
Our Otley Our Plan 
 

Over the summer you may have seen the posters in and around 
the Otley with the Neighbourhood Plan Logo, which states:  

 
 
This is a simple but important message because Otley is in the 
process of producing a Neighbourhood Plan.  Otley Town Council 
have recruited a cross section of Otley residents, businesses and 
interested parties to form a steering group which is independent of 
Otley Town Council. 
 
Both are passionate about the fact that any Neighbourhood Plan 
produced reflects the views, aspirations and voices of the whole 
population of Otley. 
 

So what is a Neighbourhood Plan?  

The Localism Act 2011 introduced statutory Neighborhood 
Planning in England. It enables communities to draw up a 
Neighborhood Plan for their area and is intended to give 
communities more of a say in the development of their local area 
(within certain limits and parameters).  

The first formal step in neighbourhood planning is the submission 
of the proposed neighbourhood area to the local planning authority 
for designation. The following must be submitted in the area 
application:  

• a map identifying the proposed neighbourhood area  
• a statement explaining why the area is appropriate to be 

designated as a neighbourhood area.  We choose the whole 
of Otley rather than just an area or single ward.   



• A statement explaining that the body making the area 
application. For us, Otley Town Council is the Qualifying 
body  

This was achieved in 2013  

Otley’s Neighbourhood Plan is a community-led framework; its 
goal is to guide the future development and growth of the whole of 
Otley. In my opinion its one of the most important documents Otley 
community will ever produce and will assist and guide 
development in Otley for many years. 

Benefits of the Neighbourhood Plan 

Once the plan is accepted, it has legal status so developers will 
have to take account of its recommendations when submitting 
planning applications for Otley.  

There is also a financial benefit, as parish or town council areas 
with a Neighbourhood Plan will receive 25% of any Community 
infrastructure Levy* arising from developments in their area, 
compared to parishes without a neighbourhood plan who will 
receive only 15%.  

[*The Community Infrastructure Levy came into force in April 2010. It allows local 
authorities in England and Wales to raise funds from developers undertaking new 
building projects in their area. It replaces the previous ‘Section 106’ arrangement. 

The money can be used to fund a wide range of infrastructure that is needed as a 
result of development. This includes new or safer road schemes, flood defences, 
schools, hospitals and other health and social care facilities, park improvements, 
green spaces and leisure centres.] 

The Process  

From start to finish, the process of developing a Neighbourhood 
Plan usually takes about two years.  

We are guided in the process by two organisations.  

One is called Locality whose strapline is one the steering group 
embraces, “communities ambitious for change.”  The other is 
Leeds City Council who provide a “duty of support”  

 



The Otley Neighourhood Plan is a three-stage process that began 
in March 2014  
 
First: In order to achieve the goal of greater involvement in issues 
that effect all of us we delivered a questionnaire to every 
household and business on Otley, (a copy can be found on Otley 
Town Councils website www.otleytowncouncil.gov.uk)  
 
Secondly: A number of focus groups will develop the themes that 
have been identified in the questionnaire.  Residents are invited to 
get involved in these focus groups and a number of volunteers 
have taken up the invitation.  Our first meeting to form the focus 
groups was held in October 2014. See below for information about 
the focus group work and how to get involved. 
 
Thirdly and finally:  The work of the focus groups is to summarise 
the results into a draft report, which will be submitted to an 
Examiner for scrutiny. If it is approved, the Examiner it will then 
allow the Plan to go to a referendum.  This will be for a simple yes 
or no vote by the citizens of Otley’s residential and business 
community. Thus ensuring that the Plan is a community owned 
document. 
 

Establishing a Steering Group  

We have an Otley Neighbourhood Plan, steering group  

The Otley Neighbourhood Plan Steering Group is a cross section 
of the community who will manage this process, representatives 
from e.g. schools, older peoples groups, businesses, developers 
and landowners etc.   [More details of he membership and the 
Terms of Reference can be found on the website 
www.otleytowncouncil.gov.uk]    

Finding out what people think and drawing on their skills and 
knowledge is an important part of developing the evidence base 
for an area and developing the Neighbourhood Plan, leading to 
more realistic and deliverable plans and policies.   

This responsibility rests with the Otley Neighbourhood Plan 
steering group, which is a non-political group.   

 



Building the Evidence Base  

A review of existing policies and data. This may include things like:  

• the evidence under-pinning the Local Plan  
• socio-economic data  
• technical reports (e.g. retail studies)  
• transport studies and public transport data  
• mapping of local area  
• conservation area appraisals and statutory lists (listed 

buildings, historic environment record  
• details of environmental protection designations, such 

as tree preservation orders and sites of special 
scientific interest  

• plans from other public bodies or statutory undertakers  
• existing plans for an area, such as a community plan or 

parish plan.  

 

Key Elements of Neighbourhood Plan  

It may be necessary to develop new evidence (or update existing 
evidence) at neighbourhood level. This could include:  

Economic: business surveys, viability, vacancy/floorspace survey, 
available sites survey, land values, employment need survey, etc.  

Social/Community: housing condition survey, housing needs 
survey, audit of community facilities, ‘Building for Life’ assessment 
of housing, etc.  

Environmental: heritage audit, conservation area appraisals, 
review of local lists, urban design analysis, open space survey & 
analysis, etc.  

Infrastructure: transport linkages, schools capacity; transport 
capacity analysis, traffic/ pedestrian flow surveys, etc.  

This will be achieved through research; questionnaires and the 
results will be followed up by the focus groups 

The Questionnaire went to every household in Otley in 
Spring/Summer of 2014.  From that questionnaire we had an 



overwhelming response, some 15,000 individual comments on 
what people wanted in Otley. 

We also had a great response also from the schools in Otley with 
the Junior Schools, creating a great picture exhibition with was 
displayed at the Core.  PHGS became engaged with a 
questionnaire for young people and sent representatives to the 
steering group.   At the OAOP lunch club a discussion of older 
peoples views and issues took place, to ensure that we reached 
both young and old.  

Focus groups 

Based on the themes highlighted in the questionnaire responses, 
there are four focus groups, working on these broad areas: 

• The Green and Built Environment 
• Community Services and Facilities 
• Transport and Travel 
• Housing, Employment, Town Environment and Sites (for 

potential development).  
 
The four volunteer groups each met independently for the first time 
in November. 
 
The steering group warmly invites anyone who has knowledge or 
experience in these areas to get involved in the work of the focus 
groups. Please contact the Chair, Cllr Mike Evans or Suzanne 
Kidger, Executive Officer at the Town Council – Tel 466335 or 
email admin@otleytowncouncil.gov.uk if you would like to know 
more or get involved.  

 

All this engagement will ensure that the plan reflects the views and 
aspirations of the Otley community.  The draft plan will then be 
submitted to an external examiner appointed by the Government. 

External Examination  

Otley’s Neighbourhood Plan will be subject to examination from a 
national examiner and a followed by local referendum.  The 
community of Otley will be asked if they accept the findings of the 
Neigbourhood Plan through a referendum, this will involve a simple 
‘yes’ or ‘no’ vote.  



If there’s a ‘yes’ vote then Otley’s Neighbourhood Plan will form 
part of the Local Development Plan. This statutory status gives 
Otley Neighbourhood Plan far more weight than some other local 
planning documents, such as parish plans, or community plans. 

If adopted the Neighbourhood Plan will become a legal Plan. 
When submitting planning applications for Otley, developers will be 
required to show that they have followed the recommendations in 
the Neighbourhood Plan.  
 
This is a major opportunity for all of us to influence the future of 
Otley’s development.  

 

Cllr Mike Evans  
Chair of the Otley Neighbourhood Plan Steering Group  

 
 


