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1. Annual Reports of Council and Committees 
 

1.1. Town Council/Full Council 
 

1.1.1. Summary of Functions 
 
Council is the over- arching decision making body, on which all 
Members sit and vote to approve and ratify the work of the 
Committees; it also sets the precept and manages the constitutional 
evolution and financial regulation of the Town Council.  Full Council 
meetings are chaired by the Town Mayor. 

 
1.1.2. Comments from the Town Mayor, Councillor R Smith 
 
It has been a great honour to be the Mayor of our little town of Otley and to 
celebrate its place in the greater community of Leeds.  Jewels of Otley remain 
its residents and businesses whose generosity is without compare.  This 
generosity has enabled me to raise in the region of £6,000 for my chosen 
charity “Otley Kids Matter”.  This money will be divided equally between 
Otley’s five Primary Schools.  My aims during this year were to celebrate youth, 
to create an anti-racism charter for the Council and to improve relations with 
the great city of Leeds, of which we are an integral part.  I hope I have made 
progress in all three areas.  
 
I have attended many memorable events during the course of the year, 
including the Otley Carnival, National Bike Week, the Poppy Appeal concert, 
Remembrance Sunday, Otley Victorian Fayre, and a number of events to raise 
money for my chosen charity which culminated in the Mayor’s Charity Ball. 
 
I would like to thank my wife Jean who has been my Mayoress for the year and 
also Mrs Geraldine Crosby, the Town Mayor’s Secretary, for the unending 
stream of help and support that I have received, which has made this year such 
a success.  In addition, it would be wrong to forget the hard working staff in 
the Town Council whose support and organisational skills are so much 
appreciated. 
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1.1.3. Headlines Extracted from Official Council Minutes 
2010/2011 

 
Council Year May 2010 – April 2011 
 

 Committee Minutes approved (Seven meetings) 

 Resolved to accept the Annual Accounts for 2009/10 

 Resolved to approve the signing of the Annual Return for the Audit 
Commission 

 Resolved to approve the appointment of Yorkshire Internal Audit Service 
as Internal Auditors for the Council 

 Resolved to accept the budget proposal for 2011/12 

 April meeting 
 

 

1.2  Executive Committee 
 
1.2.1  Summary of Functions 
 

The Executive Committee comprises all the Councillors and has a wide 
remit covering all matters of policy and financial budget preparation.  
Issues which involve policy or cross committee interests may be dealt 
with by the Executive. 

 
1.2.2 Comments from Chair, Cllr J Spencer 
 
The priorities of the Executive this year were:- 

Civic Centre 

Markets  
Community led Plan 

Following repossession by Leeds City Council last year, the Civic Centre has 
again been a central concern at meetings. 
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In the new atmosphere of financial cuts the Civic Centre project has thankfully 
not been abandoned by Leeds City Council, but previous ideas about the usage 
have been under revision. 
In view of these uncertainties, the Council resolved that three things had to be 
in place before it could consider supporting financially any future plans for the 
building. They were:- 
1.  A financially viable business plan, to include use of the hall as a public 

facility supported by catering facilities and some rooms for functions. 
2.  A plan for the refurbishment of the building which supports the business 

plan and 

3.   Clear identification of the source of all capital funding for the project. 
  
In discussions with Leeds City Council, progress has been made on these issues. 
We have agreed the need for the public facilities and we have agreed a plan for 
the building. Leeds City Council believe they can fund the whole project from a 
lottery Heritage Grant.  
  
There is still much which is unclear. The grant has yet to be seen, there is no 
business plan showing what the building will be used for and how it will be 
financially viable in the future, nor is there any view expressed by either 
Council on the responsibility for the future running of the building. 
  
Progress on obtaining the control of Otley markets from Leeds City Council 
came to a halt this year. Leeds City Council are engaged in producing an overall 
strategy paper on markets in the City and will involve the Town Council when 
Otley markets are discussed. So far this has not happened. 
  
The Community Led Plan was a new initiative this year from the Executive. The 
plan will lay out the towns people aspirations for how they want the town to 
develop in the future. The idea is for the plan to be adopted by both Otley and 
Leeds Councils and so provide a guide to future developers of what will be 
acceptable. The plan will be updated regularly and so remain relevant. 
  
There was some concern that a Council led plan would always be received with 
cynicism and we are pleased that the Town Partnership has agreed to take the 
task on. The Town Council is funding the project and supporting it with 
members on the committee. The Partnership hope to have the report for 
Council approval in 18 months. 
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In addition to these three matters the Committee has dealt with a number of 
issues of general interest from the Anti Racism Charter to Christmas lights and 
speed limits. Finally the Executive are pleased to have been able to approve 
the funding of the Visit Otley web site, the OAOP independent living event and 
the Royal Wedding flags and celebrations as extraordinary grants. 
  

 
1.2.3 Headlines Extracted from Official Council Minutes 

2010/2011 
 
 Council Year 2010/2011 
 

 Committee Minutes approved (Seven meetings) 
 

 Approval of Accounts Paid at each meeting 
 

 Resolved to investigate software that could provide accounting trails for 
the Town Council 

 
Civic Centre:  

 Resolved to produce a public leaflet about the Civic Centre plans, to 
produce a feedback questionnaire, and to put the plans, the public 
leaflet and the feedback questionnaire in the July copy of Otley Matters 

 Resolved that a viable business plan has been developed by the Town 
Council which is viable in terms of the final design of the building as to 
be proposed by Leeds City Council, that not less than £750,000 has been 
agreed to be paid from Leeds City Council in respect of the value of the 
North Parade site, such sum to be paid to the project by Leeds City 
Council regardless of whether they have sold the site, that the proposed 
design by Leeds City Council has to be full Quantity Surveyor costed and 
the resulting total to deliver the agreed design must be capable of being 
covered by: the £673k from the Leeds City Council regeneration fund; 
the borrowing of Otley Town Council from the Public Works Loan Board 
(not to exceed £700k); £750k from the North Parade site, including 
£200k for design fittings  
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 Leeds City Council had now produced what this Council referred to as 
Version 11+ of the plans for the Civic Centre. Leeds City Council will now 
have the plans Quantity Surveyor costed and will advise Council once 
this has been done 

 Chair advised that a lot of work had been done on the building plan. The 
Steering Group were now able to recommend the new plan (version 
11+) to the Council; however there was no business plan in place as 
Council did not know yet the arrangements for the lease and was 
working on this with Leeds City Council 

 the Committee had not had any further information about the funding, 
but a meeting was being arranged for the middle of the month which 
would help progress these items 

 Chair reported that it was Leeds City Council’s intention to concentrate 
community activities for Otley in the Civic Centre, and that Leeds City 
Council were confident that they could get Heritage Lottery funding for 
the refurbishment.  

 Agreement between Otley Town Council and Leeds City Council had 
been made that the Civic Centre would provide a main hall and catering 
facilities together with some supporting rooms for functions in the hall 

 Report from Chair that Leeds City Council were drawing up a proposal 
combining information from the Town Council, Otley Museum, the 
Courthouse and Otley Town Partnership for new plans to be drawn up 
for the end of May.   

 Resolved to award grants to Otley Parish Church and Otley Town 
Football Club 

 
Bridge Street Crossing: 

 Resolved: to arrange to meet with the Leeds City Council engineer on 
site in relation to Council’s concerns about the zebra crossing on Bridge 
Street 

 
Wharfemeadows toilets:  

 Resolved to request Leeds City Council to put a notice on the old toilets 
advising that they are now situated in the café and to ask the other 
premises to allow people to use their toilets (for a donation to charity) 
when the café is shut  

 
Otley Markets:  
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 Leeds City Council were to do an overall strategy paper on markets in 
the city and Council requested that when a discussion on Otley took 
place the Council would like to be involved 

 
Anti Racism Charter:  

 Resolved that the Charter be adopted with the amendment as suggested 
at the Community & Culture Committee and signed at a suitable 
ceremony 

 
Right to Build:  

 Resolved that Committee agrees that the text of the letter reflects the 
views of the Council and homologates the action of the Town Clerk in 
submitting said letter on the Right to Build consultation  

 
Arthington Station Survey:  

 Resolved that Otley Town Council supports the efforts of Pool Parish 
Council to re-open the Arthington Railway Station 

 
Orchardgate Toilets:  

 Resolved that the Town Clerk investigates the following items in order to 
try to resolve the issues of vandalism and loss of income from the toilets: 
1. selling the lease to a third party, 2. alternative means of entry, 3. 
surveillance cameras, 4. alternative siting for the gate, 5. to contact Greg 
Mulholland M.P to ask for his assistance with regard to the 1963 Act, 6. 
to find other local authorities who may be willing to help 

 
Community Led Plan:  

 to approve the past and present actions of the Community Led Plan; the 
Town Clerk reported that the five sets of ward meetings had been 
completed.  Two Steering Group meetings of interested parties had 
been held.  

 They were looking at how best to create and manage the Steering Group 
as it needed key people from the community 

 that Cllrs L Ross, J Spencer and N Francis be elected to the Community 
Led Plan Steering Group 

 that Otley Town Council will allocate £4,000 to Otley Town Partnership 
for the Community Led Plan in the financial year 2011/12,  that Otley 
Town Council will not provide free administrative support for the year 
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2011/12, but will continue such support until the end of the current 
financial year, and that if the Otley Town Partnership request the Town 
Council to provide the administrative support for the Community Led 
Plan then the costs of the Town Council support are to be offset against 
the £4,000 in the year 2011/12 

 to request Otley Town Partnership to provide a budget for the cost of 
producing the Community Led Plan together with the sources of funding 

 Report from Councillor L Ross that four working parties had been set up. 
Funding of £4,000 had been provided by the Council and a grant for 
£10,000 from Awards for All was to be applied for 

 
Christmas Lights:  

 Resolved that Committee approves the new lights and that committee 
approves the commitment to the Chamber of Trades Christmas lights 
scheme 

 
Welcome Pack:  

 Chair reported on this idea from Montereau who ran such a scheme for 
new residents of their town – they produce a welcome pack with details 
of all local services.   

 It was agreed that the Town Clerk would work up a proper project and 
bring it back to the next meeting, with details of the costs involved and 
an identified budget line 

 
Budget 2011/2012: 

 Resolved: that the budget be approved and that the precept for 2011/12 
of £299,950.00 be recommended to the Full Council Committee for 
approval 

 
Otley Tourism:  

 to fund the maintenance of the Visitotley website at a cost of £1,200 per 
annum 

 
Otley Action for Older People 

 Resolved: that the amount of £1,020 be granted to Otley Action for 
Older People to support their independent living event 
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Citizens Advice Bureau 

 Resolved: Members considered the correspondence to and from the 
CAB in relation to the Council’s support for them 

 
Mobility Scooters: 

 Resolved that the Mobility Scooters be passed onto the recipients as 
identified by Otley Action for Older People subject to suitable legal 
disclaimers for liability and maintenance 

 
Royal Wedding:  

 Resolved that Councillors J Spencer, L Ross and S Ross form the working 
group and be allocated a budget of £2,000 

 Report from Councillor S Ross that two requests for funding for Royal 
Wedding events had been received 

 
20mph Limits: 

 Resolved to authorise the Town Clerk to release funds to Leeds City 
Council Highways Department to carry out the survey in Otley associated 
with 20mph speed limits 

 
Election: 

 Resolved to approve a press release to encourage people in Otley to 
vote in the forthcoming elections 

 
Litter Bins: 

 Resolved to bring together a report on how to meet the demands and to 
make provision for the emptying of the new bins within the budget for 
2011/12 and to report to the appropriate committee 

 
Sustainable Transport Fund 

 Report on a meeting held with the Integrated Transport Authority 
(Metro) with regard to this fund and Otley plans 

 
Honorary Citizens 

 Resolved that three nominees be written to by the Town Clerk asking if 
Honorary Citizenship is acceptable and if so to make arrangements for 
the appointments to take place at the Annual General Meeting 

1.3        Property Committee 
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1.3.1 Summary of Functions 

 
The Council owns ten allotment sites which are split into 185/190 
plots and this committee oversees their management and 
development. The committee also has the function of dealing with the 
fabric, safety and running of the Civic Centre, Gallows Hill, the Jubilee 
Clock and the Buttercross all the other council property/land. 

 
1.3.2 Comments from Chair, Cllr I Jackson 

 
It has been a real privilege to be the first Chair of the new Property Committee 
which in 2010 took over the running of the former Civic Centre Committee and  
Allotment Committee and drew in all the individual pieces of property owned 
by the Council including the Jubilee Clock and the Buttercross which has seen 
improvements to the appearance, with more ideas to be implemented. 
 
We now have the market place as a “Market Place” and no longer cluttered by 
cars, and as such this enhances the historic town and buildings, with seating 
strategically placed and well used.  It has become a popular gathering place for 
the folk of Otley day and evening. 
 
The Town Clerk and Council staff’s new offices are congenially placed in the 
Bay Horse mews, with the approval of all concerned. 
 
Allotments: This year the Committee welcomed Mrs Karen Smith as Allotment 
Manager.  Karen has made great headway with the structure of the Allotments 
administration, also creating some vacant plots by offering a plot share scheme 
and “do you really need more than one plot?”  Grow your own is still a popular 
past time for families.  Crossways site: with great effort on behalf of the plot 
holders this site has gathered momentum to be a fine reclaimed area.   

 
 

1.3.3 Headlines Extracted from Official Committee Minutes 
 
Council Year 2010/2011 
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 Committee Minutes approved (Four meetings) 
 

Allotments:  

 Resolved: to provide 10 skips in October 2010 at a cost of approximately 
£1300 plus VAT, and to purchase a replacement shield for the Atkinson 
trophy at an approximate cost of £50 

 Resolved: to write to plotholders who have multiple plots to ask them: 
whether they were using all their plots and if they had any land available 
to be used for additional plots, to confirm with the multiple plotholders 
on the Cross Green site that they were not running a commercial 
business from their plots 

 New Sites: The Town Clerk reported that he was awaiting final 
confirmation from Leeds City Council; the New Station Road site might 
produce 30-40 small plots,; the Town Clerk reported that another new 
site on the north side of river on Weston Lane was being proposed; the 
Town Clerk advised that Leeds City Council seemed to be reasonably 
content with the Council’s terms, and as the waiting list had increased, 
Council was keen to get the new sites up and running 

 Resolved: That an increase of 1 penny per square yard is applied to the 
rent commencing 1st January 2012, that the pensioner’s concession be 
discontinued except for those currently in receipt thereof with effect 
from 1st January 2011, that the committee records its thanks by way of a 
letter from the Town Clerk to Mrs Wood for her services as Allotment 
Representative, and also that a copy of the tenancy agreement be sent 
to each plotholder along with the annual invoice 

 Allotment Site Representatives Reports from each meeting 

 Resolved: to write to the Site Reps asking if any sites need asbestos 
removing and if so the Council will arrange for its removal 

 

Jubilee Clock:  

 Resolved that Smiths of Derby Inspect the clock motor and give Council a 
report on its status 

 Resolved to obtain costings for a new lock for the door and mending the 
door hinge; to investigate the possibility of installing an external power 
supply in a separate unit; to ask a suitable engineer to inspect the 
metalwork for the clock; to secure the brackets around the stairs or 
ensure a secure means of climbing up the clock; that the town Clerk 
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would work with the electrician and Mr Nixon to remove all existing 
electrical equipment except that required by the Town Council and to 
resolve the issue of the timer 

 
Gallows Hill: 

 The Town Clerk advised that the grant application would be considered 
by Green Leeds in the autumn 

 Resolved to contact the stoneyard to ask them to produce a sign for 
Gallows Hill that matches the Town Council sign and to request that they 
sponsor the Gallows Hill sign 

 Resolved to contact Yorkshire Water regarding the tree that has fallen 
onto the path causing an obstruction 

 the applications for Green Leeds would be in by 9th December and a 
Heritage Lottery bid was going in 

 
 
 

1.4 Community & Culture 
 
1.4.1 Summary of Functions 

 
This committee’s main functions are to assist the Otley Community 
bodies to interact with the Town Council and provide small grant 
funding and to manage the production of Otley Matters, and deals 
with liveability issues of sustainability. 

 
1.4.2 Comments from Chair, Cllr S Ross 
 
The Community & Culture Committee has met seven times over the year. The 
change to three meetings dealing only with the awarding of grants and 
sponsorship has enabled local groups more opportunities to seek funding. 

 
The committee has again awarded grants to many community groups. This 
year beneficiaries range from Otley Out Of School club to the newly formed 
Reaching Out Widows Group and the Friendship Club thus covering the entire 
age range and community. 
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Sponsorship amounting to over £4,000 has also been awarded to many of the 
annual events that take place in the town, the Otley Street Festival now being 
added to the calendar. 

 
The committee also awards £3,500 via its Community Service Support fund to 
bodies in the town who perform a service on behalf of Otley Town Council. An 
example being the Citizens’ Advice Bureau ensuring that everyone can obtain 
free, impartial advice when they need it. 

 
Youth provision remains a high priority for the Council. The “Be Sporty, Be 
Active” event that took place in May 2010 was extremely successful with 
hundreds of young people and their parents attending. Many of the Sports 
Clubs in the area that participated reported an increase in membership and 
interest. The Council has now agreed, together with the local Extended 
Services Cluster to fund a “Mini Breeze” to take place in July. Unfortunately it 
was decided to discontinue Otley Youth Council as it proved impossible to 
obtain consistent interest from sufficient numbers of young people. However 
an extensive survey of young people in the town was completed and the 
results have been passed to those involved in the Community Led Plan. 
At the other end of the age spectrum the Council has agreed to commission 
Otley Action for Older People to organise a summer event highlighting 
Independent Living for the Elderly providing advice and information allowing 
older people to continue living in their own homes. 

 
The committee continues to meet with the Police on a regular basis, receiving 
updates on developments in the area. 

 
This committee is also responsible for Otley Matters which is now into its 
second year in its new format. After increased interest and concerns about 
earlier patchy delivery patterns a new business has been contracted to deliver 
to 7000 homes in Otley. 

 
Another very busy year and I would like to thank our Community Development 
Officer, Mrs Julia Johnson for her tireless work in making so many of these 
initiatives possible. 
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1.4.3 Headlines Extracted from Official Committee Minutes 
2010/11 

 
Council Year 2010/2011 
 

 Committee Minutes Approved (Seven meetings) 
 
Grants: 

 Presentations received from thirteen grant applicants 

 Resolved to award in principal £3,375 to Grove Hill Park Action Group for 
funding for a cantilever swing basket,  

 Resolved to award thirteen community grants 

 Resolved to award sponsorship for nine events 

 Resolved to award a grant to the St. George’s Day Street Festival 
 
 
Police Matters: 

 Representatives of Otley Police attended four meetings of Committee 
and provided their reports 

 
Urban Twinning: 

 Mr Ed Carlisle and Mr Andy Gough spoke to Committee about their idea 
for  Urban Twinning 

 
Mercury Row Pedestrianisation: 

 Resolved that that following their discussion, Committee requested that 
the Community Development Officer write to Mr Andy Merckel, 
Highways Officer of Leeds City Council advising that Committee would 
like them to investigate extending the pedestrianisation on Market 
Street up Newmarket to include Mercury Row 

 
Anti-Racism Charter: 

 Resolved to accept the recommendations contained in the Community 
Development Officer’s report that Members consider the Charter; that 
after modification the Charter be recommended to the Executive & 
Management Committee for approval and adoption 
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Community Development Officer’s Report: 

 The Community Development Officer’s reports were presented to four 
meetings 

 Resolved that £100 be granted to publicise the Nordic Walking event; 
that £100 be granted for room hire for the Community Safety Event 

 that the Community Development Officer be given authority to spend up 
to £400 on two notice boards - one fabric banner display stand and one 
portable roller banner display stand printed with the Otley Town Council 
masthead 

 
Shopmobility: 

 Resolved that the scooters be given to Otley Action for Older People for 
them to determine and to manage the process of allocating the scooters 
being give free of charge subject to three conditons: 1. The recipients 
are to be members of Otley action for Older People.  2. That the 
recipients must be residents of Otley. 3. That Otley Action for Older 
People accept the scooters in their current condition without them 
being serviced or authenticated for use by the Town Council 

 
Grove Hill Park: 

 Resolved that Committee agrees in principle to vary the grant to the 
Grove Hill Park Action Group to reflect their suggestions that the money 
be allocated:  £2018 as third party funding and £1200 for provision of a 
cantilever swing on condition that the basic scheme stays the same, 2. 
That a cantilever swing is included in the plan with accreditation as a 
grant from Otley Town Council , 3. That if there is no commitment to 
spend the money during this Council financial year, Grove Hill Park 
Action Group will have to reapply for the grant 

 
Youth Issues: 

 Resolved to commission the Courthouse to run four club nights in 
February, May, July and December 2011, 2. To commission the 
Courthouse to run three two hour half term workshops in February, May 
and October 2011, 3. The costs of the above items 1. And 2. not to 
exceed a combined total of £1,050.00, 4. To request the Courthouse to 
report back to Committee after the Club Nights and half term workshops 
have taken place, 5. To ask the Courthouse if they would arrange a club 
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night concert in the Market Place and to co-ordinate this with the 
Community Development Officer 

 Report on the Youth Council and the Young People’s Survey 
 
Mini Breeze: 

 Resolved to fund the Mini Breeze at a cost of £1,700  
 
Otley Matters: 

 The Community Development Officer reported that three expressions of 
interest to tender had been received 

 Resolved to award the tender for the printing of Otley Matters  
 
Deputy Bellman’s Uniform: 

 Resolved that due to the high cost, the Community Development Officer 
and Town Clerk would make further investigations into other designs 
and options for the Deputy Bellman’s uniform 

 
 
 

1.5 Environment & Tourism 
 
1.5.1 Summary of Functions 

 
This committee attends to matters of economic development, tourism 
and the environment, and takes the lead role in respect of the Aalborg 
Charter and Commitments. 
 
 

1.5.2 Comments from Chair, Cllr L Ross 
 

The major event, originated by the Environment & Tourism Committee has 
been the start of the Community Led Plan process for Otley.  
 
In readiness for the expected devolution resulting from the Localism Bill, the 
Committee started working on the plan, looking to where and what Otley 
should be in 20 years’ time. The project is now being run by Otley Town 
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Partnership on behalf of the Council and the whole community will be invited 
to give its views on the future of Otley during the next 12 months. 
 
The Committee has spent a considerable time, in conjunction with other 
community groups, in continuing to build the image of Otley as a tourist 
destination. The benefit to the town is expected to lie in increased amenities 
and a thriving retail community. It is a great shame that Leeds City Council has 
so far not seen fit to release funds to allow Otley to market itself more widely. 
However, a new tourist leaflet has just been published and this will be widely 
circulated. This will focus on Otley as a Market and Festival town. 
More information is planned to encourage local specialist shopping at the 
independent stores in Otley. 
 
I am also pleased to report on the successful inauguration of the 6 Dales Trail, 
opened by Janet Street Porter last June. The author has unfortunately only 
managed 9 of the 38 miles from Otley to Middleham. Thanks to all concerned 
at Walkers are Welcome. 
 
The Royal Wedding has been celebrated by the display of some 100 Union 
Flags in the Town Centre, our thanks to Mr Tim Wilkinson for his efforts in 
leading this project. Expect a repeat for the Queen’s Diamond Jubilee next 
year. 
 
It is hoped that we will finally come to an agreement with the involved parties 
to make the Bus Station a more attractive arrival point for residents and 
visitors alike, with the installation of  Hanging baskets and a new notice board. 
 
The Premise Licence has now been obtained and more events will be organised 
in the Market Place and surrounding streets, including a Charity Book Fair and 
the Street Festival, and other events are being planned. 
 
The installation of the Otley built street lamps in the Parish Church is now 
completed, following the discussions with OCTF and the representatives of 
Leeds City Council. 
 
Discussions with Leeds City Council, Metro and Sustrans are ongoing on 
transport through the town: the park and ride scheme is on the back burner 
with Leeds City Council and so far there has not been a great deal of interest in 
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car pooling but encouraging discussions with several agencies to improve 
cycling facilities both through and out of Otley are ongoing.  
 
The brand new Christmas Lights were turned on by Ronnie the Rhino in much 
better weather than in 2009. Our thanks to the carnival princesses, Gordon 
Ellison and the bands and school choirs as well as Otley Town Partnership 
whose new stage was used for the turn on event. 

 
 

1.5.3 Headlines Extracted from Official Committee Minutes 
2010/11 

 
Council Year 2010/2011 
 

 Committee Minutes Approved (five meetings) 

 
Community Led Plan: 

 Resolved to contact Leeds City Council to clarify their perception of the 
Leeds City Council core strategy to agree a productive way forward for 
the Town Plan and to set up a Community Team with an agenda and 
investigate the possibility of help with this process from Leeds City 
Council 

 Resolved to move forward with setting up interest groups to develop 
issues within the Community Led Plan 

 Resolved to formulate responses from the Town Council to the Leeds 
City Vision reflecting the points raised at the inaugural meeting 

 Resolved to formulate a timetable for the production of the Community 
Led Plan  

 Report from Chair on the progress of the Plan including the five Ward 
meetings set up, to which he would do presentations. 

 Resolved to pay up to £2,000 from reserves to pay for an officer from 
Action for Market Towns to assist Council with putting the Community 
Led Plan together 

 Report from Chair on Progress of the Community Led Plan. Discussions 
had taken place as to how the group would be formulated and it had 
been proposed that the Council would commission Otley Town 
Partnership to carry out the work 
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Car Parking: 

 Report on the Leeds City Council car parking consultation 

 Resolved that a request be made to Leeds City Council that public car 
parks in Otley be made free parking on Saturdays between 27th 
November 2010 – 8th January 2011 to encourage local seasonal shopping 

 Resolved to investigate the possibility of using the former gasworks site 
off Charles Street/Crow Lane for parking 

 
Christmas Lights: 

 Resolved to obtain two sets of quotes: one for the lights  as they are 
currently done and another set for a more innovative approach with a 
request for costings for renting, installing and maintaining the lights, 
potentially in a smaller area within the town centre 

 Report from the Town Clerk on the tender for the Christmas Lights 

 Resolved that a working group be formed, comprising the Chair and Vice 
Chair of Committee and the Town Clerk in order to agree the tender   

 Resolved to give authority to the Town Clerk to meet with the Chamber 
of Trade to obtain their costs for the provision of Christmas trees for 
shop fronts  

 Resolved to give authority to the Town Clerk to grant up to the sum of 
£1,000 to the Chamber of Trade for the provision of the trees 

 Report on a proposal from the Otley Town Partnership on their purchase 
of a stage and sound system 

 Resolved to agree with the Town Partnership to rent for 3 years for 
£1,000 a year the stage,  lights, sound and band and to negotiate terms 
for other rentals for the same period of time 

 Report from the Town Clerk on the progress of the Christmas Lights 
 
Street Licensing: 

 Report on the progress of the License application 

 Resolved to approve the outline draft set of management rules and 
conditions to be worked up into a full and readily accessible set of 
procedures and rules, to be approved by Chair and Vice Chair for final 
release 

 
Tourism Sub Committee update: 

 Report on the work of the Tourism Sub Committee (four meetings) 
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 Resolved to approve the expenditure of £1,200 per annum to be paid to 
the company providing the maintenance for the VisitOtley website and 
that the recommendation be passed to the Executive & Management 
Committee for approval 

 
Bus Station Improvements:  

 Report on the progress on the Bus station improvements 

 Chair reported that date for work to commence had been set for the 
beginning of December  

 
Cycling Issues: 

 Agreed to take up discussions with Otley Town Partnership about the 
proposed cycling routes which had been worked up by the Leeds City 
Council Officer 

 Resolved to write to Otley Town Partnership requesting that any cycling 
meetings be held with the Council in order to ensure a co-ordinated 
approach with Leeds City Council and Sustrans 

 Presentation by a local cycling activist giving details he had provided of 
his suggestions for Otley cycle routes and explaining the map with the 
routes marked and the comments from the Leeds City Council cycling 
officer 

 Resolved to continue to support the principle of intra Otley cycle paths 

 Resolved to contact Prince Henry’s Grammar School to set up a meeting 

 Resolved to proceed with investigating the new grant from the Local 
Sustainable Transport Fund for projects in Otley 

 
Empty Shops: 

 Chair reported that an agreement for use of empty shops had been 
drawn up with the Chamber of Trade and the Town Clerk suggested 
contacting the Council’s insurers to find out if cover could be provided 
without affecting the Council’s own insurance.   

 
20 mph Limits: 

 Report from the Chair about a proposal to introduce 20mph speed limits 
in certain areas of the town. Leeds City Council were to carry out traffic 
surveys in certain parts of Otley in order to check vehicle numbers and 
their speeds   
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Knight Bus Support: 

 Resolved to support the reinstatement of the night service from Leeds to 
Otley and to publicize the service 

 
Welcome Pack: 

 Report from Chair on a proposal to produce a Welcome Pack with the 
aim of encouraging the use of the local economy and services by new 
residents 

 Resolved to set up a meeting with the Chamber of Trade, to include local 
estate agents, to progress the Welcome Pack using the latest media 

 
Six Dales Trail: 

 Resolved to support the request from Walkers Are Welcome for the 
location of the plaque in Otley   

 Resolved to write to Leeds City Council in support of the plaque 
 

Wharfedale & Airedale Review Development: 

 Members discussed the briefing document on the review 

 Resolved to support WARD in principal 

 Resolved to agree funding in principal for the plan once it has been 
drawn up by WARD 

 
Band Concerts: 

 Report from Chair that Leeds City Council had advised that Otley could 
have a number of concerts taking place in Wharfemeadows Park during  
the summer at a cost of £300 each  

 Resolved that Otley Town Council sponsor one of the concerts at a cost 
of £300 to take place on the last Sunday in June  

 
Royal Wedding: 

 Report from the Town Clerk that the flags to go in the Christmas tree 
holders would cost £5 in total for the flag and the pole and it had been 
suggested that the working party purchase 100 of them 

 
Climate Change Strategy: 

 Members discussed the Leeds City Council strategy document 
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Sustainable Transport Fund: 

 Chair reported that he and the Town Clerk had met with the Vice-Chair 
of Metro, a senior Metro office and a senior Leeds City Council officer to 
look at how the Town Council sustainable transport aspirations could fit 
into the regional funding plans from the Department for Transport 

 
Otley Town Partnership: 

 Report from Mr Heald on the benefits of joining Welcome to Yorkshire – 
the county’s official tourism agency 

 Resolved that Otley Town Council would become a member of Welcome 
to Yorkshire for twelve months at a cost of £250 + Vat 

 
 
 

1.6 Tourism Sub Committee 
 
1.6.1 Summary of Functions 

 
The sub- committee is to drive, co-ordinate and deliver tourism information, 
literature and communication and related issues for the town with 
representation from the business and tourism community. 

 
1.6.2 Headlines Extracted from Official Committee Minutes 

2010/11 
 
 Committee Minutes Approved (four meetings) 

 
Tourism Literature: 

 Resolved: to confirm current stock of the Otley generic leaflet with 
Audience Yorkshire and at the Council’s offices, to obtain copy of 
Otley generic leaflet with maps with view to considering similar 
layout for future Otley generic leaflet, and event flyers to be 
produced covering events from September to December and 
distributed 
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Literature Distribution: 

 Resolved to change contact details with Audience Yorkshire and 
obtain up to date distribution figures 

 Resolved to obtain prices for distribution from Northern Print for 
comparison purposes 

 Resolved to distribute the remaining generic leaflets to Tourist 
Information Centres in Leeds, Wetherby, Ilkley, Otley, Harrogate and 
Knaresborough and local libraries 

 Resolved to provide leaflets to Otley Town Partnership to distribute 
along with Farmer’s Market Leaflets 

 Resolved to redesign a new generic leaflet for production and 
distribution in 2011 

 
Website Costs: 

 To ensure that a link to visitotley.co.uk is placed on Otley Town 
Council’s website 

 Resolved to support an application made by Otley Town 
Partnership to pay £100 plus VAT per month to Dataphiles for the 
ongoing maintenance of the Visitotley website  

 
Leeds Tourism Office: 
 

 Representatives from Otley Library and Tourist Information Centre 
and Otley Town Partnership be invited to join Otley Town Council 
Admin Team at the Council’s offices for a training session with , 
Visit Leeds, on how to upload events onto the Visit Leeds website 

 
Street Entertainment: 

 that the Community Development Officer will contact Leeds Music 
Department and Otley Little Theatre to see if any students/actors 
are interested in providing street entertainment  

 that a budget of £100 per be approved for providing 
entertainment at the charity book fair for 2011 

 to submit and research ideas for a major event in August 2011, for 
example theatre, music or dance 

 Resolved to continue discussions with Leeds City Centre Manager 
regarding Leeds Food Festivals being extended to Otley 
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 Resolved that the Arts ClubMr Woolley confirmed that he would 
put the proposal of holding an artist display in the Market Place in 
June or July to the Art Club committee and liaise with the 
Community Development Officer to agree an appropriate date 
within the current schedule of events for Otley and identify 
associated costs 

 
Event Dates: 

 Resolved that event dates be submitted to Otley Town Council 
and Otley Town Partnership for including on their websites 

 Resolved That Cllr Lawrence Ross contact the Tourism Information 
team to update the Library / TIC team re future events and 
provide background information to assist them when briefing 
members of the public 

 Update provided from Walkers are Welcome on the Walking 
Festival 

 that Cllr Ross would continue research into the feasibility of 
holding an Art event in the Market Place and report back to the 
next meeting 

 Resolved that the Community Development Officer would look 
into feasibility of holding a Carol Concert event in the Market 
Place and how it may impact on Victorian Fayre and report back to 
the next meeting 

 
Update on Action for Market Towns:  

 Resolved to look at promoting Otley’s unique selling points  as 
being a Festival Town, located near Leeds and a shopping centre 
with individual stores 

 Resolved to include features in Otley Matters about the shops and 
shopkeepers in Otley 

 to look at placing more articles in Otley Life re: Otley’s unique 
selling points 

 Resolved that the Town Clerk write a letter to Leeds City Council 
asking for information on the proposed replacement of dedicated 
Chevin Park Rangers with a general parks manager  
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Banners/Flags: 

 Resolved that the Community Development Officer contact Leeds 
City Council Planning Department to find out what planning is 
required for displaying banners and or flags 

 Resolved that the Community Development Officer and Cllr Ross 
would research other supplier options for banners and to provide 
a comparison of costs for the next meeting 

 Resolved that The Community Development Officer and Cllr Ross 
would look at the possibility of sponsorship for banners 

 
Marketing: 

 Resolved that Otley be branded as ‘the Festival Town’ 

 to look at promoting a consistent livery for Otley Town shops, Cllr 
Ross to look at this as part of the Community Led Plan 

 that the Community Development Officer would contact the 
Dalesman to discuss free advertising 

 Resolved that Cllr Moore would put a notice on facebook 
regarding the reintroduction of the ‘Knight Bus’ Leeds to Otley and 
vice versa 

 Resolved that the best map available should be used for the 
Generic leaflet and the cost of the map from Parishonline of £150 
plus £20 administration, if suitable, be recommended and 
submitted to the next meeting of the Environment & Tourism 
Committee for approval 

 Resolved that the Community Development Officer contact Prince 
Henry’s Grammar School regarding the translation of the new 
Generic Leaflet into French and German 

 Resolved that the Chamber of Trade take draft pen pictures of 
businesses to next Chamber of Trade meeting for approval and 
arrange press releases 

 Resolved that the Community Development Officer contact Leeds 
Learning to discuss updating the accommodation list that is 
supplied by Otley Tourist Information Centre and ask if they will 
issue a list with both accredited and non- accredited 
accommodation details 

 Resolved that the Community Development Officer cost the 
provision of between 50 and 100 union jack flags to be hung in the 
Christmas tree holders around the time of the Royal Wedding 
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1.7 Finance Sub Committee 
 
1.7.1 Summary of Functions 

 
The Finance Sub Committee’s role is to assist the Town Clerk/Responsible 
Finance Officer in the management and control of the Council’s finances. 

 
 

1.7.2 Comments from Chair, Cllr J Spencer  
 
The Finance Committee’s job has been much easier this year than last which 
saw the need for two revisions of budget due to changes in the Civic Centre 
plans. The budget for the year has played out much as planned. The new office 
and staffing costs have been kept in the available finances. 
  
There has been unexpected low income and high repair costs associated with 
the Orchardgate Toilets. This has needed a decision to expend capital above 
budget on revised entry arrangements. Fortunately we had been able to 
replenish most of the reserves used last year which covered this expense. 
  
The finances of the new Council are in a healthy condition. 

 
 

1.7.3 Headlines Extracted from Official Committee Minutes 
2010/11 

 
Council Year 2010/2011 
 

 Committee Minutes Approved (four meetings) 
 
 
Civic Centre Closure Costs: 

 The Town Clerk’s report was received 
 
Outturn Report: 

 The Outturn report was received  
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Cheque Signing System: 

 The Town Clerk’s report was received 
 

Government Budgeting: 

 The Town Clerk’s report was received 
 
Orchardgate Toilets: 

 The Town Clerk’s report on problems with the gates was received 

 Resolved that considering loss of income any new electronics 
should be purchased as needed 

 
Budgets and Reserves: 

 The Town Clerk’s report was received 

 The Budget proposals for 2011/12 were discussed 

 Resolved to recommend the budget for 2011/12 to the Executive 
& Management Committee on 17th January 2011 

 

 

1.8 Personnel Sub Committee 
 
1.8.1 Summary of Functions 

 
This sub committee is the forum for dealing with all staff issues, 
appointments, contracts and matters arising. 

 
 

1.8.2 Comments from Chair, Cllr R Smith 
I have tried to bring humanity and empathy to the role of Chair of Personnel 
Committee, and helped to build a happy and efficient team.  To this end a new 
structure has been implemented, agreed by all those involved. 

1.8.3 Headlines Extracted from Official Committee Minutes 
2010/11 

 
Council Year 2010/2011 
 

 Committee Minutes Approved (two meetings) 
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Staff Training: 

 Report from the Town Clerk on staff I.T training 
 
Closure and office move: 

 Report from the Town Clerk on the Council office move to Bay 
Horse Court 

Staff Reviews: 

 The Town Clerk reported on the staff reviews 
 
Office Development: 

 The Town Clerk reported on proposals for staff roles 
 
Town Lengthman: 

 The Town Clerk reported on the work of the Lengthman 
 

 

1.9 Planning Sub Committee 
 
1.9.1 Summary of Functions 

 
The Town Council has a statutory right to be consulted on all planning 
applications within the town.  The sub committee carries out this 
primary function as well as looking at any Licensing issues and also 
takes account of any issues concerning built structures within the 
town. 

 
 

1.9.2 Comments of Chair, Cllr R Smith 
 
The Planning Committee has continued to protect our local environment from 
unnecessary, unsightly or unlawful development.  It has actively encouraged 
projects which enhance the area and meticulously adhered to decision making 
which is based on fairness and application of Leeds City Council planning 
regulations. 
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1.9.3 Headlines Extracted from Official Committee Minutes 
2010/2011 

 
Council Year 2010/2011 
 

 Committee Minutes Approved (ten meetings) 
 
 
Applications Received: 
 

 A total of 95  applications were considered by Committee 

 Presentation made by the Wharfedale Hospital Developer’s 
Architect 

 
Leeds City Council Section 106 
 

 Members considered the Section 106 Guide from Leeds City 
Council 

 Resolved to write to Leeds City Council encouraging consultation 
with Town Council’s on 106’s before agreement with developer 
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2.  List of Otley Town Councillors/Wards 2010/2011 
 

West Chevin Ward 
James Michael Spencer    
Graham P Kirkland 
Linda Bradley 
Mary Vickers 
 

Manor Ward 
Lawrence Ross 
Shelagh Ross 
Ray Smith   Town Mayor 2010/2011 
Peter Moore 
 

Danefield Ward 
Nigel Francis 
Gerard Francis   
Neville Birch  
Alan Furze 

 
Prince Henry Ward 
L. Christine Campbell 
Colin A Campbell 
Philip Bye 

 
Ashfield Ward 
Derek Henderson 
David Reid 
Ian Jackson 
Alma Thackray 
Mille Stott 
 

Comment on Annual Report: 
 
This Annual Report marks the end of the four year life of the Council from 
2010/2011.   
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The Councillors for 2011/2012 are as follows: 
 

West Chevin Ward 
Lisa Atkin 
Linda Bradley 
Kevin Cooney 
James Spencer 
 

Manor Ward 
Michael Evans 
Nigel Gill 
Pamela Gill 
Carl Morris 
 

Danefield Ward 
Neville Birch 
Nigel Francis 
Sandy Lay 
Beryl Patton 
 

Prince Henry Ward 
Philip Bye 
Colin Campbell 
Mary Vickers 
 

Ashfield Ward 
John Eveleigh 
John Flinn 
Raymond Gill 
Austin Kelly 
Pauline Spencer 
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3. Details of Town Council’s Offices 
 

Address:  7 Bay Horse Court, Otley, LS21 1SB 
 

Tel:  01943 466335 
 
Fax: 01943 468939 

 
Town Council Email address: townclerk@otleytowncouncil.gov.uk 

 
Town Council Website: www.otleytowncouncil.gov.uk 

 
 

4. Final Accounts Outturn Report and Summaries 2010/11 
 

Attached  
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