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Welcome to the Otley Town Council Annual Report for 2016/17. 

 
This report provides information about the Town Council, the money it has spent 
and the activities it has carried out in the past year.  
 
A list of Councillors and their contact details is included, together with details of 
how to get in touch with us at the Otley Core. 
 
 
 
 
 
 
 

Summary of Functions of the Council 

 
Council is the over-arching decision making body, on which all Members sit and 

vote to approve and ratify the work of the Committees; it also sets the precept 

and manages the constitutional evolution and financial regulation of the Town 

Council.  Full Council Meetings are chaired by the Town Mayor, which includes 

the budget setting in January. 
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Town Mayor’s Report 
 

Town Mayor - Councillor I Jackson 
 

My term of office is coming to a close and my Mayoral year has been one of the 
most pleasant and rewarding times of my life, meeting folk from different walks 
of life, different interests and different objectives.  The two most inspirational 
persons I have met were Danielle Bailey and Chloe Tear. 
 
I would like to thank the team at Otley Core, my fellow councillors and my family 
for all their support, and not forgetting my four consorts: Lesley, Angela, Julie 
and my sister Anne. You were all lovely and thank you for attending the events 
with me and representing the town. 
 
I am and continue to be impressed with the community spirit of the citizens of 
Otley and of how you rally around and support our town’s events, whether they 
be large or smaller charity events at schools and Churches. 
 
Thank you to all residents for your unending support and contributions to my 
Charities, the NSPCC and Alzheimer’s.     

 
 

 
Headlines from Official Town Council Committee Minutes 2016/2017 

 
Annual Accounts 

• the annual accounts for 2016/17 were approved 

 
Annual Governance Statement 

• the Annual Governance Statement was reviewed and approved by Full 
Council 

 
Honorary Citizens: 

• One new Honorary Citizen was appointed and invited to attend the Council’s 

AGM in May  

 



 
 

 

Achievement Awards: 

• The Adult Achievement Award was chosen and the recipient invited to the 

Council’s AGM in May to receive their Award 

 

 

 

 

Summary of Functions of the Policy & Resources Committee 

 
The Policy & Resources Committee comprises all the Councillors and has a wide 
remit covering all matters of policy and financial budget preparation.  Issues 
which involve policy or cross committee interests may be dealt with by the 
committee. 

 
 

Report from Councillor R Georgeson – Chair of Council 
 

This report is a summary of the highlights of the work of the Policy and 
Resources Committee, which is the main Committee of the Town Council of 
which all Town Councillors are members.  I was Chair of the Committee 
throughout the year, supported by Vice-Chair Cllr Ray Smith who succeeded 
Cllr Colin Campbell who served last year. 
 
Throughout the year, the Committee has overseen the routine administrative 
business of the Town Council under the professional guidance of our Executive 
Officer, Suzanne Kidger. 
 
Budget 2017-18 
The Committee approved a Budget for 2017-18 which was subsequently 
approved by the Full Council.  The Budget reflected the substantial ongoing 
commitments of the Council and the political priorities of the current Council 
to invest in our community infrastructure, improve our attractiveness for 
visitors and residents, support community groups and improve quality of life 
and well-being.  We maintained the Investing in Otley Fund provision and the 
overall level of funds available to the community.  To do this a Budget of 
£513,008 was set, with a precept requirement of £407,627 representing 
£11.46 a year increase for a Band D property, or 95p per month, to deliver the 



 
 

 

existing commitments and the ambition for the community set out in this 
Budget. 
 
Council Administration and Governance 
The Committee agreed to receive detailed out-turn reports from our officers at 
each Committee meeting and for all other Committees to also include a budget 
out-turn report at each meeting, to improve financial management and 
planning and ensure that Committee Members retain a full picture of the 
finances they are responsible for. 
 
The Council has now asked Leeds City Council to press on with our request for 
a Governance Review of the Town Council, with our view being that the overall 
number of Town Councillors should reduce from 20 back to the previous base 
of 15.  Leeds City Council have indicated they will conduct this review during 
2017 and we should be in a position to report on this early in 2018, in good 
time for the next Town Council elections in 2019. 
 
Investing in Otley Fund 
Last year the Town Council created this new fund, with a provision earmarked 
for future interest payments on any Public Works Loan Board finance the 
Council may choose to access in order to support leveraged infrastructure 
investment in our community.  
 
As we indicated at the time, we did not expect a rush of fully formed 
infrastructure projects and that this would take time to evolve as projects 
develop.  This has proved to be the case and no applications were made during 
the year.  The Fund remains open for applications and the Town Council is 
assisting various community organisations as they endeavour to develop 
suitable infrastructure projects, including the possibility of a collaboration 
between the Town Council and several of the town’s sporting clubs on 
provision of new all-weather training pitches. 
 
Navvies Monument 
The Committee expressed its support in principle for the restoration of the 
Navvies Monument, but expressed concerns about the ownership and long 
term liability for the listed memorial. An approach was made jointly with Greg 
Mulholland MP to Network Rail for support and after various correspondence 
between Mr Mulholland, myself and the Chairman and Chief Executives of 
Network Rail, we are able to report that an offer of £6,000 has been made to 
the Town Council by the Railway Heritage Trust as a contribution to the 



 
 

 

estimated £20,000 restoration cost, subject to satisfactory resolution of the 
ownership issue and ongoing liability.  At its next Committee meeting, the 
Council will discuss the appetite of the Council to take on responsibility for the 
memorial once restored in order to finally resolve this unsatisfactory situation, 
access other funds for the remainder of the project and finally restore the 
monument to its former glory, as a mark of respect to those it commemorates 
and for the town to appreciate as part of our heritage. 
 
Fairtrade 
The Committee reaffirmed our commitment to maintaining Otley’s Fairtrade 
Town status, congratulated all those that have worked hard to make this 
happen and ensure that we promote Fairtrade at every appropriate 
opportunity. 
 
Otley Courthouse 
The Committee received a presentation from Otley Courthouse on their 
expansion plans and subsequently approved a Resolution congratulating the 
Courthouse for its contribution to our cultural and community life and 
indicating our support for their expansion plans and desire to assist in any 
practical way possible, provided this does not compromise the prospects of the 
Civic Centre re-opening for community use. 
 
Otley Civic Centre and the future accommodation needs of the Town Council 
The Committee noted that the lack of resolution by Leeds City Council of the 
fate of the Civic Centre remained a matter of concern for many in the town.  As 
Leeds continues to manage a process of seeking and evaluating Expressions of 
Interest in the building, the Committee considered it timely to make a 
statement in relation to our own future accommodation needs.  This is 
recorded in the highlights of Minutes that follow this report, but in summary 
the Town Council has made it clear that present long-term financial constraints 
(by virtue of the lease on the Orchard Gate offices) exclude the Town Council 
from any discussion of returning to the Civic Centre between now and March 
2023. 
 
The Town Council remains supportive of proposals to retain the Civic Centre in 
ways that benefit our community, provided this does not compromise the 
expansion plans of Otley Courthouse and we continue to look to the owners of 
the building, Leeds City Council, for an early resolution to this ongoing matter 
of concern. 
 



 
 

 

Concluding comments 
In all the different projects and activities, I have been involved in this year, I 
have appreciated the efforts of so many people in our community who give 
their time freely for the benefit of the town.  It has been a busy and rewarding 
year and I wish to record my thanks to all my fellow Town Councillors for their 
hard work and fellowship during the year.  Thanks too to our staff team ably 
led by Suzanne Kidger and supported by Dr Jason Knowles for their service and 
advice throughout the year. 
 
 

 
 

Headlines from Official Policy & Resources Committee Minutes 
2016/2017 

 
 
Accounts for Payment 

• The Accounts for Payment were approved at each meeting 

• that an Outturn report be provided to each Policy & Resources Committee 
meeting  

• that a Budget Agenda item be included on all appropriate sub committees  
 
Budget & Precept 

• the Policy & Resources Committee approved the budget of £513,008 for 
2017/18 and recommended acceptance by Full Council 
 

• the Committee instructed the Executive Officer to notify Leeds City Council 
that the precept requirements for 2017/18 will be £407,627 

 
Committee Membership 
• Changes to the committee membership were agreed 
 
Community Fund 

• Members agreed to accept the new Community Fund programme which 
replaces the previous Town Council grant application procedure 

 
Investing in Otley 

• Members agreed to create an Investing in Otley fund.  They also agreed the 

application process, and to create an Expressions of Interest Sub Committee.  



 
 

 

The Investing in Otley Fund was initially proposed by Council in the budget 

setting exercise carried out in January 2016.  The aim of the fund is to kick-

start a step-change in the ability of the Otley community to invest in the 

town’s future infrastructure. The fund will have an initial £40,000 provision in 

2016/2017. 

Community Grant 

• A grant of £1,000 was awarded to Otley Pub Club 
 
Wharfedale Hospital 

• Otley Town Council recognizes that it is some considerable time since the last 
meeting of the Wharfedale Hospital Forum and resolves to invite the Leeds 
Teaching Hospital Trust, and associated Commissioners to a meeting at which 
they can discuss with Otley Town Council their current position and future 
aims and objectives 

 

Flag Flying Policy 

• that the existing policy on flying the Union flag remain in place  

• to purchase a Commonwealth flag, a European Flag and a French tricolor 

• that the Commonwealth flag be flown on Commonwealth Day, the 13th March 

• that the European flag be flown on Europe day, for the Council of Europe, the 
5th May 

 
Leeds Directory 

• Mr Dean Butcher, from Leeds Care & Repair gave a presentation to 
Committee on the Leeds Directory 

 
Neighbourhood Plan 

• Mr Mike Dando from Directions Planning gave an update on progress with the 
Neighbourhood Plan.  He provided information on what the Otley Plan would 
cover; progress to date and the planned next steps 

 
Trade & Tourism Propositions 

• resolve to vire funds amounting up to £12,640 from the Environment & 
Sustainability budget to the Trade & Tourism budget for the remainder of the 
2016-2017 financial year 

Ambassador’s Programme 

• The introduction of the Otley Ambassador Programme was agreed 

 



 
 

 

Local Bus Services 

• Mr Neale Wallace, Bus Services Manager of the West Yorkshire Combined 
Authority, provided an update to Committee on the recent changes to local 
bus services 

 
Citizens Advice Bureau 

• Members approved the release of £14,158 from reserves to contribute 
towards the provision of Citizens Advice Bureau services in Otley 
 

Navvies Monument 

• The Community Development (Deputy Executive) Officer to contact Greg 
Mulholland MP and ask him to lead an initiative aimed at Network Rail which 
the Town Council will support 

 
Fair Trade 

• Otley Town Council acknowledges and welcomes the fact that Otley has been 
a 'Fair Trade Town', as designated by the Fair Trade Foundation since 2008, 
and notes that a reappraisal of that status is due to be considered soon. 
Otley Town Council reaffirms its commitment to the principles of Fair trade, 
welcomes the fact that many of the town's schools and churches are 
recognised as Fair Trade organisations, that many local businesses have also 
adopted Fair Trade principles and that an increasing number of retailers stock 
fairly traded products. 
Otley Town Council, in support of Fair Trade, re-commits itself, wherever 
possible, to source products that are fairly-traded, and will encourage 
residents to do likewise. 
The Town Council is proud to continue to display Otley's certification of Fair 
Trade Town status in our Orchard Gate offices and will continue to use the 
Fair Trade Logo in all appropriate publications 

 
Otley Courthouse 

• Otley Town Council congratulates and thanks the Otley Courthouse for its 
excellent cultural contribution to our community. 
The Town Council notes, with appreciation, the recent presentation made to 
the Town Council for the Courthouse's expansion plans. 
Accordingly, the Town Council resolves to provide whatever assistance 
practically possible in support of the Courthouse in order to help it achieve its 
goals, provided this does not compromise the prospects for the Civic Centre 
to reopen for community use.  

 



 
 

 

Otley Civic Centre 

• the financial constraints and commitments of our present leased 
accommodation mean that we are not in a position to consider a move to any 
alternative accommodation between now and March 2023; 
the Town Council will begin to review our future accommodation needs after 
the next Town Council elections in May 2019 in the run up to the end of the 
Orchard Gate lease in March 2023; 
our desire remains for the former Civic Centre to be developed in a way which 
benefits our community, provided this does not compromise the Courthouse 
expansion plans, and encourage Leeds City Council to take account of this in 
their consultation and evaluation of the Expressions of Interest; to instruct 
the Chair of the Town Council to write to Leeds City Council informing them 
of the detail of this resolution. 
 
 
 

Summary of functions of the Community Development 
Committee 

 
This committee’s main functions are to assist the Otley Community bodies to 
interact with the Town Council and provide small grant funding and to manage 
the production of Otley Matters, and deals with liveability issues of 
sustainability. 
 
 

 
Report from Chair, Councillor P Jackson  

 
The Committee took the opportunity when setting the Budget for 2016-17 to 
consolidate all the different community funds that had previously existed, 
enabling Otley Town Council to introduce a new grant application process for 
community, youth and voluntary organisations working in the town.   

The new consolidated Community Fund is intended to provide a single grant pot 
totalling £23,000 and replaces the previous grants system (Voice Your Choice, 
Community Development Grants, Community Services, and Sponsorship).   

One of the committee’s responsibilities is the operation of the Otley Core 
Resource Centre. The Core’s usage is increasing with new services taking 
advantage of the facilities these include: regular Police contact points; 



 
 

 

fortnightly Work Club sessions and regular bookings by local charities and 
community groups.  

The team at the Core deal daily with a wide variety of queries from residents 
and visitors.   

This committee is responsible for discussing requests and considering the Grant 
Applications received from locally based organisations, which are for the benefit 
of Otley residents.  

A large proportion of the Town’s precept is issued each year to help support 
worthwhile causes and activities in the town. During the year, the Community 
Development Committee has met on four occasions. 

During the past year, the Town Council has provided support to the following: 

Otley & District Talking Newspapers, Otley & District Road Safety Quiz, Prince 
Henry’s Grammar School, Churches Together Otley, Wharfedale Male Voice 
Choir, Otley Dry Stone Wallers, Otley Bridge Church Scout Group , Otley Carnival,   
Otley Walking Festival, Otley Courthouse, Otley Action for Older People, Otley 
Cricket Club, Otley Town AFC, Chevin Forest parkrun, Otley Grove Hill Tennis 
Club, Behind Closed Doors, Otley Folk Festival, Otley All Saints Bell Restoration 
Fund, The Big Hoo Ha and Otley Skate Park Jam. 

The Committee also agreed a donation of £500 towards equipment for the Town 
Council litter pick events. 

The Committee has overseen the production of five editions of the local 
community magazine Otley Matters.  

We have run the annual Achievement Awards as part of our ongoing 
commitment to recognise outstanding achievements of our local citizens.  
Anyone can nominate a recipient for these two awards, one for under 18’s and 
one for over and is open to any resident of Otley who has achieved something 
outstanding.  The winners are announced at the annual meeting. 

On behalf of the Committee we would like to thank all the community groups, 
local organisations and volunteers who have continued to make Otley such a 
vibrant community.  

We would also like to congratulate Otley for its achievement in winning the Gold 
Award from Yorkshire in Bloom in 2016. 



 
 

 

The chair would like to thank all Community Development Committee Members 
for their support this year and all the team at the Otley Core for all their hard 
work. 

 

Headlines from Official Community Development Committee 
Minutes 2016/17 

 
Grants and sponsorship were awarded to the following organisations: 

 
Organisation Funding Received 

Otley Grove Hill Tennis Club £500 
Behind Closed Doors £750 

Otley Folk Festival £900 

Otley All Saints Bell Restoration Fund £1000 
The Big Hoo Ha £450 

Otley Skate Park Jam £500 
Chevin Forest Park Run £1000 

Otley Town AFC £1000 

Otley Cricket Club £1200 
Otley Churches Together £120 

Otley & District Talking Newspapers £250 
Otley & District Road Safety Quiz   £500 

Prince Henry’s Grammar School   £250 
Wharfedale Male Voice Choir   £200 

Otley Dry Stone Wallers    £750 

Otley Bridge Church Scout Group   £750 
Otley Carnival £500 

Otley Walking Festival £500 
Otley Courthouse £750 

Otley Action for Older People £500 

Otley Churches Together (Otley Welcomes) £300 
Otley Pub Club £1000 

Otley All Saints Bell Restoration Fund £1000 
Otley Choral Society £500 

Woolpack Studios Yorkshire Day £750 
Weston Lane Juniors £1000 

Otley Chevin Orchard Project £800 



 
 

 

Otley Skate Park Skate Jam & Coaching £500 

Grove Hill Bowling Club £500 
 
Community Development Officer’s Reports 

• The Community Development Officer’s report was presented to each meeting 
 
Police Reports 

• The Police presented their reports to each meeting 
 
Wharfedale Hospital 

• The Town Council recognised that it was some considerable time since the 
last meeting of the Wharfedale Hospital Forum and resolved to invite the 
Leeds Teaching Hospital Trust, and associated Commissioners to a meeting at 
which they can discuss with Otley Town Council their current position and 
future aims and objectives  

 
Christmas Lights 

• The contractor for the Christmas Lights for 2016/17 was agreed.  It was also 
agreed to continue with the fireworks display.  A notice will be put in the 
noticeboard in the market place to notify dog owners 

 
Community Group Networking Session 

• A networking session was held on the 23rd June and had been well attended 
 
Weston Community I.T Project 

• That funding of up to £6000 be awarded as a grant to the project 
 
Safety Advisory Group 

• Otley Town Council resolve that all events seeking to use the Council’s 
Entertainment Licence to stage an event are required to inform the Leeds 
Strategic Safety Advisory Group (SSAG) of their event and to supply all 
requested documentation to both Otley Town Council and the SSAG prior to 
any event being granted permission to proceed.  
 

Buttercross 

• It was resolved that the Buttercross could now be used on Sundays 
 
 



 
 

 

Summary of functions of the Environment & Sustainability 
Committee 

 
This committee is concerned with all issues which affect Otley's environment 
and in the promotion of measures which help to sustain the town and its citizens 
in broadly the way they are now. 

 
 

Report from Chair, Councillor R Georgeson  
  
The Committee has maintained a full programme of activities with myself in 
the Chair, supported by Vice-Chair Cllr Mick Bradley. 
 
Gallows Hill 
The Gallows Hill Nature Area is owned by the Town Council and maintained for 
public benefit by us, supported by the Friends of Gallows Hill and Open 
Country who provide valued volunteer support. 
 
This year, Gallows Hill remains popular with residents and visitors and the 
Friends have established a good programme of guided events to attract more 
interest and visitors.  Additional financial support has been allocated for a tree 
survey and to complete contaminated land assessment work in the proposed 
orchard area. 
 
A new five year Management Plan has been produced and approved with 
detailed budget requirements to be put before the next P&R Committee. 
 
Allotments 
The Committee continued to oversee the management of the Council’s 
allotment sites, including servicing of the Allotments Group and the 
maintenance of the waiting list for new allotments. 
 
This year, an increase of 3p per square metre was made to the allotment rent 
levels.  The Committee is supporting an experiment in small-scale allotment 
use, utilising a ‘raised bed’ style of planting using cut down reused wheeled 
bins or large containers, designed for easy planting access for the less mobile. 
 
 
 



 
 

 

Local Amenity – Cleansing, Litter and Dog Fouling 
This year, the Committee has progressed its intentions to tackle Local Amenity 
issues with renewed vigour. 
 
A budget was approved for additional cleansing and street sweeping activity, 
to supplement the service provided by Leeds City Council and concentrate on 
the dirt and detritus, weeding and general tidying that the LCC service is 
unable nowadays to tackle.  To that end, we have appointed a part-time Otley 
Town Caretaker and acquired a new barrow and equipment.  This service is 
supported by Otley BID and will be on the streets in the next few weeks, 
concentrating on the town centre. 
 
The Committee continues to support the work of Otley in Bloom and has 
congratulated them on another successful year.  This year, with the added 
boost of being shortlisted to represent Yorkshire in Britain in Bloom (this 
August), the Town Council will be fully supportive of the community’s efforts 
to really make the town shine this summer. 
During the past year and the year to come, Town Councillors have led various 
‘Otley Big Clean’ litter picks and clean-ups on a Ward by Ward basis.  We have 
been pleased to have volunteers for the community join us and really make a 
difference.  A full programme for 2017-18 is available on the Town Council 
website.  We made a particular effort for the Great British Spring Clean this 
March, supported by Otley in Bloom and Keep Britain Tidy. 
 
The Committee has taken further steps to find a better way of tackling the 
issue of dog fouling.  We received a presentation from Streetkleen, the 
organisers of a successful ‘DNA registration’ campaign with dog owners in the 
London Borough of Barking and Dagenham. Our next step is to discuss options 
with Leeds City Council and assess the viability of a pilot scheme in Otley in the 
coming year. 
 
Flooding 
The Committee supported the continuing work in the year of the University of 
Oxford ‘community modelling’ project, including providing meeting space for 
the community volunteers working on the project and participating in a 
Steering Group managed by the University. 
 
This project is nearing completion and a detailed report and findings, together 
with a meeting to discuss them, will be held later in the summer once the 
project is fully complete.  We expect the finding to be useful for Leeds City 



 
 

 

Council and the Environment Agency as they plan the necessary £2m 
mitigation works that have been agreed and announced for Otley.  
 
Community Renewable Energy 
The Committee successfully specified and commissioned a detailed feasibility 
study on the potential for community renewable energy in Otley.  This 
research, delivered by Vicki Shaw and Associates, has now been completed and 
received by the Council.  It has several potential opportunities and ideas that 
have the potential to be taken up by a partnership of the Council and 
community groups, businesses and other institutions in the town.  Our 
judgement is that much of this work is best done with the expertise and energy 
of a dedicated community renewable energy group behind it and we wish to 
encourage volunteers to come forward and work with us.  To do this, our next 
steps will be to organise a public meeting for interested volunteers, present 
the report and develop an action plan. 
 
The Committee would like to thank everyone in the town that provided 
information for the researchers during this project. 
 
Wharfedale Greenway and Cycling Strategy 
The Committee has maintained a leading role in the development of the 
proposed Wharfedale Greenway, in which I have continued to Chair the 
Steering Group throughout the year.  This group has met approximately every 
six weeks throughout the year, hosted by Burley Parish Council and serviced by 
Otley Town Council officers. 
 
This year, significant progress has been made, with the completion of the 
detailed costing/feasibility study for Phase One (Burley-Otley).  This work was 
successfully commissioned from our partners Sustrans and paid for from the 
subscriptions offered by Otley TC, Pool PC, Burley PC and Menston PC, now 
supported with contributions from Leeds and Bradford City Councils.  This 
work now means we are close to ‘bid ready’ and able to apply for capital funds 
as they become available.  We have had a meeting and helpful advice from the 
West Yorkshire Combined Authority who at some point will be one of several 
potential sources of funding for the project. 
 
The four Parish Councils also signed a Memorandum of Understanding (MoU), 
committing themselves to each other in long-term support for the project’s 
development.  This has been complemented by the WYCA as a very useful 
model of co-operation and signals our long-term intent.  Both Ilkley and 



 
 

 

Addingham Parishes are now indicating their interest in the Greenway and 
commissioning their own first stage feasibility work and we look forward to 
welcoming them into the MoU before too long. 
 
Our new Cycling Strategy was approved in January.  It seeks to promote Otley 
as a place for cyclists to visit but more importantly to promote regular, safe 
cycling for short journeys in and around the town with the beneficial health 
and pollution impacts this would have. 
 
The immediate next steps involve production of new leaflets identifying safer 
cycling routes around the town and further work on developing a ‘Bike Library’ 
(in conjunction with Otley Cycle Club and Prince Henry’s Grammar School) to 
encourage those without easy access to a bicycle to borrow and use one and 
join in on a series of guided safe short cycle rides that will be organised later in 
the year. 
 
Outdoor Gym 
The Committee’s significant additional expenditure in the year came with the 
approval of a spend of just over £10,000 to fully replace the faulty surfacing 
around the base of the Outdoor Gym in Wharfemeadows Park.   Advice from 
officers was that this was needed for safety reasons.  On balance, the 
Committee judged that it was better to do this and maintain the facility 
correctly rather than dismantle and try to relocate, or even scrap the facility, 
even though the cost was not expected when the facility was installed by the 
previous Town Council in a location directed by Leeds City Council not of the 
Town Council’s choosing.  
 

 
 

Headlines from Official Environment & Sustainability Committee 
Minutes 2016/17 

 
Allotments 

• The Allotment Manager’s report was presented to each meeting 

• Committee resolved an allotment rent increase for 2017 of 3p per square 
metre 

• Committee resolved to leave the existing pension allowance in place 
 
 



 
 

 

Community Renewable Energy 

• Members received a presentation from Dr Vicki Shaw about the potential for 
community renewable energy 

• The Community Development (Deputy Executive) Officer presented a report 
to committee to seek approval to engage consultants to advise on Otley’s 
potential for Community Renewable Energy 

• Members gave approval to engage consultants with a maximum budget of 
£4,750 

• It was agreed that the Town Council become a member of Community Energy 
England 

• It was agreed that Cllr M Bradley attend the Community Energy England 
conference of 3rd September 2016 
 

Cycling & Walking Investment Strategy 

• Cllr Bradley reported that he and the Community Development Officer had 
recently attended the Department for Transport Cycling and Walking 
Investment Strategy consultation event in Leeds.  

• Leeds City Council are also undertaking a “Leeds Cycling Starts Here” online 
consultation  

• Committee resolved to invite the Leeds City Council Cycling, Planning and 
Highways officers to a meeting to discuss the draft Cycling Strategy  

• To adopt the “Do You Ride Otley Cycling Strategy 2017-2028 “ 

• To approve spend of up to £2k from the 2016-2017 budget on three key 
actions which are identified in the strategy document: 

• Following work with the Leeds City Council Cycling Officer to finalise identified 
safer cycling routes in the town to then develop Otley Safer Cycle Route 
literature that enables a safer, more enjoyable navigation around town; 

• Set up a bike library which allows access to a bike for all Otley children; 

• as part of a bike library to develop regular family friendly local cycle rides 
leading to a mass participation cycling event specifically targeted at families 

 
Gallows Hill 

• Committee resolved to approve the extension of the grass cutting contract 
with Ben Whitehead Contractors for the financial period April 2016 to March 
2019 

• The Friends of Gallows Hill were asked to obtain three quotes for the 
contaminated land assessment and report back to a future meeting of the 
Policy & Resources Committee 



 
 

 

• That the allocation of £1,500 for the tree survey be taken from the existing 
Gallows Hill budget line 

• To use Riverdale Road reserve funds for ground investigation works at a cost 
of £4,200 

• That Committee be given a copy of the Gallows Hill Management Plan  

• That the Executive Officer provide a specification and three quotes for the 
new signage 

• To defer the decision to spend £5,350 for the ponds from the reserve funds  

• To ask the Chair of the Friends of Gallows Hill to attend the next meeting of 
Committee to provide information about the two new ponds  

• The updated Management Plan was accepted in principle.  A costed work plan 
to be submitted to the Policy & Resources Committee 

 
Wharfedale Greenway 

• The Community Development (Deputy Executive) Officer reported that 
Sustrans were to be commissioned to provide a design and delivery report on 
the first stage of the route from Otley to Burley in Wharfedale 

 
Chevin Orchard 

• Members approved the request for funding for £360 for the purchase of two 
Shropshire ewes for controlling the grass and weeds in the orchard  

 
Street Cleansing 

• It was agreed that Councillors would organise litter picks in each ward 

• That the payment of £338 to cover the cost of the scoping report be paid from 
the Local Amenity budget line  

• To create a new budget line for 2017/2018 of up to £20k 
 

Outdoor Gym 

• Members approve the spending of £10,585 to replace all the surfacing around 
the six pieces of equipment  

 
Dog Fouling 

• Committee received a presentation from Mr Gary Downie of Streetkleen Bio 
Limited on the benefits of dog DNA. 

 
 
 

 



 
 

 

Summary of Functions of the Human Resources Committee 
 

This sub-committee is the forum for dealing with all staff issues, appointments, 
contracts and matters arising. 
 

 

Report from Chair, Councillor Ray Smith 

 
The HR Sub-Committee considers all employment and personnel matters and 
in the past year has: 
 
-   Considered requests for regrading 
 
-   Adjusted Core working hours to reflect current demand 
 
-   Produced and ratified a Gifts/Hospitality Policy 
 
-   Is producing a training package for Committee Chairs 
 
-   Is currently looking to appoint a Town 'Caretaker', has advertised the 

vacancy, and hopes to complete as soon as possible. 
 
Congratulations! 
Congratulations are due to Tom Shortall who has successfully completed the 
latest module of his Level 4 Diploma in Project Management. 
 
Visitors 
The Core continues to welcome high numbers of visitors and the HR 
Committee now monitors the purpose of those visits and at meetings discusses 
any responses necessary to respond to current statistics. 
 
Staff 
The success and efficiency of any organisation is closely allied to the quality of 
its staff and Otley Town Council is no exception.  We are fortunate to have 
highly skilled and well motivated staff members who provide an excellent 
service both to the Local Community and to the Town Councillors. 
 
 



 
 

 

Headlines from Official Human Resources Committee Minutes 
2016/17 

 
Salary Review 

• The member of staff concerned be moved to the role of Customer Liaison and 
Admin Assistant as detailed in the report 

 
Staff Contract 

• Members approve the appointment of the casual member of staff 
 
Orchard Gate Toilets 

• The salary budget for toilet staff be increased for the financial year 2017/18 
to cover any outstanding serious health conditions of current staff and to 
ensure cover is available for any additional sickness 

 
 
 

 

Summary of Functions of the Planning Sub Committee 
 

The Town Council has a statutory right to be consulted on all planning 
applications within the town.  The Sub Committee carries out this primary 
function as well as looking at any Licensing issues and also takes account of any 
issues concerning built structures within the town. It also deals with tourism 
matters and economic development in the town. 

 
 

Report from Chair, Councillor M Vickers   
 

The primary responsibility of the Planning Sub Committee has been to visit sites 
and comment on planning applications on a regular basis. 
 
Development of the Otley Neighbourhood Plan has continued to move forward 
towards consultation on a pre-submission plan that will carried out September 
2017 prior to final submission to Leeds City Council early in 2018. The Town 
Council’s consultant and dedicated volunteers have worked through many 
versions of the plan, continually amending dependent on responses from the 
public from previous consultations including the recent Informal Sites 



 
 

 

Consultation. The Plan will cover a wide variety of topics identified by local 
residents as important such as Protection of Local Green Space, New Green 
Space, Protection of Natural Heritage, Protection of Built Heritage, Affordable 
Housing and Protection of Community Facilities to name but a few. 
It is important that people comment on the document and make sure they 
support the policies contained within. At the end of the process a referendum 
will take place, residents will have the opportunity to vote to accept the plan 
and it will then become part of the development plan for LCC and any decisions 
made will have to take the plan into consideration.  
 

 
Headlines from Official Planning Sub Committee Minutes 

2016/2017 
 
 
Applications Received 
 

• A total of 136 applications were considered by Committee 
 

 
 

Summary of Functions of the Trade & Tourism Committee 

 
This Committee is focused on working in partnership with other key local 
stakeholders to strengthen and diversify the local economy. The key objectives 
of this committee are to optimise the opportunities for local trade, develop the 
town’s visitor offer and to more effectively market the town 
 
 

Report from Chair, Councillor P Carter 
 

Over the last twelve months the Trade & Tourism Committee has worked 
closely with the Town Partnership, BID and the Chamber of Trade & Commerce 
to develop a tourism strategy for the Town, and started to deliver on the key 
tourism initiatives that came out of the tourism conference hosted by the 
Town Council in March 2016. 

 
Over the summer of 2016 the Town Council published a three year tourism 
strategy, meeting with partners in the Town Co-ordination Group and drawing-



 
 

 

up a list of priorities for the coming year which included launching a distinctive 
new tourism brand, making it easier for potential visitors to access tourist 
information and raising our profile as a tourist destination locally and 
nationally. 
 
In the autumn of 2016 the Town Council engaged local tourism specialists All 
About The Story to help develop the final content, logo and strapline for the 
new tourism brand, increase our stock of hi-res images and video footage for 
use on the website and in social media and start to raise our profile in the 
press and with Visit Leeds. 
 
In conjunction with the appointment of All About The Story we also began a 
project to re-align the content of the Town’s websites so that the Council site 
would only contain resident information and the Visit Otley site would be 
dedicated to providing tourist information, with the aim of integrating and re-
launching both sites under a new brand ready for the summer of 2017.  
At the time of writing both the new tourism brand (“Make A Day of It”) and the 
new Council and Visit Otley websites are scheduled and on course to go live 
before the end of May 2017. 
 
The major Trade & Tourism initiative of 2017 was the launch of the Honorary 
Otley Ambassador programme to raise awareness of Otley to the wider world. 
Sixteen individuals comprising business, social and political leaders, writers, 
historians, actors and sports people were invited to be our “eyes and ears” in 
the wider world and represent everything that is good about our community to 
people they meet at home and abroad. 

 
 

Headlines from Official Trade & Tourism Committee Minutes 
2016/2017 

 
Otley Tourism Strategy and Activity Plan 

• Chair explained the background to the Otley Tourism Strategy and the groups 
which were involved: Otley Bid, Otley Chamber of Trade and Otley Town 
Partnership 

• It was resolved that the Otley Tourism Strategy be presented at a meeting 
with stakeholders to be held in September 2016 



 
 

 

• It was resolved to reappoint All About the Story to continue to provide the 
Tourism Comms on behalf of the Council on a fixed retainer of £12k from the 
Tourism promotion PR budget for the financial year 2017/2018 

• It was resolved to allocate up to £5k from the Tourism Support budget for the 
development, production and distribution of a new visitor guide (working 
with Otley Town Partnership) and continued support for the Coach drivers 
support initiative 

• From the Sponsorships and Tourism Event Support budget to provide 
sponsorship to: Otley Cycle Races 2017 (£1k); Otley Business Awards 2018 
(£750); and Summer Bands in Wharfemeadows Park 2017 (£320) 

• To allocate up to £1k from the Sponsorships and Tourism Event Support 
budget for the Honorary Ambassadors programme.  This will include 
providing support and materials for the existing Ambassadors, purchase of 
badges for newly identified Ambassadors and to hold an annual event in 
February/March 2018 

 
Otley Business Awards 2017 

• It was resolved that £750 be spent from the Otley Business Conference 
budget line on the Otley Business Awards 2017 

 
Otley Ambassador’s Programme 

• As part of the Town Council’s strategy to promote Otley as a desirable 
destination for visitors and new business, a small number of selected 
influential individuals with strong links to the Town will be invited to become 
Honorary Ambassadors 

• Spend of up to £650 be enabled from the Trade & Tourism budget line on this 
programme  

 
Branding & Style Guide 

• The branding and style guide were agreed 
 
 

Summary of Functions of the Audit Sub Committee 
 
The Committee’s role is to oversee the Council’s finances, all non-staffing 
contractual matters and to provide assurance surrounding the governance of 
the organisation 
 
 
 



 
 

 

Report from Chair, Councillor S Thomson   
 
The Committee has met twice in the last year and has: 
 
Received the Internal Auditor’s reports; 
 
Updated the Risk Assessment & Management Policy;  
 
Received tourism proposal bids for developing an Otley place brand to promote 
the town – four potential providers had presented their proposals to an 
interview panel. 
 
Received details of tenders for updating/rebranding of the Otley Town Council 
and Visit Otley websites.  The cost to be split between Otley Town Council and 
Otley Town Partnership.  Three firms had been invited to produce tenders.   
 
 
 

Headlines from Official Audit Sub Committee Minutes 2016/2017 
 

Risk Management/Asset Register 

• the Risk Assessment and Risk Management Policy was agreed and adopted 
 
Tourism Proposal Bids 

• All About the Story were appointed to undertake the commission for 
producing the Otley Brand with the contract commencing on 1st November 
2016 and running until 31st March 2017  

 

Website 

• The details of the website upgrade were agreed 

 
 

 
 
 
 
 



 
 

 

 
 
 
 
 

Contact Details 
 

You can contact your Councillors direct or via 
 

The Council Offices 
Otley Core Resource Centre 

11 Orchard Gate 
Otley 

LS21 3NX 
 

Telephone: 01943 466335 
 

Email: 
Executive Officer, Suzanne Kidger: eo@otleytowncouncil.gov.uk 

 
Community Development (Deputy Executive Officer), Jason 

Knowles: community@otleytowncouncil.gov.uk 
 

Admin team: admin@otleytowncouncil.gov.uk 
 

The Core opening hours are: 
Monday to Thursday 10.00am to 4.00pm 

Friday 10.00am to 3.00pm 
 
 
 
 
 
 
 

mailto:eo@otleytowncouncil.gov.uk
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mailto:admin@otleytowncouncil.gov.uk


 
 

 

   
Name Ward Phone 

Number 
Email 

Penny 
Robinson 

Ashfield 07543 086557 penny.robinson@otleytowncouncil.gov.uk 
 

Kim Holmes Ashfield  Kim.holmes@otleytowncouncil.gov.uk 
 

Ian Jackson Ashfield  ian.jackson@otleytowncouncil.gov.uk 
 

Peter Jackson Ashfield 07979 438284 peter.jackson@otleytowncouncil.gov.uk 
 

Sylvia 
Thomson 

Ashfield  sylvia.thomson@otleytowncouncil.gov.uk 
 

Paul Carter West Chevin  paul.carter@otleytowncouncil.gov.uk 
 

Savanna Dabill West Chevin 07704 261249 savanna.dabill@otleytowncouncil.gov.uk 
 

Linda Hoare West Chevin 07947 637687 linda.hoare@otleytowncouncil.gov.uk 
 

Kate Whelan West Chevin  kate.whelan@otleytowncouncil.gov.uk 
 

Philip Bye Prince Henry 01943 467199 philip.bye@otleytowncouncil.gov.uk 
 

Colin Campbell Prince Henry 07973 521547 colin.campbell@leeds.gov.uk 
 

 
Mary Vickers 

 
Prince Henry 

 
7889 054242 

 
mary.vickers@otleytowncouncil.gov.uk 
 

Mick Bradley Danefield 01943 467871 mick.bradley@otleytowncouncil.gov.uk 
 

Nigel Francis Danefield 01943 463467 nigel.francis@otleytowncouncil.gov.uk 
 

Ray Georgeson Danefield 07711 069433 ray.georgeson@otleytowncouncil.gov.uk 
 

Ray Smith Danefield 07946 800946 ray.smith@otleytowncouncil.gov.uk 
 

Jackie Brown Manor 07908 044596 jackie.brown@otleytowncouncil.gov.uk 
 

Stephen 
Brown 

Manor 07908 044596  stephenbrown@otleytowncouncil.gov.uk 
 

Wayne Green Manor  wayne.green@otleytowncouncil.gov.uk 
 

Douglas 
Robinson 

Manor 07941 582468 douglas.robinson@otleytowncouncil.gov.uk 
 

 

mailto:penny.robinson@otleytowncouncil.gov.uk
mailto:Kim.holmes@otleytowncouncil.gov.uk
mailto:ian.jackson@otleytowncouncil.gov.uk
mailto:peter.jackson@otleytowncouncil.gov.uk
mailto:sylvia.thomson@otleytowncouncil.gov.uk
mailto:paul.carter@otleytowncouncil.gov.uk
mailto:savanna.dabill@otleytowncouncil.gov.uk
mailto:linda.hoare@otleytowncouncil.gov.uk
mailto:kate.whelan@otleytowncouncil.gov.uk
mailto:philip.bye@otleytowncouncil.gov.uk
mailto:colin.campbell@leeds.gov.uk
mailto:mary.vickers@otleytowncouncil.gov.uk
mailto:mick.bradley@otleytowncouncil.gov.uk
mailto:nigel.francis@otleytowncouncil.gov.uk
mailto:ray.georgeson@otleytowncouncil.gov.uk
mailto:ray.smith@otleytowncouncil.gov.uk
mailto:jackie.brown@otleytowncouncil.gov.uk
mailto:stephenbrown@otleytowncouncil.gov.uk
mailto:wayne.green@otleytowncouncil.gov.uk
mailto:douglas.robinson@otleytowncouncil.gov.uk


 
 

 

 
Final Accounts Outturn Report and Summaries 2016/17 

 
 
 

 
 
 
 

INCOME AND EXPENDITURE ANALYSIS FOR THE YEAR ENDING 31 MARCH 2017

ADMINISTRATION Annual APR MAY JUN JUL AUG SEP OCT NOV DEC JAN FEB MAR TOTAL FUNDS YEAR END

Budget AVAILABLEESTIMATE

Salaries 146000 12568 12502 12533 12474 12531 12589 12569 12636 12780 12674 12811 12817 151484 -5484 146000

Office Equip Purchases 1000 0 0 0 20 0 188 0 0 125 0 0 704 1037 -37 1000

Office Equip Lease 2800 732 305 753 0 250 732 -585 270 772 0 270 0 3499 -699 2800

Telephones 2500 651 0 0 363 0 0 388 0 0 434 0 0 1836 664 2500

Stationery 1200 39 151 24 134 96 24 239 165 95 16 48 38 1069 131 1200

Advertising & Publicity 700 0 76 0 0 0 0 0 96 0 0 0 0 172 528 400

Insurance 5500 4228 0 0 0 0 0 0 0 0 558 0 0 4786 714 4228

Subscriptions & Fees 3200 1310 260 81 275 845 0 35 132 0 0 0 0 2938 262 3000

Audit Fees 2000 0 0 300 0 0 300 0 0 0 300 800 300 2000 0 2000

Election Costs 3000 0 0 0 0 0 0 0 0 0 0 0 0 0 3000 3000

Postage 1200 75 20 20 25 20 21 225 75 20 243 40 8 792 408 1000

Petty Cash Expenses 500 22 83 1 22 0 63 0 26 35 25 0 59 336 164 500

Computer & Website Support 3500 420 550 50 190 50 550 191 550 275 206 50 661 3743 -243 3500

Staff/Councillor Training 1000 0 34 136 28 0 0 298 19 0 0 77 0 592 408 1000

Meeting Room Hire 100 0 0 0 0 0 0 0 0 0 0 0 40 40 60 50

Financial Packages 750 0 0 0 0 0 0 0 0 0 0 0 245 245 505 500

Legal & Professional Fees 2350 149 149 149 149 149 149 149 149 149 149 149 149 1788 562 2350

Total Admin Expenditure 177300 20194 14130 14047 13680 13941 14616 13509 14118 14251 14605 14245 15021 176357 943 175028

Precept 340854 340854 0 0 0 0 0 0 0 0 0 0 0 340854 0 340854

Council Tax Grant Income 19666 19666 0 0 0 0 0 0 0 0 0 0 0 19666 0 19666

Public Sector Fund Interest 0 0 0 0 0 0 45 75 74 65 53 47 38 397 -397 0

Room Hire 500 0 114 72 89 60 0 23 75 183 55 134 150 955 -455 500

Miscellaneous Income 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Total Admin Income 361020 360520 114 72 89 60 45 98 149 248 108 181 188 361872 -852 361020

ASSET MANAGEMENT

Playground Maintenance 1000 0 0 0 0 113 0 0 0 940 0 0 0 1053 -53 1000

Toilet Maintenance 1000 24 98 10 25 458 139 59 6 119 0 49 203 1190 -190 1000

Toilet Staffing 33500 2217 2860 2759 2925 3110 3683 2955 2314 2262 2456 2557 3598 33696 -196 33500

Barrier Maintenance 1900 1936 0 0 0 0 0 0 0 0 0 0 0 1936 -36 1900

Consumables 1000 1047 0 0 48 0 27 0 0 128 0 503 -859 894 106 1000

Toilet Utilities 5000 0 1488 0 0 801 0 0 1547 0 0 653 0 4489 511 5000

PWLB Loan Repayment 12700 0 0 6313 0 0 0 0 0 6313 0 0 0 12626 74 12700

Total A.M. Expenditure 56100 5224 4446 9082 2998 4482 3849 3014 3867 9762 2456 3762 2942 55884 216 56100

Toilet Income 13000 1573 1271 1336 1310 1838 1766 1215 973 1110 833 1146 1360 15731 -2731

EVENTS & MAYOR

Bellman 700 500 0 0 0 0 6 0 0 0 0 0 0 506 194 700

Mayor Allowance 1200 0 0 240 120 120 120 120 120 120 120 120 0 1200 0 1200

Mayor's Award 120 0 0 0 50 0 0 0 0 0 0 0 0 50 70 120

Hon Citizens Certificate 50 0 50 0 0 0 0 0 0 0 0 0 0 50 0 50

Parades & Events 2400 0 441 311 14 219 292 372 1331 0 87 27 -383 2711 -311 2400

Otley Cycle Race 1000 0 1000 0 0 0 0 0 0 0 0 0 0 1000 0 1000

Christmas Lighting 20000 0 0 0 0 0 0 1998 0 16525 144 0 0 18667 1333 20000

Total E & M Expenditure 25470 500 1491 551 184 339 418 2490 1451 16645 351 147 -383 24184 1286 25470



 
 

 

 
 

 
 
 
 
 
 
 
 

 

OFFICE RESOURCE CENTRE

Rent 19000 4372 0 4751 0 0 4750 0 0 0 4750 0 0 18623 377 19000

Business Rates 7000 814 678 678 678 678 678 678 678 1356 -286 -678 0 5952 1048 7000

Utilities 3400 220 213 219 213 262 0 0 121 540 434 674 563 3459 -59 3400

Cleaning & Waste Removal 2000 66 261 240 261 283 315 292 264 154 154 165 385 2840 -840 2000

Service Charge 2300 550 0 550 0 0 550 0 0 0 550 0 0 2200 100 2300

Total O.R.C. Expenditure 33700 6022 1152 6438 1152 1223 6293 970 1063 2050 5602 161 948 33074 626 33700

Net Expenditure over Income 33700 6022 1152 6438 1152 1223 6293 970 1063 2050 5602 161 948 33074 626

ENVIRONMENT & SUSTAINABILITY

Local amenity 13000 0 0 0 0 360 0 0 0 0 0 492 40 892 12108 13000

Improving Otley's Environment 2000 0 0 0 0 0 0 0 2000 0 0 0 0 2000 0 2000

Gallows Hill 3000 0 0 0 0 0 0 0 0 0 0 1500 1750 3250 -250 3000

Wharfedale Greenway 3000 0 0 0 0 0 0 0 0 0 0 0 17490 17490 -14490 3000

Cycling Strategy 2000 0 0 0 0 0 0 0 0 0 0 0 0 0 2000 2000

Community renewable energy 5000 0 0 0 0 150 0 0 0 0 0 0 4650 4800 200 5000

Neighbourhood Planning 5000 0 0 0 0 2709 0 1518 20 5710 -11670 12 9828 8127 -3127 5000

Total E & S Expenditure 33000 0 0 0 0 3219 0 1518 2020 5710 -11670 2004 33758 36559 -3559 33000

Whafedale Green Way 0 0 0 0 0 10000 0 5000 0 0 0 5000 5000 25000

COMMUNITY DEVELOPMENT

Otley Matters 11600 0 0 2858 8 0 2862 0 0 2863 0 0 2870 11461 139 11600

Consolidated Community Fund 23000 0 500 0 3850 0 0 500 3250 200 0 0 2865 11165 11835 23000

Investing In Otley 40000 0 0 0 0 0 0 0 0 14158 0 0 0 14158 25842 40000

Work Club 150 0 0 0 0 0 0 51 0 0 0 0 0 51 99 150

Total C & D Expenditure 74750 0 500 2858 3858 0 2862 551 3250 17221 0 0 5735 36835 37915 74750

0

TRADE & TOURISM

Tour De Yorkshire 4000 1415 2885 100 75 0 0 0 0 480 0 0 0 4955 -955 4000

Tourism & Development 1000 0 0 0 452 0 0 0 2 2000 2612 2092 6128 13286 -12286 1000

Trade Gifts 850 0 0 0 0 0 0 878 0 0 0 0 0 878 -28 850

Building Otley Business 750 0 625 0 0 0 -750 0 0 0 0 0 750 625 125 750

Trade & Tourism Promotion 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Total P & D Expenditure 6600 1415 3510 100 527 0 -750 878 2 2480 2612 2092 6878 19744 -13144 6600

Tour De Yorkshire 0 2100 52 0 0 0 0 0 0 0 0 26 2178 -2178
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