 

 Resolved to write to Leeds City Council explaining that 
the Council is working with Otley Town Partnership on 
the Civic Centre refurbishment 

 Resolved to ask Leeds City Council to confirm that the 
work on the Civic Centre will go ahead as per the 
Leeds City Council timetable 
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 Resolved to receive a presentation by Pulse 
Regeneration of their feasibility study concerning 
the Museum  

 Resolved to invite the Trustees of the Museum 
and the Directors of Otley Town Partnership to 
the feasibility study presentation 

 Resolved to keep the Civic Centre open until 
spring 2010 according to the Leeds City Council 
timetable 

 Resolved to send a letter to Firstbus, expressing 
the Council’s concerns about the cuts in bus 
services 

 Resolved that the Council reviews the Council’s 
finances to search for efficiency savings, 
particularly in the administration budget.  These 
savings to be directed to the provision of 
community projects and services 

 Resolved to spend £3,000 from the Youth budget 
on a Mini Breeze on Otley in July 2009 

 Resolved to delegate authority for the new 
allotment sites to the Property Committee 

 
July 

 
 Approval of Committee Minutes 
 Approval of Accounts Paid 
 Report on Civic Centre refurbishment 
 Report on Quality Status and Power of Wellbeing 
 Resolved to accept a revised schedule of 

meetings 
 Report on Otley Museum Feasibility Study 
 Resolved to accept the Feasibility Study from 

Pulse Regeneration Ltd 
 Report on Bus Services in Otley 

 
 September 
 

 Approval of Committee Minutes 
 Approval of Accounts Paid 
 Report on Civic Centre 
 Resolved that Otley Town Council will not sell 

the piece of land opposite the Junction Public 
House  
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 Resolved that Councillor Moore to attend the 
NALC Leadership Academy training 

 Resolved that the Town Clerk purchase a 
Yorkshire Day flag of the full size for the Town 
Council 

 Report from Lynda Bowen of Leeds City Council 
on the Wharfedale Hospital Forum 

 Resolved that the Town Clerk purchase a 
Yorkshire Day flag of the full size for the Town 
Council 

 Resolved to call upon the Leeds University 
Teaching Hospitals Trust to make the most of 
Wharfedale Hospital and ensure that there are 
as many services as possible offered to local 
people 

 Resolved to call upon the NHS Leeds (The 
Primary Care Trust) to commission as many 
services and procedures to Wharfedale Hospital 
as possible 

 Resolved to call upon the Secretary of State for 
Health and the Department for Health to 
guarantee the future of Wharfedale Hospital as a 
community hospital serving the people of this 
area 

 
November 
 
 Approval of Committee Minutes 
 Approval of Accounts Paid 
 Report on Finance Sub Committee and budget 

proposals 
 Report on Civic Centre 
 Resolved that the application for a Premise 

License is agreed in principle and that the Town 
Clerk to produce a draft report on its 
requirements 

 

Committee Year 2010 
 
January 

 
 Approval of Committee Minutes 
 Approval of Accounts Paid 
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 Budget proposals for 2010/2011 circulated 
 Report on Civic Centre 
 Report on Museum 
 Resolved to undertake a review of the structure 

of the Council and to provide alternative future 
structures to take into account the possibility of 
running markets and the new relationship with 
regard to the management of the Civic Centre 

 Resolved that in principal the Council wishes to 
continue to attend negotiations until such time as Otley 
Town Council has the necessary information to be able 
to decide whether to undertake to run the Otley market 

 Resolved to address the modernisation of the 
council website and also to contact the Otley 
Town Partnership to discuss the Otley websites 
with them 

 
 
March 
 
 Approval of Committee Minutes 
 Approval of Accounts Paid 
 Report on Civic Centre 
 Report on Museum 
 Report on new allotment sites 
 Resolved to arrange a meeting with Leeds City 

Council to negotiate the terms for the new 
allotments and to achieve the best deal for the 
Town Council and the community 

 Resolved to accept the new Town Council office 
structure 

 
 

April 
 
 Approval of Committee Minutes 
 Approval of Accounts Paid 
 Approval of 2009 Annual General Meeting 

Minutes 
 Resolved to appoint an Honorary Citizen 
 Report on temporary offices 
 Resolved that authority be given to the Town 

Chair, Council Leader and Vice Chair of 
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Executive & Management to sign the lease for 
the temporary offices 

 Report on Civic Centre refurbishment 
 

 

1.3   Property Committee 
 
 

1.3.1 Summary of Functions 
 

The Council owns ten allotment sites which are split 
into 185/190 plots and this committee oversees their 
management and development. The committee also 
has the function of dealing with the fabric, safety and 
running of the Civic Centre, Gallows Hill, the Jubilee 
Clock and the Buttercross all the other council 
property/land. 

 

1.3.2 Comments of the Chair, Cllr I Jackson 
 

It has been a real privilege to be the first Chair of the new 
Property Committee which took over the running of the 
former Civic Centre Committee, Allotment Committee and 
drew in all the individual pieces of property owned by the 
Council including the Jubilee Clock and the Buttercross. 
Even though we knew that the Civic Centre was to close 
this year the day to day management had to be 
maintained.  Bringing the building down to closure has 
been a success and I would like to thank all the former 
tenants and Council staff for their considerable efforts and 
co-operation.  The building closed on Friday the 30th April 
on schedule. 
 
The Allotments are a vital element in the community of 
Otley and it has been a pleasure to work with the 
representatives from the different sites in a constructive 
manner to maintain and improve the service.  A new 
Allotment Supervisor has been appointed and is actively 
working his way round the sites to encourage non-diggers 
and if need be to report them to the Town Clerk’s office for 
formal notice to quit so that those on the waiting list can 
move onto the plots.  We have also been working with 
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Leeds City Council to conclude deals for two new areas of 
land.  One is already under allotments, but will take a few 
new diggers and the other is a new patch of land which it 
is hoped will seriously help tackle the waiting list.  Working 
with the Allotment representatives a new Allotment 
competition format has been created which will really 
challenge even the best diggers to show their mettle over 
a full year.  I was looking through the plot holder list and 
was pleased to note that in today’s world many of the 
diggers are women and that the old image of the elderly 
retired gent being the only kind of plot holder was rapidly 
changing. 
 
The Jubilee Clock has been looked after by the Town 
Clock man who has kept it on time and changing with the 
seasons.  The clock is a marvellous icon for the town as 
well as a practical timepiece for many people.   
 
The Buttercross has undergone repairs on its guttering, 
ceiling and roof and it is planned that more maintenance 
work will be carried out this coming year. 
 

 

1.3.3     Headlines Extracted from Official Committee    
Minutes 2009/10 

 
Committee Year 2009 
 
June  
 
 Approval of Committee Minutes 
 Allotment Management Report 
 Report on potential new allotment sites 
 Site Representatives reports 
 Civic Centre Management Report 
 
September 
 
 Approval of Committee Minutes 
 Allotment Management Report 
 Resolved that a map be sent to each Site 

Representative for them to check against their site, 
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and to advise the Town Clerk of those tenants who did 
not know their plot numbers 

 Resolved that a copy of the map and the rules for 
allotment holders would be laminated and put on 
display at each site 

 Resolved that next year’s judging of the allotments 
would be carried out by the Site Representatives  

 that at the next meeting of committee there would be 
a report on the income of the Allotments so that the 
Representatives could select their priorities for its 
expenditure 

 Report on potential new sites 
 Site Representatives reports 
 Civic Centre Management Report 
 Report on the Civic Centre kitchen 
 Report on Civic Centre replacement wiring 
 Civic Centre Co-optees reports 
 Report on Orchardgate Toilets 
 Report on Gallows Hill 

 
November 
 
 Approval of Committee Minutes 
 Allotment Management Report 
 Resolved to arrange a meeting of the allotment site 

representatives to agree spending priorities for the 
next financial year, to agree the terms of reference for 
the allotment competition and to decide what prizes 
and trophies they wish to award 

 Report on potential new sites 
 Site Representatives reports 
 Resolved to contact Leeds City Council to ask them to 

inspect Ings Lane again and request them to make the 
necessary repairs 

 Civic Centre Management Report 
 Report on replacement wiring 
 Report on Buttercross 
 Report on Orchardgate Toilets 
 Report on Gallows Hill 
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Committee Year 2010 
  

February 
 
 Approval of Committee Minutes 
 Allotment Management Report 
 Resolved that two skips to be hired for each allotment 

site, to be spaced out at appropriate times during the 
year 

 Resolved that bonfire regulations will be brought back 
to Committee for formal approval and standardization 
across the sites   

 Report on potential new sites 
 Resolved that the proposal for two new sites on the 

land at the back of Station Road / Myers Croft and 
Birdcage Walk to be taken over by the Council will be 
submitted to the next Executive Committee for approval  

 Resolved that subject to Executive Committee approval 
being granted the new plots be released as soon as 
possible after Easter 

 Civic Centre Management Report 
 Resolved that the Town Clerk would follow up with 

Leeds City Council regarding the leaking roof over 
Room 6 

 
 

1.4 Community & Culture 
 
1.4.1  Summary of Functions 

 
This committee’s main functions are to assist the 
Otley Community bodies to interact with the Town 
Council and provide small grant funding and to 
manage the production of Otley Matters, and deals 
with liveability issues of sustainability. 

 

1.4.2    Comments from the Chair Cllr S Ross 
 

The Community & Culture Committee has met 
seven times over the year. Two meetings have dealt 
only with the awarding of grants and sponsorship. 
This has allowed more time at the remaining 
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meetings to deal with its other functions in depth but 
after two years of this arrangement it has been 
decided to hold three meetings a year to discuss 
and award grants and sponsorship, enabling local 
groups more opportunities to seek funding. 

 
The committee has again awarded around £10,000 
to many community groups. This year beneficiaries 
have included Walkers are Welcome, helping to 
encourage visitors to Otley and the Museum, 
helping them with their storage costs. 

 
Sponsorship amounting to £4,000 has also been 
awarded to many of the annual events that take 
place in the town, the highly successful Science 
Festival now being added to the calendar. 

 
The committee also awards £3,500 via its 
Community Service Support fund to bodies in the 
town who perform a service on behalf of Otley Town 
Council. An example being Otley Action for Older 
People, so that they can provide a Christmas Party 
for some of our more isolated elder residents 

 
Youth provision remains a high priority for the 
Council. Money was allocated from the Youth 
Service Improvements Budget to ensure that a 
“Minibreeze” took place in Wharfemeadows Park in 
July 2009, which proved to be highly successful. 
The committee has also allocated funds to allow the 
setting up of an “Otley Youth Council”, which is in its 
developmental stage.  The Chair and Community 
Development Officer continue to work with the 
Extended Services program and with Youth 
Services, one exciting development being the “Be 
Sporty, Be Healthy” event taking place later this 
month. In order to continue promoting cycling as a 
healthy pursuit, the cycles have now been donated 
to the Scouts for their continued use. Funding has 
also been allocated to The Courthouse to enable it 
to extend its young peoples’ Club Night programme. 

 



 

C:\Users\Public\Documents\AGMs+Town Mtgs+annual rpts\Annual Report 2006 onwards\Annual 

Report 2010\Annual Report 2010.doc 
17 

The committee continues to meet with the Police on 
a regular basis and other community initiatives, such 
as “Muck Up” and the proposal of a Youth Bar have 
also received support. 
 
This committee is also responsible for Otley Matters 
and in March the new colour, tabloid version was 
launched. Feedback so far has been complimentary 
as to the more attractive presentation and easier to 
read font. 
 
Overall a very busy year and I would like to thank 
our Community Development Officer, Mrs Julia 
Johnson for her tireless work in making so many of 
these initiatives possible. 

 
 

1.4.3  Headlines Extracted from Official Committee Minutes 
2009/10 

 
Committee Year 2009 

 
June 
 
 Presentation received from four grant applicants 
 Resolved to award grants to three organisations 
 Resolved to agree the new grant application form  

 
 

   July 
 

 Approval of Committee Minutes 
 Report from Otley Police 
 Report on the Otley Mini Breeze 
 Report on Otley Youth Council 
 Resolved to further investigate the setting up of a 

Youth Council in Otley 
 Resolved to contact local schools and youth 

organisations to ask them if any they have any interest 
there to form a Youth Council 

 Report on International Relations/Twinning 
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 Resolved that the Town Council would not sever its 
link with Montereau in any formal way 

 Resolved to pursue the options available to the 
Council as per the report with regard to international 
links 

 Resolved to contact the current outside bodies to ask if 
they still wish to have council representation and if so, 
that they let Councillors know the details of their 
meetings 

 Report on Weston Lane Sports Club 
 Community Development Officer’s report 
 Report on Otley Matters 
 Resolved to seek a funding contribution from Metro to 

publicize their X84 service 
 Resolved to go to tender for the new tabloid design for 

Otley Matters 
 Co-optees Reports 

 
September 
 
 Approval of Committee Minutes 
 Report from Otley Police 
 Resolved to respond to the Metro Accessibility Study 

Questionnaire 
 Presentation from Behind Closed Doors 
 Resolved that Otley Town Council writes to 

Leeds City Council in support of the service 
provided by Behind Closed Doors and requesting 
that Leeds City Council provide them with the 
necessary funding to continue 

 Resolved to invite Mr Phil Staniforth of Leeds 
City Council to the next meeting of Committee to 
discuss playgrounds 

 Report on Otley Matters 
 Community Development Officer’s Report 

 
    November 
 

 Approval of Committee Minutes 
 Report from Otley Police 
 Resolved to write to Leeds City Council asking 

for an assessment of the problems of speeding 
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traffic and the high volume of traffic on Burras 
Lane 

 Resolved to ask Leeds City Council for suitable traffic 
calming measures to be installed on Burras Lane 

 Report on Play Parks 
 Report on the Youth Council 
 Resolved that Otley Town Council will register its 

interest in becoming a member of the Trust in order to 
be able to vote on the Executive of the Leeds 
Teaching Hospital Foundation Trust 

 Resolved that each Councillor will register their 
interest individually in becoming a member of 
the Trust 

 Report on Youth Funding Project 
 Resolved that in principal, the Town Council would 

like to commission three Young Peoples Club Nights 
 Resolved that the Council should work towards 

a more commissioning based approach to 
community service grants to ensure that the 
Council’s priorities are being delivered 

 Community Development Officer’s report 
 Report on Otley Matters   

 

 
    Committee Year 2010 
 
  January 
 

 Approval of Committee Minutes 
 Report from Otley Police 
 Report on Youth Council 
 Report on Youth Bar 
 Resolved that Otley Town Council be added to the list 

of supporters for the Otley Youth Bar 
 Report on “Be Active Be Sporty” Fair 
 Resolved that the Town Council give £100 to support the 

Sports Fair on the condition that the council is promoted 
in any publicity material.  

 Report on Cycling 
 Resolved that the council donate the bicycles to the 

Scout groups 
 Report on Playgrounds 
 Report on Otley Matters 
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 Community Development Officer’s Report 
 Co-optees Reports 
 Presentation received from three grant applicants 
 Resolved to award grants to three organisations 
 Resolved to seek permission from the Civic Centre 

Steering Group for the Conservation Task Force to make 
a photographic record of the Civic Centre before its 
closure and during the refurbishment 

 Six Sponsorship applications received 
 Six Sponsorship awards made 
 
March 
 
 Approval of Committee Minutes 
 Report from Otley Police 
 Presentation by Sarah Quinn about her “Muck Up” 

campaign 
 Resolved to ask the original sponsors of the litter bins 

to replace each bin as well as the major supermarkets 
 Report on Youth Issues 
 Report on “Be Active Be Sporty” fair 
 Report on Cycling 
 Report on Otley Matters 
 Report on Community Lunch 
 Community Development Officer’s Report 
 Resolved that sponsorship of £500 be awarded 

to Otley Folk Festival 
 that the Community & Culture Committee  hold 

three committee meetings relating to grant 
applications in 2010/2011, with seven committee 
meetings in total 

 Co-optees Reports 
 
  

1.5 Environment and Tourism  
 
1.5.1  Summary of Functions 

 
This committee attends to matters of economic 
development, tourism and the environment, and 
takes the lead role in respect of the Aalborg Charter 
and Commitments. 
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1.5.2    Comments from the Chair, Cllr L Ross 
 

The last twelve months has seen a continuation of 
the policies and action plan from the previous year. 

 
The committee continues to work continuously and 
productively with other groups in the town: Otley 
Town Partnership, Otley Chamber of Trade, Otley in 
Bloom and with Otley Tourist Information Centre, 
(TIC). 

 
The Tourism sub-committee has continued to 
publicise events and publish literature which is now 
circulated throughout Yorkshire. Efforts are being 
made to devolve part of the Leeds City Council 
budget for Tourism directly to Otley. 

 
The Council is applying for a Premise Licence for 
the Centre of Otley in order to be able to organise 
outdoor events e.g. in the Market Square to attract 
more visitors to the Town. 

 
The Charity Book Fair, held for the first time on 
Spring Bank Holiday in the Market Square is set to 
be repeated this year following the success of 2009. 

 
The committee look forward to the launch of the 6 
Dales Way at the 10th anniversary of the Walking 
Festival. 

 
The Orchardgate toilets finally opened under Town 
Council management and the services of the 
Lengthman have been secured with an agreement 
with the Cleaning Contractors of the Orchardgate 
Shopping Centre. 

 
The installation of the Otley built street lamps in the 
Parish Church is ongoing, following the discussions 
with OCTF and the representatives of Leeds City 
Council. 

 



 

C:\Users\Public\Documents\AGMs+Town Mtgs+annual rpts\Annual Report 2006 onwards\Annual 

Report 2010\Annual Report 2010.doc 
22 

Discussions with Leeds City Council and Metro are 
ongoing on parking facilities in Town, with a Park 
and Ride scheme on the top of the agenda, but we 
are also discussing changing the charging regime 
and looking at car pooling. 

 
Work with Otley Chamber of Trade has involved 
discussions on removing of unnecessary Street 
Clutter which is being acted upon and trying to use 
empty shop frontage as exhibition spaces for local 
organisations  

 
Following the introduction of the rentable energy 
usage meters by the Library (and paid for by Otley 
Town Council) the scheme has been taken City wide 
by Leeds City Council. 

 
The Christmas Lights were bravely turned on by 
Look North presenter Tanya Arnold in arguably the 
biggest rainstorm of 2009. Our thanks to her, the 
carnival princesses, Gordon Ellison and the bands 
and school choirs who braved the awful weather to 
join in the “party” on that wet November night 

 
 
 

1.5.3     Headlines Extracted from Official Committee 
Minutes 2009/10 

 

 Committee Year 2009 
 
 June 

 
 Approval of Committee Minutes 
 Report on Transport 
 Resolved to invite the Managing Director of First Bus 

to the next meeting of the Executive Committee 
 to invite the Managing Director of First Bus to the 

meeting of the Executive Committee 
 Report on Car Parking in Otley 
 Report on Bus Station and Noticeboards 
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 Resolved that the Council would be responsible 
for managing all the noticeboards and updating 
them on a weekly basis  

 that the Town Clerk will contact Leeds City Council 
about the map of Otley for the noticeboard 

 Report on Tourism 
 Report from Otley In Bloom 
 Resolved to write to Leeds City Council to request 

them to retain and maintain the metal street signs in 
the conservation area 

 Report on Food Mapping 
 Report from Otley Town Partnership 
 Report from Otley Chamber of Trade 
 Resolved to ask Leeds City Council if can do anything 

about the empty shops in Otley e.g using them as 
museums and art galleries as a temporary measure 

 
      September 
 

 Approval of Committee Minutes 
 Presentation by Leeds City Council on the Local 

Development Framework 
 Report on Empty Shops 

 
      December  
 

 Approval of Committee Minutes 
 Report on Local Development Framework 
 Report on Empty Shops 
 Report on Bus Station Improvements 
 Report on Street Clutter 
 Report on Orchardgate Toilets 
 Resolved to write to Leeds City Council to request that 

the loan for £5,000 be changed to a grant for 
remediation work 

 Report on Christmas Lights 
 Resolved that the installation of the Otley Christmas 

lights be put out to tender for 2010 
 Resolved that a tender be issued for installing 

Christmas trees with lights on the brackets on the front 
of shop premises 

 Report on Street License 
 Report on Tourism Sub Committee 
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 Report on Car Parking 
 Report on Budget Items 
 Co-optees Reports 
 Report from Otley Town Partnership 
 Report on Textile Bank 
 Resolved to support the siting of the Textile Bank on 

Weston Ridge on a trial basis for six months with a 
three month review and to ensure that it is emptied 
regularly 

 

    Committee Year 2010 
 
January 
 
 Approval of Committee Minutes 
 Report on Bus Station Improvements 
 Resolved to write to the Orchardgate Landlord and 

First Bus requesting that the legal costs involved in 
the bus station improvements be split equally 

 Resolved to arrange a meeting with the Otley 
Town Partnership and the Chamber of Trade in 
order to make progress on empty shops 

 Report on Street Clutter 
 Resolved to bring back the Sustrans cycle way 

feasibility study to the next meeting of Committee for 
approval 

 Report on Tourism 
 Resolved to reply to Councillor Carter’s letter 

regarding Otley’s tourism budget 
 Report on Car Parks and Car Pooling 
 Resolved to seek a meeting with Metro to 

discuss Station Top car parking 
 Resolved to support the idea that the Burras Lane, 

Westgate and Charles Street car parks become paid 
car parks and that the Cattle Market becomes a free 
car park until such time as Station Top becomes a car 
park 

 Resolved to put a questionnaire in a future issue of 
Otley Matters regarding people’s views on car pooling 

 Report on Christmas Lights 
 Report on Local Development Framework 
 Co-optees Reports 
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March 
 
 Approval of Committee Minutes 
 Report on Street Licensing 
 Report on Tourism Issues 
 Resolved to support the Market Street Festival 
 Report on Leeds City Council tourism budget for Otley 
 Resolved to write to Councillor Carter requesting a 

meeting 
 Resolved to request information on what the City 

Council’s budget for tourism is and how much is 
spent annually on Otley 

 Resolved to ask Leeds City Council how the 
tourism budget is spent 

 Resolved to ask that if the City Council will not 
devolve any of the tourism budget to Otley Town 
Council, that the Council be permitted to request 
how it wishes its share of the budget to be spent 

 Resolved to ask whether part of the City 
Council’s tourism budget is re-charged from the 
tourism budget to the Library budget as the 
Librarians are providing a service for the tourism 
unit 

 Resolved that Committee welcomed the 
Sustrans Feasibility Study and this further draft 
report as a potentially excellent addition to Otley 
and its hinterland 

 Resolved to write to Leeds City Council to ask 
when the Parking Strategy document, which was 
due out in January, would be published for 
discussion 

 Resolved that Otley Town Council was in favour 
in principle of the idea that car parks out of the 
town centre charge less than those in the town 
and that the Council is willing to enter into a  
discussion with Leeds City Council in this regard 

 Report on Town Planning 
 Resolved to contact Otley Town Partnership and 

Chair of Committee to decide who to invite from 
the community to input into the plan 

 Report on Otley Town Partnership Town Action 
Plan 

 Co-optees Reports 
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1.6 Tourism Sub Committee 
 

1.6.1 Summary of Functions 
 
The sub committee is to drive, co-ordinate and deliver 
tourism information, literature and communication and 
related issues for the town with representation from the 
business and tourism community. 
 

 
1.6.2   Headlines Extracted from Official Committee Minutes 

2009/10 
 

Committee Year 2009 
 
June 
 
 Approval of Committee Minutes 
 Resolved that Walkers a Welcome will assist in 

providing information for Pennine YTB brochure 
coming out in September which is targeting over 45 
age group 

 Resolved to arrange with PYTB for the journalist visit 
to be scheduled for Friday or Saturday and to build in a 
walk / cycle route whereby they can experience some 
of what Otley has to offer 

 Report on Otley Town Partnership Foodtrail 
 Presentation from Walkers are Welcome 
 Resolved to print 350 of both the printer plaques and 

Otley market leaflets in house and distribute to the 
Tourist Information Centre, Court House, and Bus 
Station kiosk.  The leaflets to be printed in 
predominantly black and white with colour photo of the 
markets on the appropriate cover 

 Resolved that accommodation premises to be 
approached to consider if they had an interest in 
sponsoring the next print of the generic Otley 
Information Leaflet 
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 Resolved Once feedback from stall holders is received 
on the Book Fair event will be reviewed as to whether 
it should be made an annual event 

 Resolved that Street Entertainment may prove 
beneficial for Otley and that Leeds City Council should 
be contacted as to what processes need to be put in 
place for street entertainment and how to pursue it 

 
September 
 
 Approval of Committee Minutes 
 Resolved that a letter of congratulations from the Chair  

be sent to the Task Force responsible for producing the 
Otley Pubs Booklet 

 Resolved that Greg Mulholland’s request that Otley 
Town Council pay for the cost of producing the Ale Trail 
Leaflet be put to the next Environment & Tourism 
Committee 

 Resolved to contact local businesses about opening on 
the night of the Christmas Lights switch on.  Food and 
Sweet shops to be the main focus 

 Report on Cycling 
 Resolved that the sub committee supported the 

New Market Street Festival which would be 
promoted as a family day out with a view to being 
held on Fathers’ Day 2010 and included on all 
Otley Town Council Event promotional material 

 Resolved that a request for funding for this festival  be 
put to the next Environment and Tourism Committee 

 Report on Street Entertainment 
 Report on Finance 

 
Committee Year 2010 

 
 February 

  
 Approval of Committee Minutes 
 Resolved to arrange a journalist visit day to Otley 
 Resolved to ask Prince Henry’s Grammar School to 

translate the Otley generic leaflet 
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1.7  Finance Sub Committee 

 
1.7.1 Summary of Functions 

 
The Finance Sub Committee’s role is to assist the Town 
Clerk/Responsible Finance Officer in the management and 
control of the Council’s finances. 

 
 

1.7.2  Comments from the Chair, Cllr J Spencer 
   

The Finance Committee needed to exercise strict control 
this year.  As the Leeds City Council  timetable for closure 
of the Civic Centre slipped to May the whole budget had 
to be revised and several projects delayed, including 
improvements to Gallows Hill Park and subsidy to the 
Menston bus.  In addition, towards the end of the year 
further control was needed to finance the changes in 
administration and the move to Bay Horse Court within 
the budget.  

 

 
1.7.3  Headlines Extracted from Official Committee Minutes 

2009/10 
 

 Committee Year 2009 
 

   June 
 

 Approval of Committee Minutes 

 Report on Insurance 

 Outturn Report 

 Report on efficiencies 
 
       October 
  

 Approval of Committee Minutes 

 Report on Orchardgate Toilets 

 Report on Christmas Lights 
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 Report on Tourism & Events budget 
 

December 
 

 Consideration of draft budget 
 

February 
 

 Approval of Committee Minutes 

 Report on Civic Centre closure 
 

 
 

1.8  Personnel Sub Committee 
 

1.8.1   Summary of Functions 
 

This sub committee is the forum for dealing with all staff 
issues, appointments, contracts and matters arising. 

 

1.8.2  Comments of Chair, Cllr R Smith 
 

It has been an eventful year for the Personnel Sub 
Committee.  The closure of the Civic Centre has meant 
that we have had to manage redundancies from the Civic 
Centre staff.  Redundancies are always sad affairs and it 
has been a genuine loss for the Council to see these 
officers go.  I would like to thank both those who have 
been made redundant and the Council staff for the 
professional manner in which these difficult events have 
been handled.  As referred to by the Council Leader in his 
report, the Sub Committee has been part of a major 
restructuring programme for the Town Clerk’s office.  The 
new structure better reflects the demands on the staff of 
the new circumstances of the Council and also addressed 
a number of practical issues which the staff had brought 
to our attention. With the new offices at Bay Horse Court, I 
am sure the Clerk’s office and all its staff will go from 
strength to strength and the Sub Committee looks forward 
to working with them to maintain efficiencies and 
effectiveness in the coming year. 
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1.8.3    Headlines Extracted from Official Committee               

Minutes 2009/10 
 

Committee Year 2009 
 

December 
 

 Approval of Committee Minutes 

 Report on Officers in Town Clerk’s office 

 Report on Annual Reviews 
 

Committee Year 2010 
 

 January 
 

 Approval of Committee Minutes 

 Report on future Council staffing structure 
 
March 
 

 Report on office restructure 
 
 
 

1.9   Plans Sub Committee 
 

1.9.1 Summary of Functions 
 

The Town Council has a statutory right to be 
consulted on all planning applications within the 
town.  The sub committee carries out this primary 
function as well as looking at any Licensing issues 
and also takes account of any issues concerning 
built structures within the town. 

 
 

1.9.2   Comments of Chair, Cllr R Smith 
    

In many ways planning can be one of the most 
contentious issues in any community.  Quite rightly, 
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people have a deep interest in the townscape and its 
changes. Whilst no community can remain in aspic, new 
developments really do have to reflect and bring benefit to 
the community.  This can be as much about one individual 
extension to a house on a street to a multi property 
development on the edge of town.  The Sub Committee 
strives to reflect good and fair planning whilst maintaining 
the integrity of the town.  This year the Sub Committee 
has fought to require that the developers on such major 
sites as the old Auction Mart and Garnetts Mill do not 
bring developments which damage that integrity or lead to 
future issues of flooding or excess demands on local 
services.  The Sub Committee is not against good 
development, but is determined to maintain town 
standards on behalf of the community and will continue 
this approach in the coming year.  

  
 

1.9.3  Headlines Extracted from Official Committee Minutes 
2009/10 

  
Committee Year 2009 
 
May 
 

 Approval of Committee Minutes 

 10 applications considered 
 
 June 
 

 Approval of Committee Minutes 

 15 applications considered 
 

 
July 

 

 Approval of Committee Minutes 

 12 applications considered 
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September 
 

 Approval of Committee Minutes 

 11 applications considered 
 

October 
 

 Approval of Committee Minutes 

 4 applications considered 
 

November 
  

 Approval of Committee Minutes 

 15 applications considered 

 Resolved to remit the Garnetts Paper Mill site 
development to the Environment & Tourism 
Committee 
 

 

Committee Year 2010 
 
   January  
 

 Approval of  Committee Minutes 

 10 applications considered 
 

 
 February 

 

 Approval of Committee Minutes 

 2 applications considered 
 

March 
 

 Approval of Committee Minutes 

 15 applications considered 
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2.   List of Otley Town Councillors/Wards 2009/2010 
 

West Chevin Ward 
 

James Michael Spencer    
Graham P Kirkland 
Linda Bradley 
Mary Vickers 
 

Manor Ward 
 
Lawrence Ross 
Shelagh Ross 
Ray Smith    Town Mayor  2010/2011 
Peter Moore 
 

Danefield Ward 
 

Nigel Francis 
Gerard Francis  Town Mayor  2009/2010 
Neville Birch  
Alan Furze 

 
Prince Henry Ward 
 
L. Christine Campbell 
Colin A Campbell 
Philip Bye 

 
Ashfield Ward 
 
Derek Henderson 
David Reid 
Ian Jackson 
Alma Thackray 
Mille Stott 
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3. Details of Council’s Offices 
 
Address:  7 Bay Horse Court, Otley, LS21 1SB 
 
Tel:  01943 466335 
Fax: 01943 468939 
 
Town Council Email address: townclerk@otleytowncouncil.gov.uk 
 
Town Clerk Email address: www.townclerk@otleytowncouncil.gov.uk 
 

 
 
 
 

mailto:townclerk@otleytowncouncil.gov.uk
http://www.townclerk@otleytowncouncil.gov.uk/
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4.  Final Accounts Outturn Report and Summaries    
     2008 / 2009 
 

Attached  


