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1.  Annual Reports of Council and Committees 
 

1.1 Town Council 
 

1.1.1 Summary of Functions 
 

Council is the over arching decision making body, 
on which all Members sit and vote to approve and 
ratify the work of the Committees; it also sets the 
precept and manages the constitutional evolution 
and financial regulation of the Town Council.  Full 
Council meetings are chaired by the Town Mayor. 

 
 

1.1.2 Comments from the Town Mayor, 
Councillor Jim Spencer 
 
This has been a year to beat all years for me and 
Pauline the Mayoress. Though it was our second 
term as Mayor and Mayoress our first term was 25 
years ago. At that time we were in our 30’s working 
full time and had two children. We were not in a 
position to enjoy our position and give it the attention 
we would have liked. We were determined from the 
start to do our best this time. 

 
Highlights of the year are difficult to choose from so 
many outstanding events, but they have to include 
the events we organised for our charities MIND and 
Behind Closed Doors:- The Charity Concert at the 
Courthouse, our ‘Bit of a Do’ at the Rugby Club and 
especially the Garden Party at home on my 60th 
birthday, at which I contracted Whooping Cough and 
was ill for several weeks. 

 
I was especially pleased to inaugurate the special 
Youth Achievement Award and present it to Lizzie 
Armitstead after her sensational three world 
championship medals and collection of world cup 
medals for cycling.  It was also exciting to 
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inaugurate the ‘Mayor’s Challenge’ as an annual 
Brass Band event for the future in the Town. 

 
During the year I had occasion to represent the 
Town at a number of official engagements, most 
notably a visit to Downing Street to present a 
petition on behalf of the Town against the closure of 
the Weston Lane Post Office, and I was honoured to 
welcome the Duke of Kent and the Lord Lieutenant 
to Prince Henry’s Grammar School for the official 
opening of the Hindle Science Block. 

 
We have thoroughly enjoyed the whole year and are 
quite exhausted now it is over. We have attended 
seventy three engagements whilst my deputy Cllr 
Francis has attended a further ten on my behalf, 
mostly whilst I was ill with Whooping Cough. They 
say Whooping Cough takes several weeks to come 
out and it is just possible that I contracted it at the 
Carnival in the rain a few weeks earlier. It was the 
25th anniversary of the Carnival and I would not 
have missed it for the world. I am very proud that it 
was an event I started in its present form when I was 
last the Mayor and so grateful to the committee 
members for keeping it going all that time. 

 
I would like to mention special thanks to the 
Mayoress who was responsible for most of the work 
behind our successful charity events, my daughters 
Helen and especially Rosie who have deputised as 
my Mayoress on a number of occasions, Geraldine 
Crosby who was not phased by the number of 
invitations I asked her to organise at short notice on 
several occasions during the year and the Bellmen, 
Paddy and Bomber for their presence and the 
gravitas they brought to all the official Town events.  
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1.1.3    Headlines Extracted from Official Council 

Minutes 2008/2009 
 

Council Year 2008 
 
June 
 

 Minutes of the AGM 2008 confirmed 

 Committee minutes confirmed 

 Resolved to accept the End of Year accounts  

 Town Clerk’s salary approved 

 Annual consideration of internal risk 
assessment procedures confirmed 

 Annual accounts for external auditors for 
2007/8 approved 

 
July 
 

 Committee Minutes confirmed 
 

October 
 

 Committee Minutes confirmed 

 Delegation of membership of Property 
Committee to the Executive & Management 
Committee 

 Internal audit report approved 

 External auditors certificate and opinion 
considered and received 

 Amount of council’s reserve to be considered 
in next budget proposal 

 
November 
 

 Committee Minutes confirmed 

 Internal Audit report approved 
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Council Year 2009 
 
January  

 

 Noted the existence of two council vacancies 

 Resolved to accept the budget proposal for 
2010/2011  

 
March  

        

 Report on by-elections 

 Resolved to encourage everyone in the two 
wards concerned to use their democratic right 
to vote 

 Resolved to appoint an Honorary Citizen 

 
 

1.2   Executive Committee 
 
 

1.2.1    Summary of Functions 
 

The Executive Committee comprises all the 
Councillors and has a wide remit covering all 
matters of policy and financial budget preparation.  
Issues which involve policy or cross committee 
interests may be dealt with by the Executive. 
 

 
1.2.2 Comments from the Chair, Cllr J Spencer 

 
As agreed the previous year the Council’s top 
priorities were decided at the first meeting of the 
year as; 

 
Quality Status 
Civic Centre redevelopment 
Devolution of Markets  
Tourism/toilets/car parking  
Youth issues 
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Tourism is the priority given to the new Environment 
and Tourism Committee. Youth is the priority given 
to the new Community and Culture Committee. They 
will be reported on in the respective chairs’ reports. 

 
Quality Status was the top priority again and 
involved a reappraisal of the Council structure to 
meet the demands of today.  

 
The Committee structure was redefined resulting in 
the formation of a new Properties Committee which 
amalgamated the Allotments and Civic Centre 
Committees and provided a Committee, for the first 
time, to be responsible for Gallows Hill, the Jubilee 
Clock, the Buttercross etc.  

 
The Community Development Committee was 
redefined as the Community and Culture 
Committee, and the Environment & Economic 
Development Committee was redefined as the 
Environment and Tourism Committee. All of the 
Committees were overhauled and given a redefined 
remit, references and powers to make them more 
relevant to our existing situation.  

 
In addition, the financial rules of the Council were 
largely rewritten and tightened to meet audit 
requirements and standards for a Council of our 
size.  

 
Quality Council Status was granted at our first 
request and reported to the Council on 16th March. 
The Council has adopted the Quality logo. 

 
The Civic Centre redevelopment has again taken a 
lot of the Council time this year. A steering group 
was formed as a sub committee of the Executive to 
deal with the increasing detail and to progress the 
issue more efficiently. 

 
The City Council accepted the results of the Town’s 
feasibility study as the refurbishment required early 
in the year. They proceeded to set up the Project 
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Board of Leeds Officers to see the development 
through to completion, so turning the project into an 
active development.  

 
The Town Council now had to move from the theory 
of the past into the practicality of delivering the 
project. Our first job was to approach possible 
members of a future trust to take over the building 
on completion. Three or four of the trust would be 
Council members. Sufficient numbers of other 
potential members expressed interest to make the 
steering group confident of success and preliminary 
discussions took place. Council then had the difficult 
task of informing all users and staff of the 
September deadline. An appropriate redundancy 
scheme was adopted for staff, and resident users 
began to look for other premises. 

 
Arrangements were found for the Council at Cross 
Green Centre and the Council agreed to give some 
of its space to OAOP as a back stop if they were 
unable to find other accommodation. This has left 
the Museum as the largest space user and therefore 
the most difficult to re-house. The Council 
commissioned a feasibility study to look at the 
possible future options for the Museum which has 
reported recently and may provide a course of 
action for them in the coming year. 

 
The City Council has recently produced their 
proposed time table for the redevelopment which 
puts back the start date six months to next spring. 
The implications of this will have to be dealt with in 
the coming year when no doubt the redevelopment 
will continue to be a priority of the Council. 

 
It became clear that devolution of control of markets 
from Leeds City Council would be greatly improved 
by getting the Quality mark. Leeds City Council 
have, in the mean time, produced a charter for 
Parish Councils which includes the possibility of 
devolution. The Council heard a presentation of the 
Charter from Leeds City Council and attended an 
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excellent conference at the Civic Hall aimed at the 
Parish Councils. Clearly the City Council is 
beginning to approach the question of its 
relationship with the Towns and Parishes in its 
boundary in principle which can only be welcomed, 
but practical passing down of responsibility is a little 
way off.  Armed with the Quality Status we can look 
for more movement next year.  

 

 
1.2.3 Headlines Extracted from Official Committee 

Minutes 2008/9 
 

Committee Year 2008 
 
June 
 

 Resolved that Council is not in favour of post office 
closures in Otley 

 Approval of accounts paid  

 Resolved to support the ban on HGV’s over 7.5 
tonnes 

 Councillor N Francis appointed as representative for 
Otley Road Safety organisation 

 Youth issues added to list of Council’s priorities 

 Changes to Council structure debated 

 Working party appointed to deal with personnel 
issues relating to the refurbishment of the Civic 
Centre 

 
July 

 

 Presentation by Chief Democratic Services 
Officer of Leeds City Council 

 Approval of accounts paid  

 Resolved to have two meetings per year of the 
Community & Culture Committee solely to 
award grants 

 Approval of new structure and schedule of 
council committees 

 Civic Centre refurbishment discussed 
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November 

 

 Internal Auditor’s report approved 

 Noted that the Town Clerk has achieved his Quality 
Status qualification 

 Civic Centre refurbishment discussed 

 Resolved to set up a Town Mayor’s Outstanding 
Youth Achievement Award 

 Lizzie Armitstead to be the first recipient of the 
award for her achievements in cycling 

 Weston Lane Sports Club discussed 

 Freedom of Information discussed 

 Resolved that no charge would be made for 
requests for copies of council minutes 

 Resolved to complete the Bye-laws consultation 
 

 

Committee Year 2009 
 

January 
 

 Budget for 2008/9 debated and resolved 

 Council resolved in principle to support the 
grant application from the Weston Lane Sports 
Club 

 Resolved to arrange a meeting between the 
Club and other interested parties  

 Resolved to ask SURE  to meet with the Club 
to discuss cost effective heating solutions for 
the Club building 

 Approval of accounts paid  

 Civic Centre discussed 

 Buttercross rules discussed and resolved 

 Apologies procedures discussed and resolved  
 

March 
 

 Approval of committee minutes 

 Approval of accounts paid 

 Report on Quality Status 
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 Report on the Annual Meeting 

 Resolved to ask Leeds City Council to produce a  
report for twinning 

 Report on sustainable communities 

 Resolved to reply to the questionnaire on 
sustainable communities 

 Report on Orchardgate toilets 

 Resolved to sign the proposed under-lease 

 Resolved to set up a working group to deal with 
Orchardgate toilets 

 Resolved to ask First Bus for a contribution of £500  

 Resolved to contract a cleaner and town 
handyperson from the cleaning company 

 Report on energy conservation 

 Resolved to purchase energy meters for rental to 
local people 

 Report on the Parish & Town Council conference 
 
 

1.3    Property Committee 
 
 

1.3.1 Summary of Functions 
 

The Property Committee was created in January 
2009 through the amalgamation of the previous 
Allotments and Civic Centre Committees. The 
Council owns ten allotment sites which are split into 
185/190 plots and this committee oversees their 
management and development. The committee also 
has the function of dealing with the fabric, safety and 
running of the Civic Centre, Gallows Hill, the Jubilee 
Clock and the Buttercross all the other council 
property/land. 

 

1.3.2 Comments of the Chair, Cllr I Jackson 
 

Working an allotment is becoming a popular pastime 
with high demand for new plots in Otley.  
This year has seen a significant increase in 
allotments with the re-opening of the Crossways site 
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after an extensive clearing exercise. All plots are 
now in full use. 

New sites are to be acquired by the Council from 
Leeds City Council, on Birdcage Walk and Myers 
Croft, due to the perseverance and negotiating skills 
of Councillor Colin Campbell.  These now also 
require a considerable clearing exercise but 
eventually there should be eighteen (minimum) 
more plots to rent out in the next year. The Myers 
Croft site in particular will be a useful site.  A task to 
attain extra funds must be undertaken, to facilitate 
improvements and if possible new sites need to be 
identified.  The waiting list has been addressed this 
year, to ensure that Otley people only are on it, also 
that those people on the list still require a plot.  

The Property Committee is committed to the Civic 
Centre refurbishment; this will be a stage by stage 
project, and every effort is being taken to assist any 
groups that wish to use the Civic Centre up to the 
closing date, and bookings are still being accepted 
from new parties.  

The Council’s properties & premises in and around 
the town are to be inspected and evaluated at the 
earliest possible date.     

 
1.3.3 Headlines Extracted from Official Committee 

Minutes 2008/9 
 

Committee Year 2008 
 
June (Civic Centre) 
 
 Civic Centre Manager’s report 

 
 

July (Allotments) 
 

 Allotment Manager’s report 

 Site Representatives reports 
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 Waiting list procedures approved 

 
 
Committee Year 2009 

 
 

January (combined committee as from January 2009) 
 

 Allotment Manager’s report 

 Approval of allotment site rent increase for 2011 

 Resolved to ask grass cutting contractor to confirm 
dates of cutting 

 Resolved to arrange volunteers to clear Crossways 
site 

 Site Representatives reports 

 Resolved to write to Leeds City Council about repair 
of Ings Lane 

 Civic Centre Manager’s report 

 Fire Risk Assessment report 

 Resolved to approve the room rent increase for 
2009 

 Resolved to approve in principle the appointment of 
honorary town clockman 

 Resolved to contact English Heritage about funding 
for refurbishment of Buttercross 

 
 

1.4 Community & Culture 
 

1.4.1  Summary of Functions 
 

This committee’s main functions are to assist the 
Otley Community bodies to interact with the Town 
Council and provide small grant funding and to 
manage the production of Otley Matters, and deals 
with liveability issues of sustainability. 

 
 

 
 
 



 

C:\Users\Public\Documents\AGMs+Town Mtgs+annual rpts\Annual Report 2006 onwards\Annual 

Report 2009\Annual Report 2009.doc 
14 

1.4.2     Comments from the Chair Cllr S Ross 
 

The Community & Culture Committee has been 
formed from the Community Development 
Committee and changed the way it works. There are 
now two meetings a year dealing only with the 
awarding of grants and sponsorship. This allows 
more time at the remaining meetings to deal with its 
other functions in depth. 

 
The committee has awarded around £10,000 to 
many community groups. Some of these groups 
help the vulnerable such as Otley & District 
Women’s Health Group, while others, for example 
All Saints Out Of School Club encourage younger 
residents and some promote both Otley and cultural 
pursuits, for example the Buttercross Belles. 

 
Sponsorship amounting to £4,000 has also been 
awarded to many of the annual events that take 
place in the town bringing in visitors and also 
encouraging the community to work together. 

 
The committee also awards £3,500 via its new 
Community Service Support fund to bodies in the 
town such as the Citizen’s Advice Bureau who 
perform a service on behalf of Otley Town Council. 

 
Youth provision remains a high priority for the 
Council and the committee continues to promote 
cycling as a healthy pursuit. The committee has also 
consolidated links with the Extended Services 
program and with Youth Services to improve 
provision. Otley’s playground provision has also 
been investigated. 

 
The committee continues to meet with the Police on 
a regular basis and reports have been received by 
both the Courthouse and Museum to be made 
aware of cultural developments. 
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1.4.3  Headlines Extracted from Official Committee 

Minutes 2008/9 
 

Committee Year 2008 
 

June 
 

 Presentations received from seven grant applicants 

 Report from Otley Police 

 Report on medical services in Otley 

 Report on Youth issues 

 Resolved to set up a sub-committee to look at youth 
issues 

 Community Development Officer’s Report 

 Resolved to invite Outside Bodies to come and 
discuss their role and relationship with Council 

 Community Grants awarded to six organisations 
 

September 
 

 Presentations received from seven grant applicants 

 Community Grants awarded to five organisations 

 Resolved to work out a longer term funding strategy for 
Otley Action for Older People 

 
November 

 

 Presentation from Otley Police 
 Financial support for outside bodies reviewed 

 Report on garden competition 

 Report on twinning 

 Community Development Officer’s Report 

 Report on health services 

 Resolved to ask Extended Services to provide 
sports provision for 8-13 year olds in Otley 

 Report on playgrounds 

 Resolved to form a working party to survey the 
town’s playgrounds and report back to committee 

 Report on Prince Henry’s Grammar School 
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 Co-optees reports 

 Report on rail services 

 Report on Otley Matters 
 
Committee Year 2009 
 
February 
 

 Presentation from Otley Police 

 Report on Youth issues 

 Report on twinning 

 Report on playgrounds 

 Resolved to meet with Leeds City Council to discuss 
action to be taken on playgrounds 

 Report on Otley Matters 

 Community Development Officer’s Report 

 Report on the Health Services 

 Co-optees Reports 
 
  

1.5  Environment and Tourism  
 

1.5.1  Summary of Functions 
 

This committee attends to matters of economic 
development, tourism and the environment, and 
takes the lead role in respect of the Aalborg Charter 
and Commitments. 

 
   

1.5.2     Comments from the Chair, Cllr L Ross 
 

The Committee changed its name from EED 
(Environment and Economic Development) to 
Environment and Tourism to reflect the greater 
emphasis on tourism as a way of improving the 
economic growth of Otley and the Tourism sub- 
committee set up to promote Otley has had a busy 
year. Following the policy of inclusiveness, the 
majority of committee members are not in fact Town 
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Councillors, but representatives from OTP, the 
Chamber of Trade, Traders and the TIC. The main 
successes have been the publication of several well 
received brochures, a new slogan and a new design 
scheme for the literature, as well as extending the 
Town Council web site for tourism. We continue to 
work to spread the word and are involved in 
independently joining the Tourist Board. 
The committee is working with Walkers are 
Welcome to ensure participation by local traders and 
is working with the various bodies to improve both 
local and long distance cycling opportunities from 
the town 

 
The other plans outlined in last year’s report are 
progressing: contracts will have been signed finally 
for the refurbishment and take over of the 
Orchardgate toilets, and agreements reached for the 
visual improvements at the Bus Station. The new 
owners of Orchardgate have been extremely helpful 
in the execution of these projects. 

 
The refurbishment of the Otley built street lights in 
the Garden of Remembrance is now complete and 
the lamps look good in their new home. We await 
the installation of more of the saved lamps in the 
Parish Churchyard. 

 
We continue to work with Leeds City Council to 
increase car parking space by using the Station Top 
as a Park and Ride scheme 

 
Together with Otley in Bloom, the first “gateway” has 
been established on Leeds Road and the second is 
being built now on Pool Road. The Spring judging 
from Otley in Bloom took place in late March. 

 
The arrival of SURE in Otley has prompted a lot of 
thought and ideas and the Council is fully supportive 
of SURE’s aims, especially to generate electricity at 
the old Garnett’s Mill. The Council has agreed to buy 
(for hire) 10 devices to allow householders to 
measure the amount of electricity they use and so 
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be able to reduce wasteful energy consumption. We 
are working with Leeds City Libraries to make Otley 
a pilot library for the loaning of these meters. 

 
Finally, the Christmas lights turn on last November 
was bigger than ever before: thanks are due to 
Aiden White of Leeds United who turned the lights 
on, as well as Otley Brass Band, the various School 
Choirs, Gordon Ellison and RoadKill. 

 

1.5.3     Headlines Extracted from Official 
Committee Minutes 2008/9 

 

 Committee Year 2008 
 
June 

 

 Cycling presentation 

 Resolved to support local cycle routes 

 Resolved to continue to press Leeds City Council to 
make progress with the Station Top car park 

 Report on tourism 

 Resolved to have the Orchardgate toilets deep 
cleaned and new seats installed 

 Resolved to find ways to involve more school 
children in the Christmas lights turn on 

 Report on the Victorian lights 

 Report on Gallows Hill 

 Resolved to have a working party to help remove the 
Balsam from Gallows Hill 

 Co-optees reports 

 Resolved to support a further license for the 
remaining gateways 

 
September 

 

 Presentation from Mr Andy Walker of SURE  

 Presentation by Mr Tony Gray on co-operative waste 
collection 

 Resolved to establish agreement for a co-operative 
home delivery service in Otley 
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 Resolved that the proposal for an Otley Business 
Directory will be presented to the Otley Chamber of 
Trade 

 Co-optee Reports 

 Report of the Tourism Sub Committee 

 Resolved to contact Leeds City Council requesting 
them to alter the signs to Tadcaster 

 Report on the Orchardgate toilets 

 Report on Christmas lights 

 Report from the Friends of Gallows Hill  
 

October 
 

 Report from SURE on micro-generation 

 Report of the Tourism Sub Committee 

 Resolved to locate the Visit Otley website on the 
Town Council’s site 

 Resolved to ask Visit Leeds to include Otley on their 
website 

 Report on the Bus Station 

 Report on Orchardgate toilets 

 Report from Otley in Bloom 

 Report on Gallows Hill 

 Resolved to pursue a self-funded project officer for 
the wetlands  

 Resolved to ask local quarrying companies for 
donation of gravel for the Gallows Hill car park 

 Resolved to ask Garnetts if they would contribute to 
improve the cycle access. 

 Report on the co-operative delivery service 

 Report from Otley Town Partnership 

 Report on litter bins 

 
Committee Year 2009 

 
February 

 

 Report from SURE on their idea for an alternative 
technology centre in Otley 

 Resolved that Council will write a letter of support 
for SURE for the centre for alternative technology 
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 Presentation on proposed cycling routes in Otley 
from Leeds City Council 

 Transport Officer’s report 

 eReport on car parking 

 Resolved to ask Leeds City Council if gas works site 
on Crow Lane can be used for parking 

 Resolved to continue to work to progress the park & 
ride facility 

 Report on the Orchardgate toilets 

 Resolved to agree opening times for the toilets 

 Resolved to agree the contract period for the toilets 

 Report on the bus station 

 Report on tourism 

 Report from Otley in Bloom 

 Resolved to bring proposals for the 2009/10 
christmas lights to the next meeting 

 Resolved to send Council’s thanks to Leeds City 
Council that the Victorian lights are now installed in 
the Remembrance Garden 

 Resolved to formally declare the lights on in a 
ceremony with the Mayor, Leeds City Council and 
Otley Conservation Task Force  

 
 
 

1.6  Tourism Sub Committee 
 

1.6.1 Summary of Functions 
 
The sub committee is to drive, co-ordinate and deliver 
tourism information, literature and communication and 
related issues for the town with representation from the 
business and tourism community. 

 
1.6.2   Headlines Extracted from Official Committee 

Minutes 2008/9 
 

Committee Year 2008 
 
July 
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 Resolved to appoint representatives from local 

businesses and organisations 

 Resolved to seek professional advice for the tourism 
leaflet  

 Resolved to seek advice on developing a slogan for 
the town 

 Resolved to try distributing the leaflet at 
Leeds/Bradford Airport and advertising in the Jet2 in-
house magazine 

 Resolved to work with Otley Town Partnership to 
develop a tourism website 

 Attendance at the Great Yorkshire Show  

 Resolved to attend the show next year and to 
encourage leaflets from local businesses and events 

 Resolved to seek professional advice for the Food Trail 
Leaflet 

 Resolved to seek an independent presence from the 
Yorkshire Tourist Board 

 Resolved to invite the Gateway Leeds Manager to the 
next meeting 

 Report on the Nidderdale Area of Outstanding Beauty 

 Resolved to progress the projects for a bus system for 
walkers and for a walk ending at the Nidderdale AONB 

 Report on Walkers are Welcome 

 Report on the proposed Lancashire/Yorkshire Cross 
Country cycle route 

 Resolved to work towards getting more support from 
Screen Yorkshire  

 Resolved to look at producing an Otley Business 
Directory 

 Priorities for the coming year agreed 
 

September 
 

 Presentation by Gateway Leeds 

 Resolved to ask Prince Henry’s Grammar School if 
they can translate leaflets for the Town Council 

 Resolved to work with Otley Tourist Information Centre 
to provide information on Otley events 
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 Resolved to ask Visit Leeds to assist in the design and 
publication of the Town Council leaflets 

 Report on the tourism website 

 Report on progress of the tourism leaflets 

 Resolved to ask Visit Leeds for assistance in funding 
the production of the leaflets 

 Report on progress of the Film and Television trail 

 Report on planned tour of agricultural shows 

 Report on progress for projects connected with the 
Nidderdale AONB 

 Report on cycle routes 

 Report on meeting held with local Bed & Breakfast 
representatives 

 

Committee Year 2009 
 
 February 
 

 Report on the proposed beer trail 

 Resolved to identify any clubs who may wish to be 
included in the trail 

 Report on cycling, local mapping proposals and 
potential indoor event 

 Resolved to contact Leeds City Council for a Cycle 
Assessment Officer to give advice on potential cycle 
routes 

 Report on Council website 

 Resolved to discuss including a bus map on the 
Council’s website 

 Report on the information leaflets 

 Resolved to distribute the new leaflets before Easter 

 Resolved that the science café, brass band concert 
and Town Mayor’s concert be included in the next 
events leaflet 

 Resolved to look at the feasibility of including a 
detachable map in the leaflet 

 Report on the Book Fayre 

 Resolved to ask Leeds City Council whether a licence 
would be needed to hold the Book Fayre 

 Resolved to look at suitable dates for the Book Fayre 
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1.7  Finance Sub Committee 

 
1.7.1 Summary of Functions 
 
The Finance Sub Committee’s role is to assist the Town 
Clerk/Responsible Finance Officer in the management and control of 
the Council’s finances. 

 
1.7.2  Comments from the Chair, Cllr J Spencer 

 
A new sub committee which has already proved its worth and 
assisting the Responsible Finance Officer in providing clear direction 
and financial oversight for the Council whilst leaving the parent 
committees their own financial responsibilities. 

 
 

1.7.3  Headlines Extracted from Official Committee 
Minutes 2008/9 

 
Committee Year 2008 

 
  October 

 
 Insurance schedules considered 

 Resolved to seek advice about insurance for the Jubilee 
            Clock, the Buttercross and the Sundial 

 Report on litter bins 

 Resolved to ask the original sponsors to replace each bin 

 Resolved that the parent committee will look at the total bin  
            provision 

 Risk assessment training to be arranged 
 
 

1.8  Personnel Sub Committee 
 

1.8.1   Summary of Functions 
 

This sub committee is the forum for dealing with all staff 
issues, appointments, contracts and matters arising. 
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1.8.2 Comments of Chair, Cllr L C Campbell 
 

The sub committee has met and continued to adopt 
and evolve formal staffing policies and procedures 
which will assist in the professional running of the 
Town Council employees.  It will be appreciated that 
the details of the work of this sub committee has to 
be kept confidential. 

 
 

1.8.3    Headlines Extracted from Official Committee       
Minutes 2008/9 

 
Committee Year 2008 

 
No meetings held 

 
Committee Year 2009 
 
January 

 

 Report on review of Council policies 

 Report on homeworking 

 Resolved to accept the policy on homeworking 
 
 
 

1.9   Plans Sub Committee 
 

1.9.1 Summary of Functions 
 

The Town Council has a statutory right to be 
consulted on all planning applications within the 
town.  The sub committee carries out this primary 
function as well as looking at any Licensing issues 
and also takes account of any issues concerning 
built structures within the town. 
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1.9.2   Comments of Chair, Cllr R Smith 
    

Otley Town Council have the right to be consulted on all 
planning applications in their area.  They advise Leeds 
City Council of the local view on those plans.  The Town 
Council does not have executive responsibility to 
determine plans; that rests with the City Council.  When 
plans are refused by the City Council the applicants have 
a right of appeal.  The Town Council do make further 
observations, where appropriate to the Appeals Panel, 
which sits in Bristol and is run by the Government.  
Should the determination be by Public Inquiry then we can 
attend and make a presentation.  The Planning Sub 
Committee has continued to meet twice a month.  It 
considers planning applications that have been submitted 
to Leeds City Council in our area in the interval since the 
last meeting.  Members of the public can, and do exercise 
their right to make observations to the Planning Sub 
Committee, before the plan that concerns them is 
considered.  Between them the members of the 
committee have encyclopaedic knowledge of the area of 
all the plans.   

  
Several major plans have been submitted in this report 
year.  On several occasions the applicants have 
addressed the Council before submitting their plan.  This 
is encouraged and complies with government guidelines.  
An example is the NETTO application in Cross Green.  
This is now in an advanced state of construction and will 
provide more shopping choices for the people of Otley 
and alternative possibilities for people from surrounding 
areas offering increased potential for our existing retail 
businesses. 

  
The committee are well aware of all the derelict and 
unused sites in the Town.  Many of these have 
planning permission or have applications being 
considered.  Almost all these are privately owned, or, 
in the case of the Ashfield Works have been sold 
subject to planning permission.  Much as it would like 
to get these sites in development the Town Council 
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has only persuasive powers, but no compulsory 
powers.  We are very pleased to have seen the 
completion and opening of the new Sainsbury’s 
store.  This was a very large area of derelict and 
underused land much of it dating back forty years, 
some since WWII.  We view with concern the 
proposed development at Bridge End, which we 
identified as unsuitable for residential development.  
We are pleased that planning permission was 
declined after the Public Inquiry. 

  
As Chair, I am pleased that we are not just a 
committee that objects to plans.  We also positively 
welcome them where they provide advantages for 
the town.  I would like to place on record my thanks 
to the members of the Planning Committee, of all 
political persuasions, for their help and support 
during the last year.  They have worked in a 
professional and dedicated manner for the benefit of 
Otley.  In addition I would also like to thank the Town 
Clerk and his team for the efficient and helpful 
support they continue to provide. 

 
 

1.9.3 Headlines Extracted from Official Committee 
Minutes 2008/9 

  
Committee Year 2008 
 
June 

 

 26 applications considered 
 

July 
 

 8 applications considered 

 Resolved to invite the Environment Agency to Committee 
to discuss the former cattle market site 

 To invite JD Wetherspoon to a future meeting to discuss 
their plans for the Bowling Green pub 
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September 

 

 4 applications considered 
 

October 
 

 6 applications considered 
 
 

November 
 

 13 applications considered 

 Sainsbury’s variation application discussed 

 Resolved to write to the Plans Panel reflecting Council’s 
comments on the Sainsbury’s application 

 Resolved to write to Wetherspoons asking to bring forward 
the date for work to commence 

 
 

Committee Year 2009 
 
   January  

 

 10 applications considered 
 

 February 
 

 10 applications considered 
 

March 
 

 6 applications considered 
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2.   List of Otley Town Councillors / Wards 2008/2009 
 

West Chevin Ward 
 

James Michael Spencer  Town Mayor 2008/2009 
Graham P Kirkland 
Linda Bradley 
Mary Vickers 
 

Manor Ward 
 
Lawrence Ross 
Shelagh Ross 
Ray Smith 
Peter Moore 
 

Danefield Ward 
 

Nigel Francis 
Gerard Francis  Town Mayor Elect 2009/2010 
Neville Birch  
Alan Furze 

 
Prince Henry Ward 
 
L. Christine Campbell 
Colin A Campbell 
Philip Bye 
 

Ashfield Ward 
 
Derek Henderson 
David Reid 
Ian Jackson 
Alma Thackray 
Mille Stott 
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Contact details are available from the Town Clerk’s Office, 
Civic Centre, Cross Green, Otley LS21 1HD, Telephone: 0194 
466335 or the website www.otleytowncouncil.gov.uk. 

http://www.otleytowncouncil.gov.uk/
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3. List of Officers (FT = Full Time, PT = Part Time, H = 
Honorarium) 

 

Iain Plumtree Town Clerk FT 
 

Martin Foy                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           Civic Centre Manager & 
Allotment Officer 

FT 
 

Emma Bradley Committee Admin Assistant PT 
 

Geraldine 
Crosby 

Administration Officer & 
Mayor’s Secretary 

PT 
 

Julia Johnson Community Development 
Officer 

PT 
 

Brian Roe Accountant PT 
 

Karen Smith Administration Officer PT 
 

Tony Coope Warden PT 
 

Colin Lamb Warden PT 
 

Vacant Warden PT 
 

Vacant Cleaner PT 
 

Bob Deighton Cleaner PT 
 

Paddy Steval Bellman H 
 

Bomber Wilson Deputy Bellman H 
 

Headcount 10 plus 2 vacanies and 2 
honorariums 

 
 

Full Time 
Equivalent 

 
= 5.7 including vacant posts 
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4.  Final Accounts Outturn Report and Summaries    
     2008 / 2009 
 

Attached  


