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1.  Annual Reports of Council and Committees 
 

1.1 Town Council 
 

1.1.1 Summary of Functions 
 

Council is the over arching decision making body, on 
which all Members sit and vote to approve and ratify the 
work of the Committees; it also sets the precept and 
manages the constitutional evolution and financial 
regulation of the Town Council.  Full Council meetings 
are chaired by the Town Mayor. 

 
1.1.2 Comments from the Town Mayor, Councillor 

Norman Harrison 
 
It has been an honour and in my opinion the chance of a 
lifetime to represent my home town as Town Mayor. I 
shall be forever grateful to my fellow Councillors and the 
people of Otley for entrusting me with this office. 

  

It has been a very busy year for myself and Ann, 
attending so many engagements on your behalf. 
Nevertheless every occasion was so rewarding, no 
matter what the event, leaving with a feeling of having 
learned a little more about life. In fact I believe it is true 
to say that being Mayor of your home town is a life 
changing experience. 

   

My year started with a change of control of the Town 
Council. This was a difficult time as I had to remain 
totally impartial and yet oversee the motion, and 
subsequent outcome. Despite the result I believe it is to 
the credit of your Town Councillors that, allowing for 
democratic debate, they have continued to work 
together for the benefit of the Town. 

  

I am particularly pleased to have been associated, along 
with other Town Councillors, the British Legion and 
members of Otley in Bloom, to see a regeneration of the 
Memorial Gardens. I believe that this area should be an 
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area of respect for the memory of our war dead and also 
a focal point in Otley. Unfortunately I feel the gardens 
had been somewhat neglected over recent years, but 
now thanks to Otley Town Council, Leeds City Council 
and Otley in Bloom, they have seen a marked 
improvement and should do so for years to come.  

  

The annual budget and precept, a difficult task, was 
accepted after debate. I feel it encompasses a 
willingness by your Councillors to provide the best 
possible benefits for Otley. 

  

It would be unfair to select any one engagement during 
my year in office as particularly memorable, but perhaps 
representing you and being presented to H.R.H. 
Princess Royal at Otley Sailing Club will certainly never 
be forgotten.  

  

This Council has laid the blue print for the future. Its 
commitment to achieve Quality Council status, the 
signing of the Alborg Charter and Commitments, and the 
plans for renovation of the Civic Centre, all commit the 
new Council to an unenviable task. The new Council will 
rely heavily on your continued support and I wish them 
every success. 

  

Norman Harrison 

Town Mayor 

 
 

1.1.3    Headlines Extracted from Official Committee 
Minutes 2006/2007 

 
Committee Year 2006 
 
June 
 

 Committee Minutes confirmed 

 Change of Control of Council 

 End of Year return approved 
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July 
 

 Committee Minutes confirmed 

 Appointment of three representatives to the  
Chevin Forum 

 
November 
 

 Committee Minutes confirmed. 
 
December 
 

 Miinutes to be approved held over 
 
 

Committee Year 2007 
 
January  
 

 Committee Minutes confirmed 

 Planning Sub Committee terms of reference 
extended 

 Precept set for 2007/2008 
 

   April 
 

 Committee Minutes confirmed. 

 
 

1.2      Executive Committee 
 

1.2.1    Summary of Functions 
 

The Executive Committee comprises all the Councillors 
and has a wide remit covering all matters of policy and 
financial budget preparation.  Issues which involve 
policy or cross committee interests may be dealt with by 
the Executive. 
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1.2.2 Comments from the Chair, Cllr J Eveleigh 
 
The Council, from June 2006, changed direction when 
the previous administration fell, following a vote of no 
confidence. This meant that, in the early days of the new 
administration there was much to be done, and at the 
first possible meeting of the Executive Committee some 
important decisions were taken. These included; 

 

 The appointment of new Chairs to all the Council’s 
Committees 

 A new budget for 2006/07, which reflected the 
priorities of the incoming Council 

 The rescinding of a Council resolution, dating back 
to 2003, which meant that it was Council policy to 
abandon the Civic Centre. 

 The establishment of an extended Metro 
agreement, to see the officer post re-established, 
and other specific public transport enhancements. 

 Agreed increased funding for Otley’s community 
groups through the Council’s grant scheme. 

 Set up an all party ‘working group’ to oversee the 
arrangements for an increase of Councillors from 
the 2007 elections, and to explore new ways of 
working. 

 Agreed that the Town Council should seek to take 
back control of the market from Leeds City 
Council. 

  
Those important decisions set the tone for the final 
months of the current Council’s term. 
 
During the year we have also made progress in the 
following areas; 

 
Civic Centre 
 
The decision that we should seek to restore the existing 
Mechanics Institute meant that lengthy and protracted 
discussions had to be undertaken with Leeds City 
Council – who are the landlords. After several meetings 
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with both officers and political leaders of the City 
Council, we are beginning to make some progress. 
 
The Council has been indebted to the work of Save 
Otley Civic Centre, and we were pleased when Mark 
Hide agreed to become the honorary architectural 
advisor  to the Council. 

 
To demonstrate the town’s requirement for a large 
venue the Council decided to stage a major event, at the 
end of March the Brighouse and Rastrick Brass Band 
entertained a capacity audience in the main hall. The 
first of what we hope will be many such events. 

 
Sustainability 
 
Otley Town Council also took moves to address 
sustainable living and, in February became signatories 
to the Aalborg Charter. Otley Town Council became one 
of the very few Councils operating at this tier to sign up 
to the principles of Aalborg. 
 
The consequences of this action will be far reaching, 
and every area of policy and practice will need to be 
assessed against this criteria. 

 
The Council also staged a highly successful ‘Why 
Bother Day”  and attracted the renowned and highly 
respected author and BBC presenter Dr Sanjida 
O’Connell as a key note speaker. This event was the 
first in an anticipated series of days in which residents 
can come together to explore how we can best sustain 
our local community for the long term. The Council were 
impressed by Westgate School, who undertook some 
serious work around sustainability and recycling. 

 
The Committee made a number of other important 
decisions, and tracked progress in a number of other 
areas; 
 

 Budget – The Council set a precept rise below the 
rate of inflation, probably the first time this has 
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ever happened since the Council came into being 
in 1974. 

 Quality Council Status – The Council is still striving 
for Quality Status, but work towards this has 
slowed recently, because of other significant work 
streams (most notably the Civic Centre) 

 Opposed the Wharf meadows fence, that the 
administration in Leeds wish to impose on the 
town. 

 Opposed Leeds City Council’s proposal for a 
waste incinerator – something that the Town 
Council believes will mitigate against a good 
recycling policy. 

 Funded partnership working on the Weston Estate 
through Otley Churches Together.  

 
Our Staff 

 
Last, but not least, I would like to pay tribute to our 
staff team, who have once again this year excelled. 
However much we, as Councillors, talk about driving 
up standards and improving certain services, at the 
end of the day it is our staff who implement. Again, 
they have demonstrated their ability to work flexibly 
and maintain a dedication to their duty. 

 
They must be particularly congratulated for the 
enormous effort and hard work that came together on 
3rd March for the Council’s first ‘sustainability’ day. 

 
John Eveleigh 
Leader, Otley Town Council  
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1.2.3 Headlines Extracted from Official Committee 
Minutes 2006/7 

 
Committee Year 2006 
 
June 
 

 Revised financial plan accepted 

 Agreed to rescind resolution that Town Council move 
from the Civic Centre 

 Decision that Option 2 in relation to the Civic Centre 
was reaffirmed 

 Agreed to work with Leeds City Council to identify 
funding sources  for Option 2 

 Passenger Transport Proposal  agreed 

 Cross Party Operational Working Party formed 

 Paid bills agreed 

 Agreed to write off the debt to Space to Grow if 
necessary 

 Agreed to form small working group to review 
Buttercross rules 

 Agreed to ask Leeds City Council for running cost of 
Otley market in relation to Quality Council Status  

 
July 

 

 Acceptance of revised schedule of meetings 

 Representatives appointed to the Chevin Forum 

 Representative appointed to Otley Churches Together 

 Agreed in principle that Council will pay £500,000 
towards cost of Civic Centre refurbishment 

 Honorary Architect appointed 

 Agreed to begin meetings with users of the Civic Centre 

 Agreed that Licensing Procedures for Gambling be 
delegated to the Planning Sub Committee 

 Agreed to refer the matter of Clean Neighbourhoods & 
Environment Act 2005 to the EED Committee 

 Agreed to investigate possibility of transferring 
administrative responsibility for Otley markets to Council 
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 Letter of concern sent to North West Outer Area 
Committee over lack of consultation about the Market 
Square 

 Agreed to request Leeds City Council to produce a Traffic 
Regulation Order banning HGV in Otley 

 Agreed to request a full consultation should the 
Leeds/Bradford Airport be privatised 

 Agreed to make a bid for £10,000 to the North West 
Outer Area Committee for funding of heritage lights 

 Agreed that Council wished to be consulted over the 
advertising on the new welcome signs 

 Paid bills agreed 
 
November 
 

 Civic Centre Fire Assessment report presented 

 Resolution on Ashfield Works agreed 

 Agreed to request Leeds City Council to fund Behind 
Closed Doors 

 Agreed in principle to a scheme to provide laptops to 
Councillors 

 Agreed to adopt the Aalborg Charter and Commitments 

 Paid bills agreed 

 Agreed to repaint and carry out an annual inspection of 
the Maypole 

 
 
December 
 

 Paid bills agreed 

 Budget virement of up to £4,000 for document scanning 
agreed 

 Agreed to ask Leeds City Council that the original 
heritage lights be kept in situ and restored 

 Agreed that Council would restate its policy on the Civic 
Centre to Leeds City Council 

 Current practices in respect of financial support/major 
grants were agreed 

 Agreed to accept responsibility and maintenance of the 
new town gateways 

 Procedure for appointing Honorary Citizens clarified 

 Agreed to appoint three new Honorary Citizens 
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Committee Year 2007 
 
January 
 

 Agreed to oppose the erection of a fence at 
Wharfemeadows Park and called for public consultation 

 Budget 2007/2008 debated and agreed 

 Agreed to installation of new fire alarm system 

 Future of Civic Centre debated 

 Paid bills agreed 

 Agreed to extend the terms of reference of the Planning 
Sub Committee 

 
March 
 

 Certificate of Appreciation presented to Mrs Lesley Tate, of 
the Wharfedale Observer 

 Agreed to support the actions of the Wharfemeadows 
Action Group 

 Paid bills agreed 

 Agreed to request Leeds City Council to consult with 
Council in respect of the Market Square 

 Agreed to continue working with Leeds City Council and 
Town Partnership to improve road surfacing and cycling 
facilities in the town 

 Agreed to request Leeds City Council to provide 
information before any decision is made to fund CCTV 

 Agreed expenditure to enter Parliamentary Year Book 

 Agreed to support liveability cycling project 

 Agreed expenditure up to £2,000 for Weston Estate 
consultation 

 Agreed to seek presentation from Leeds City Council in 
respect of Ashfield Works Planning Brief 

 Agreed to put together a business and refurbishment plan 
for the Civic Centre 

 
April 
 

 Presentation from Leeds City Council on Ashfield Works 
Planning Brief 
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 Agreed in principle to take ownership of the hoardings 
sites 

 CCTV debated and agreed not to fund until further 
information was received 

 Agreed to provide funding of up to £5,000 for Weston 
Lane Junior Sports and Social Club. 

 Agreed to negotiate a contract for advertising on the 
Otley to Tadcaster bus 

 Agreed to restate Council policy in support of an HGV 
ban for Otley 

 Paid bills agreed 

 Agreed to request that a proportion of capital receipt from 
the sale of Leeds/Bradford Airport be given to Otley 

 Agreed to enter into a contract for consultation on 
refurbishment of the Civic Centre 

 
 

1.3    Allotment Committee 
 

1.3.1 Summary of Functions 
 

The Council owns nine allotment sites which are split into 
185/190 plots and this committee oversees their management 
and development. 

 

1.3.2  Comments of the Chair, Cllr N Gill 
 

I have been Chair of Allotments since June 2006, when 
the new administration was formed. 
 
Shortly after taking over as Chair; John Eveleigh 
(Council Leader), Kevin Cooney (Vice Chair of 
Allotments) and myself along with the Town Clerk and 
Allotments Manager had a walk around the majority of 
the Allotment plots.  I was impressed with all the hard 
work plot holders have put into digging and maintaining 
their plots. 
 
Some of plots that have made the most improvement 
are Whitebridge and Gallows Hill.  Not long ago these 
sites looked overgrown and neglected.  Therefore I 
would like to congratulate all Whitebridge and Gallows 
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Hill plot holders for all their hard work in turning these 
sites around.  
 
Additionally, I would also like to thank Martin Foy 
(Allotments Manager) for all his hard work, especially in 
his work re-letting plots.  The Town Council  has policies 
to remove non-diggers and non-payers.  Along with the 
policies and Martin’s hard work these have helped re-let 
plots quickly and efficiently. 

 
In October 2006 I attended with the Town Mayor the 
Gardens/Allotments Prize Giving.  It was encouraging to 
see photos of the different sites around Otley.  It also 
shows you’re never too old to garden seeing the 95 year 
old winner of the Community Spirit Award collect his 
award. 

 
 

1.3.3 Headlines Extracted from Official Committee 
Minutes 2006/7 

 
Committee Year 2006 

 
July 
 

 Asbestos removal agreed 

 Agreed to hold meeting with regard to formation of  
Allotment Holders Association 

 Plot splitting procedure reviewed and accepted 

 Site representatives reports 
 
October 
 

 Rent increase agreed 

 Remeasuring of plots agreed 

 Asbestos removal discussed 

 Meeting date arranged for discussion of Allotment 
Association 

 Site representatives reports 
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   Committee Year 2007 
  
March  
 

 Procedure for dealing with disputed notices to quit agreed 

 Sustainability discussed and Town Clerk’s report agreed 

 Crossways site debated and agreed to refer the matter to 
the Executive Committee 

 Site representatives reports 

 Agreed to contact Leeds City Council about appropriating 
the field next to Station Road Allotments 

 
 

1.4 Civic Centre Committee 
 

1.4.1    Summary of Functions 
 

The function of this committee is to deal with the fabric, safety and 
running of the Civic Centre. 
 

1.4.2   Comments from the Chair, Cllr N Birch 
 

I have enjoyed my time as Chair of the Civic Centre Committee.  
Despite all the plans for refurbishment the day to day 
management must still be overseen by the Committee.  In the 
autumn of last year a professional fire risk assessment was 
carried out and its conclusions were pretty damning.  As a result, 
the Committee immediately instituted with its officers a programme 
of reducing the storage in the building and fitting an automatic 
integrated fire alarm.  Thanks to the enormous co-operation of the 
users of the Centre, and to the office staff, there has been a great 
reduction in the storage which has resulted in reducing the fire 
loading to acceptable levels.  A fully integrated fire alarm system 
with automatic call out is now operative and the building is that 
much more secure for its staff and users alike. 

 
I am pleased that the building will continue as a central community 
focus for the town and I am pleased to have contributed to its 
management.   
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1.4.3   Headlines Extracted from Official Committee 
Minutes 2006/7 

 
Committee Year 2006 

 
June 

 

  Civic Centre Manager’s Report 

  Chair of North West Outer Area Committee to be invited 
to discuss problems in Civic Centre 

  Civic Centre Manager to arrange staff fire safety training 
  

September 
 

 Civic Centre Manager’s Report 

 DDA compliant seats to be investigated 

 Agreed to invite the Area Committee to tour Civic Centre              
to see the problems 

 

Committee Year 2007 
 

January 
 

 Civic Centre Manager’s Report 

 Annual Rent increase agreed 

 Agreed to support the Save the Civic Centre Group 

 Fire Risk Assessment documents to be circulated to all 
Members 

 Hiring/purchasing a container for storage of Christmas 
lights to be investigated 

 Issue of usage of Civic Centre to be referred to 
Personnel Committee 

 
March 
 

 Civic Centre Manager’s Report 

 Agreed to ask Leeds City Council for name of 
responsible officer for Civic Centre 

 Investigation for DDA  compliant chairs to continue 

 Civic Centre room hire charges discussed 

 Radiator controls to be investigated 
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 Agreed to contact Energy Saving Trust about new types 
of low energy bulbs 

 Fire risk provision discussed 

 Outturn report and revenue graph discussed 
 
 

1.5 Community Development 
 

1.5.1    Summary of Functions 
 

This committee’s main functions are to assist the Otley 
Community bodies to interact with the Town Council and provide 
small grant funding and it manages the production of Otley 
Matters, and deals with liveability issues of sustainability. 
 

 
1.5.2   Comments from the Chair Cllr G J McGowan 

 
The committee has continued with its first function which is 
to make grants to the numerous community groups in Otley. 
In fact the first meeting of this year’s cycle in June showed 
that there were too many applications for the amount 
available for allocation, so when the Labour Group took over 
later that month, the budget was increased considerably. 
This has enabled the committee to make more grants 
available, and to ensure that the community groups have 
been able to obtain the full amount requested for their very 
worthwhile projects. 

 
When reviewing the work of the committee over the past 
year, as baldly outlined below, I was struck by the amount of 
work that our Community Development Officer, Julia 
Johnson, has done for the community of Otley, be it in 
supporting new community groups, or assisting them with 
applications for funding. Everybody who has met her in her 
work in the town will join me in thanking her. 
 
Like the other committees we have adopted the principles of 
the Aalborg charter, and Liveability is a central concept, 
where improving the quality of life is important. If we can, 
say, reduce the impact that a tiny minority of troublesome 
young people cause, then that will improve everyone else’s 
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quality of life. I have met with the various people who deal 
with these people and shall be announcing the outcome, 
including increased sports provision, to the next committee.  

 
 

1.5.3  Headlines Extracted from Official Committee Minutes 
2006/7 
 
Committee Year 2006 
 

June 
 
 Agreed to provide a representative for Disabled Go 
 Presentations received from four grant applicants 
 Police report discussed 
 Community Development Officer’s report presented 
 Community grants and sponsorship awarded to 8 

organisations 
 
September 
 

 Agreed to Invite Inspector Hepworth to attend next meeting 

 Community Development Officer’s report presented 

 Otley Matters tendering process discussed 

 Community grants and sponsorship awarded to 7 
organisations 
 

November 
 

 Presentation by Inspector Hepworth 

 Agreed that Council to work with Police, Youth Service and 
Sports Clubs to help young people 

 Community Development Officer’s report presented 

 Otley Matters tender awarded 

 Community grants and sponsorship awarded to one 
organisation 
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Committee Year 2007 
 
February 
 

 Transport Officer’s report presented 

 Presentations received from 7 grant applicants 

 Presentation by Sergeant Perkis 

 Sustainability matters discussed 

 Community Development Officer’s report presented 

 Community grants and sponsorship awarded to 12 
organisations 

  
 

1.6   Environmental and Economic Development 
 

1.6.1  Summary of Functions 
 

This committee attends to matters of economic development, 
tourism and the environment, and takes the lead role in respect 
of the Aalborg Charter and Commitments. 
   

1.6.2 Comments from the Chair, Cllr K Cooney 
 
 

In a very busy year for the EED Committee we called a 
number of speakers to make presentations and engage in 
debate with councillors, including the Chevin Estate 
Manager who took us through his excellent and 
comprehensive 10 Year Chevin Forest Park Management 
Plan. 
  
The Environmental Protection Agency spoke to committee 
on the River Wharfe Flood Risk Management Draft 
Strategy Document and left hard and electronic copies for 
fuller study. 
  
Committee also discussed the implications of the DEFRA 
report on the new powers available to town and parish 
councils to deal directly with offences such as littering, 
flyposting, graffiti and dog fouling under the Clean 
Neighbourhoods and Environment Act. The Committee 
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decided not to take on those powers at this stage but to 
work more closely with LCC on dealing with these offences. 
  
EED committee continues to work closely with members of 
Otley in Bloom and brought an officer from LCC 
Streetscene, to speak to us. He promised improved co-
ordination of grass cutting, street cleaning and removal of 
graffiti around the town particularly before spring and 
summer judging. 

  
On car parking provision in the town, an officer  from 
Transport Development spoke to committee about LCC 
plans to carry out a series of studies across the city.  We 
asked that Otley be one of the early studies. 

  
We had a number of road maintenance and repair issues 
brought to our attention and particularly the problems that 
disrepair gave to cyclists and potential young cyclists in the 
town.  We were not successful with attempts to bring a 
senior officer to committee but will continue to press for 
that. 
  
With Gallows Hill Nature Reserve the move to acquiring 
Local Nature Reserve status is back on track.  The Friends 
of Gallows Hill Group (FOGH) have registered as an 
Environmental Body with a regulatory organisation called 
Entrust.  Registration will allow FOGH to apply for grants to 
make environmental improvements in the reserve area.  
  

We had an interesting presentation from the LCC Re-
cycling Manager.  We now have green bins and green bags 
fully available to residents in Otley but there is much more 
to be done in providing kerbside re-cycling of glass, garden 
waste etc.  The committee were opposed to the LCC 
proposal to build a waste incinerator and notified them 
accordingly. 

  
The most significant event of the year had to be the signing 
of the Aalborg Charter and Commitments, not for its 
immediate impact but for the serious and ongoing 
undertaking for every committee to look at all of its policies 
and practices in the light of the need for a truly sustainable 
local community. 
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Finally we had the issue of the very controversial LCC 
proposal to fence off the river in Wharf meadows Park.  
The vast majority of the town's population oppose this 
proposal as does the EED committee.  A resolution 
reflecting our opposition was sent to LCC who are said to 
be taking another look at the advice they have been given. 
 

1.6.3   Headlines Extracted from Official Committee 
Minutes 2006/7 
 

 Committee Year 2006 
 

June 
 

 HGV issues discussed 

 Parking in Otley discussed 

 Agreed to invite officer from Leeds City Council to discuss 
parking in Otley 

 Tables and chairs on the Highway discussed 

 Agreed to put out three year tender for provision of Christmas 
lights 

 Dog bins discussed 

 Agreed to invite officer from Leeds City Council to discuss 
grass cutting issues 

 Recycling information on Leeds City Council programme 
discussed 

 CAST Leeds City Council policy discussed 

 Agreed to write to North Yorkshire County Council about 
footpath Northside of river Wharfe 

 Agreed to fund litter picking equipment for Otley in Bloom 

 Agreed to set up a meeting to discuss graffiti 

 Agreed to allocate funds for a planter in the Market Square 

 Report from Otley in Bloom received 
 
October 

 

 Agreed to act as third party contributor in support of Railway 
Footpath grant application 

 Presentation by Chevin Estate Manager 
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 Agreed to ask Leeds City Council to install lights in the 
Remembrance Garden 

 Agreed to contact North West Outer Area Committee to 
request CCTV for Otley 

 Agreed to contact Leeds City Council Enforcement Team for 
feedback 

 Agreed to contact Leeds City Council about insurance for 
groups organising litter picks 

 Report presented by Otley in Bloom 

 Market Place redevelopment discussed 

 Agreed to plan a strategy for environmental issues 

 Agreed to work with Otley Town Partnership to ask Leeds City 
Council to survey cycle routes 

 Agreed to fund replacement leaflet dispensers at Gallows Hill 

 Issue of carbon footprint discussed 
 

 
December 

 

 Presentation by the Environmental Protection Agency 

 Presentation by Leeds City Council on waste issues 

 Agreed to oppose the building of a new incinerator 

 Presentation by Otley Town Partnership on street scene guide 

 Agreed to endorse the street scene document and endorse 
match funding of £500 

 Agreed to investigate taking over  the Garden of 
Remembrance 

 Agreed to contact owners of Orchardgate public toilets to try 
and resolve issues 

 Report from Friends of Gallows Hill  

 Report from Otley in Bloom  

 Agreed a number of items relating to Gallows Hill  

 Agreed to write to Leeds City Council in support of the Traffic 
Regulation Order 

 Sustainability issues discussed 

 Agreed to two sustainability education days 

 Agreed to contact Leeds City Council for further information 
about running Otley market 

 Agreed to invite the PFI lighting company to attend a future 
meeting 

 Agreed to request that the 9 historic lamps remain in situ 
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 Agreed to respond to the Chevin Forest Park 10 year plan 
 

 
Committee Year 2007 

 
February 

 

 Presentation by Leeds City Council on the proposed 
Wharfemeadows Park fence and park improvements 

 Presentation by Leeds City Council on parking provision in 
Otley 

 Presentation by Leeds City Council on grass cutting in Otley 

 Presentation by the President of the Otley Chamber of Trade 
about new business development 

 Report on the signing of the Aalborg Charter and 
Commitments 

 Agreed to negotiate with Leeds City Council the return of the 
Remembrance Garden to local ownership 

 Agreed to fund replacement shrubs in the garden 

 Agreed to investigate costs of opening Orchardgate toilets on 
Sundays 

 Agreed to continue investigation into taking over the running 
of Otley market 

 Agreed to contact Leeds City Council on how to tackle the 
problem of waste after market days 

 Members to submit details of graffiti in their wards to be 
submitted to Leeds City Council removal team 

 Local Nature Reserve status for Gallows Hill discussed 

 Agreed funding for removal of Himalayan Balsam at Gallows 
Hill 

 Co-optees Reports presented 

 Agreed to support Otley In Bloom in the removal of the 
hoardings 

 
 

1.7 Personnel Sub Committee 
 

1.7.1   Summary of Functions 
 

This sub committee is the forum for dealing with all staff issues, 
appointments, contracts and matters arising. 
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1.7.2 Comments of Chair, Cllr J Eveleigh 
 

The sub committee met and began to adopt formal staffing 
policies and procedures which will assist in the professional 
running of the Town Council employees.  It will be appreciated 
that the details of the work of this sub committee has to be kept 
confidential. 

 
 
 

1.7.3 Headlines Extracted from Official Committee Minutes 
2006/7 
 
Committee Year 2006 
 
July 
 
 Office staffing discussed 
 New age provisions discussed 
 Appraisal system debated 
 I.D badges to be provided for Councillors 
October 
 

 Letter from the Honorary Architect debated 

 The duties of fire wardens was agreed 

 An away day for  future planning in the office was agreed 

 
 
December 

 

 Complaint pamphlet presented 

 Employment policies on Information Technology and Equal 
Opportunities presented 

 Agreed that CRB checks be sought for Civic Centre Manager 
and Wardens in the first instance 

 Leeds City Council review of Grades P1-P6 debated 

 Future staff  training debated 
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Committee Year 2007 
 

April 
 

 Issue of staffing of the Civic Centre late afternoons was 
debated 

 Holiday procedures presented 

 Start times and length of meetings was debated  

 Internal sickness and timescales for retention of personnel 
records policies presented 

 Annual schedule of meetings presented and discussed 

 New national contract terms for Town Clerks discussed 

 
1.8   Plans Sub Committee 
 

    1.8.1 Summary of Functions 
 

The Town Council has a statutory right to be consulted on all 
planning applications within the town.  The sub committee carries 
out this primary function as well as looking at any Licensing issues 
and also takes account of any issues concerning built structures 
within the town. 

 

  1.8.2  Comments of Chair, Cllr G McGowan 
 

The Sub-committee has the right to be consulted on all plans 
submitted to Leeds City Council, and it does so. It takes a 
particular interest in any development within the Otley 
Conservation Area, and insists that the buildings, and their 
details, are of a quality worthy of the town.  

 
It has widened the scope of its remit to reply, or report, to 
Leeds, about any issues concerning the built environment on 
behalf of the Town Council, because it meets fortnightly and 
can respond quickly. Examples of the issues taken up are the 
design brief for the Ashfield Works development site, the fate 
of the Victorian cast iron street lamps displaced by the new 
street lights, and the re-installation of the “Kissing Gate” 
removed from the entry to the footpath across the old Auction 
Mart to a site on the other side of the road leading onto Bridge 
Avenue and the River Wharfe.  
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This is in the spirit of the Aalborg Charter, improving the 
quality of life and of the environment of the town. 

 
 

1.8.3 Headlines Extracted from Official Committee Minutes 
2006/7 

 
Committee Year 2006 

 
June 
 

 21 applications considered 

 Agreed to circulate the Designing for Community Safety document 
from Leeds City Council to all Members 

 
July 
 

 15 applications considered 

 Telecom Mast at Thomson’s Yard debated 
 

September 
 

 4 applications considered 

 Fence at top of Well Croft discussed 
 

October 
 

 7 applications considered 
 

November 
 

 16 applications considered 
 

December 
 

 10 applications considered 

 Comments submitted following the appeal by Hansons Concrete site 
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Committee Year 2007 
 

January  
 

 4 applications considered 

 Agreed to request Leeds City Council to inform Council of any cases 
which go to appeal 

 Agreed to commence public consultation on the street furniture 
design guide 

 
February 

 

 12 applications considered 

 Agreed to support Otley Conservation Task Force for the 
reinstatement of the Billams Hill Kissing Gate 

 Agreed to contact Leeds City Council about the Ashfield Works 
Planning Brief 

 
March 

 

 12 applications considered 
 
April  

 

 12 applications considered 
 

 
 

2.   List of Otley Town Councillors / Wards 2006/2007 
 

West Chevin Ward 
 
James Michael Spencer 
Graham P Kirkland 
Kevin Cooney 
 

Manor Ward 
 
Gerald John McGowan 
Nigel Gill 
Jonathan Kirkland 
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Danefield Ward 
 
Nigel Francis 
Gerard Francis 
Neville Birch Deputy Mayor 2006/2007, Town Mayor elect 2007/2008 

 
Prince Henry Ward 
 
L. Christine Campbell 
Colin A Campbell 
Norman Harrison, Town Mayor 2006/2007 
 

Ashfield Ward 
 
Betty Bevan,  
John Eveleigh 
Millie Stott 
 

Contact details are available from the Town Clerk’s Office 
or the website www.otleytowncouncil.gov.uk. 
 
 
 
Comment on Annual Report: 
 
This Annual Report marks the end of the four year life of 
the Council from 2003-2007.  Accordingly, details such as 
Councillors contacts for post-May 2007 should be sought 
either from the Council website or later annual reports. 
 
3. List of Officers (FT = Full Time, PT = Part Time, H = 

Honorarium) 
 

Iain Plumtree Town Clerk FT 
 

Martin Foy                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            Civic Centre Manager & 
Allotment Officer 

FT 
 
 

http://www.otleytowncouncil.gov.uk/
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Emma Bradley Committee Admin Assistant PT 
 

Geraldine 
Crosby 

Administration Officer & 
Mayor’s Secretary 

PT 
 
 

Julia Johnson Community Development 
Officer 

PT 
 
 

Brian Roe Accountant PT 
 

Karen Smith Administration Officer PT 
 

Tony Coope Warden PT 
 

Colin Lamb Warden PT 
 

Alan Preston Warden PT 
 

Silke Andrew Cleaner PT 
 

Bob Deighton Cleaner PT 
 

Paddy Steval Bellman H 
 

Bomber Wilson Deputy Bellman H 
 

Headcount 12 plus 2 honorariums  
 

Full Time 
Equivalent 

 
= 5.7  
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4.  Final Accounts Outturn Report and Summaries    
     2006 / 2007 
 

Attached  


